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Campus Emergency Information

PersonbEmergency Notification System

Shorter College haanemergency notification syster@horter2U, to provide instant alerts
regarding emergency situations, severe weather advisories, and school closings. Alerts can be
received on your cell phone (via texessage),-eail, or pagerWhile Shorter2U is offered free of
charge to faculty, staff and students, it does require enrollment. After enrolling, log into your
account, where you may provide up to two cell phone numbers andrvadl eddresses.

Please g to https://scholar.shorter.ecdund then the Campus Life Tab to register.

The Shorter2U system is poweredd®Campusa leading massotification system for colleges
and universities. Depending on your personal cell phone plan, there may be a nhominal fee from your
carrier to receive text messages, but there is no charge from the school to use the service.

Campus Community Notification

ShorterCollege has a siren on campus that can be used for several emergency situations. The most
common use is severe weather. Please adhere to the evacuation planstaildiagrand wait

untilyou hearte A Al | Clearo before te2turning to your

Inclement Weather Policy

If a decision is made to cancel classes due to inclement weather, stations in the area will be notified
by 6:00 am if possible. The following is a list of radio and television stations that will broadcast
cancellations odelay schedules for Shorter.

Local Radio
WRGA 1470 AM South 107.1 FM
WLAQ 1410 AM K98 (97.7) FM
WROM 710 AM

Atlanta Radio
WGST 640 AM WGST 105.7 FM

Other Radio
Calhoun: WEBS and WJTH
Summerville: WCTA

Local Cable
Channels 4 and 10

Atlanta Cable
Channels 2, 5, and 11

Reporting an Emergency

For local police or fire departmerndial 9911 from a campus phone.

For a Campus Safety officer, dial 7911 from a campus phone e23®8911 from a personal
phone.

nor mal
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Mission Statement

The Mission of Shorter Clalge is to provide quality higher education, enabling and
encouraging student commitment to active-ldeg learning, personal spiritual
values, responsible citizenship, and community and societal leadership in a global
context.

The College seeks to acuoplish this Mission through quality undergraduate liberal

arts programs, specialized professional programs, and select graduate programs.
Geographically distant locations provide educational opportunities to individuals
who are unable to attend classesaittraditional setting. The College affirms a
commitment to the Christian faith and strives to integrate Christian values, within a
nurturing community, in its whole process of education.

Educational Principles
Shorter College provides a curriculundasm educational environment that:

|. Effectively immerses students in the historical, scientific, and cultural bases for
contemporary civilization by combining intellectual discovery with critical
thinking.

Il. Engages students in a discussion of tHae&athat bind together our society in
general and the Christian community in particular.

lll. Ensures that students reach the level of skill in written and oral communication,
mathematics, technology, and information literacy necessary to take fultagean

of college coursework and provides the opportunity to continue to exercise and
enlarge these skills.

IV. Persuades students of the value of integrating knowledge and forming
relationships among courses and between acquired knowledge of new ideas.

V. Promotes in students the habit of acting on their responsibilities as members of
our society and of the world community.

VI. Promotes in students the habit of enriching their lives through art and religion.

VII. Promotes in students the habit of ntaining physical, spiritual, and
emotional health and welleing.

VII. Prepares students for careers or further education.
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A Brief History of Shorter College

Founded in 1873, Shorter College is a Christian college committed to excellence in education. On
its hilltop campus in Rome, the Georgia Baptist institution offers a welcoming, nurturing
environment where studerdