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Study Abroad Policies  

1) Each student who participates in a study abroad program (whether semester or short-term) 
must be approved by the Office of International Programs by recommendation of the Global 
Education Committee.  Students must be at least 18 years old at the time of departure.

2) Each student application will be evaluated by the Global Education Committee, and a decision 
will be made by its chair and Provost after its recommendation. The student will receive a 

letter stating whether approval was granted/ denied to study abroad. This decision is final and 

cannot be appealed. Students can, however, re-submit another application the following 

semester. If a student is denied permission to study abroad two (2) times, the committee 

will not consider any more applications from that student in the future.

3) Deposit Schedule

Students participating in semester-abroad programs: In case of approval, students must submit 
a deposit of $500 to the Business Office no later than 15 business days after the date of the 
acceptance letter. Failure to proceed as indicated will result in the expiration of the student’s 
approval to study abroad. If student decides not to participate in the study abroad trip 
afterwards, he/she will only receive $250 of such deposit. 

Student participating in faculty-led programs (SUMMER-May, June, and July): In case of 
approval, student must submit a deposit of $500 to the Business Office no later than December 
1 of the current year. Failure to proceed as indicated will result in the expiration of the student’s 
approval to study abroad. If student decides not to participate in the study abroad trip 
afterwards, he/she will only receive $250 of such deposit. 

25% of total cost of the trip due by January 31. 

50% of total cost of the trip due by February 15. 

100% of total cost of the trip due by April 5. 

Student participating in faculty-lead programs (SPRING BREAK): In case of approval, student 
must submit a deposit of $500 to the Business Office no later than October 15 of the current 
year. Failure to proceed as indicated will result in the expiration of the student’s approval to 
study abroad. If student decides not to participate in the study abroad trip afterwards, he/she 
will only receive $250 of such deposit. 



25% of the total cost of the trip due by November 15. 

50% of the total cost of the trip by December 5. 

75% of the total cost of the trip due by January 15. 

100% of the total cost of the trip due by February 15. 

Student participating in faculty-lead programs (CHRISTMAS BREAK): In case of approval, 
student must submit a deposit of $500 to the Business Office no later than September 1 of the 
current year. Failure to proceed as indicated will result in the expiration of the student’s 
approval to study abroad. If student decides not to participate in the study abroad trip 
afterwards, he/she will only receive $250 of such deposit. 

25% of the total cost of the trip due by October 10. 

50% of the total cost of the trip by November 5. 

100% of the total cost of the trip due by December 5. 

Tuition costs will be charged to student accounts in the semester in which the credits are 

earned. 

3) Students will complete paperwork in a timely manner, according to the schedule established
by the Office of International Programs.  Students should keep a personal copy of all paperwork
completed for Shorter and that sent to the host institution.

4) Academic Policies

a) Students must have a GPA of 3 or higher to participate in international programs.  All
students are subject to review and approval by the Office of International Programs by
recommendation of the Global Education Committee.

b) It is the student’s responsibility to obtain approval from his/her advisor, the Shorter
University Registrar, and the Office of International Programs if a course is added or
dropped at the host institution after the student’s arrival there.

c) The student must adhere to attendance policies of Shorter University or the host institution,
whichever are greater, or be subject to the penalties of that institution.

d) The student, while abroad, must arrange with his/her Shorter University advisor for
registration for the following semester.

e) The Assistant Vice President for International Programs should be designated to receive
the student’s grades from a host institution.  These grades will be submitted to the
Registrar’s Office.



f) Participants in the short-term, institutional programs must register for the full course load
being offered in the program to insure adequate participation.

5) Financial Policies

a) In order for a student to receive Shorter University scholarships for study abroad, he/she
must be a full-time student.  With the exception of the Winthrop King Scholarship,
institutional monies may not be used for summer study abroad.

b) A maximum of 5 (five) students per semester will be allowed to use institutional monies to
pay for their study abroad expenses. The selection criteria will be based on students’ GPAs
and information provided in their study abroad applications.

c) For a semester study abroad, the student will pay Shorter’s fees or those of the other
institution, whichever are higher.

d) ”Shorter University Study Abroad Scholarships” will be awarded based on individual
cases. Students interested in applying for such scholarships need to request a “Shorter
University Study Abroad Scholarship” form from the Office of International Programs.
Petitions for such scholarships will be evaluated by the Assistant Vice President of
International programs, Provost, Global Education Committee (when applicable) and
Financial Aid Personnel (when applicable). Decisions will be communicated to the
student in writing and they cannot be appealed.

e) Shorter University institutional aid scholarships may be used for only one semester of study
abroad

f) Students may not receive institutional monies to be used toward study abroad programs
administered through other U.S. institutions.

g) If a student wishes to study abroad for an additional semester, he/she will be responsible
for all fees associated with it.  However, a student may participate in short-term, faculty-
led programs and be eligible for any designated institutional scholarship available.

h) If the student is accepted in a study abroad program and, for some reason, does not
participate or is unable to complete the program, he/she will be subject to any penalties
from the host school, any unrecoverable costs from vendors, and any charges incurred by
Shorter University on behalf of that student.  Refunds advanced to the student prior to
scheduled departure must be returned to Shorter University.

i) Should a student drop to fewer hours than registered for at the start of the program and
should the change result in an adjustment of tuition dollars, then refund policies applying
to each type of aid awarded would be used in calculating the refund due to each
scholarship program.  If participating in a semester-long program, the student must
maintain a minimum of twelve semester hours in order to avoid the loss of financial aid.

j) Students who receive scholarship money in any form from Shorter University while
studying abroad are expected to return to a fulltime enrollment status at Shorter for at least
one semester following the study abroad. This refers to any kind of institutional
scholarship applied during the semester, and also includes summer and short-term
programs.  If the student does not return fulltime, he/she will be billed for the amount of
scholarship funds used during the study abroad program. The exception to this policy is a



senior whose work is completed as a result of the hours earned in the study abroad 
program.   

k) In case of medical emergency while abroad, any expenses incurred by Shorter University
on behalf of the student must be reimbursed, either by the student or through health
insurance coverage.  Usually the student’s health insurance company will require receipts
in English for treatment given in order to process the claim.

l) It is the student’s responsibility to note the refund policies of Shorter University and the
host institution or program for withdrawal from the program.

m) In paying a student’s tuition, room and board, and additional required fees to the host
institution, the financial aid and scholarships in his/her Shorter University account will be
used.  In no case, if the host institution fees and expenses are less than those at Shorter,
will a refund of the difference be given. If the fees are less than the refundable “real
money” available in the account (e.g., student payments, Stafford loans, outside
scholarships), consideration will be given to reimburse the student’s airfare, books, and/or
educational travel up to the amount of refundable “real money” available.

n) Expenses that are specifically ineligible for reimbursement are domestic travel to and from
airport, International Student Identity Card, passport, visa, laundry, meals not covered by
meal plan, personal travel, and any other expenses not identified as eligible expenses
above.  If a credit is created by a loan or payments on a student’s account, this credit may
be refunded to the student by check, or it may be allowed to remain in the student’s
account for future semesters.

o) Students will pay an annually determined administrative fee to Shorter for all non-faculty
led programs.

p) The following types of aides cannot be used to pay for any study abroad charges:

 Athletic Scholarship
 Tuition Exchange
 Tuition Remission
 CCCU (Council for Christian Colleges and Universities) tuition exchange

6) Students are required to attend a pre-departure orientation conducted by the staff of the Office
of International Programs at a date to be determined for each program.

7) Students are required to register with the U.S. Embassy in the primary country in which they
are studying (www.travel.state.gov).

8) Shorter University does not allow students to travel to countries with state department travel
warnings.

9) All Shorter University students participating in any type of study abroad programs (semester-
faculty led) will automatically be enrolled in an international health insurance by the Office of
International Office which will provide for medical evacuation and repatriation.

10) The student agrees to abide by the various agreements that are a part of the paperwork
completed for the Office of International Programs.  Agreements are not stated specifically in
this policy document because they may differ somewhat from program to program.

http://www.travel.state.gov/


11) Each student must provide a copy of his/her passport and a copy of the passport for a family
member or person designated in writing who would be able to travel to the student and attend
to the student’s needs.

12) The student will be called on to assist with Study Abroad activities upon return.  These may
include the Study Abroad Fair, Pre-departure Orientation, International Education Week,
Global Perspectives Forum, and discussion groups.

By signing this form, the student acknowledges, fully understands and commits to comply with 

these policies. Student also agrees to share these with his/her family. 

___________________________________________ ____________________________ 

Signature Date 


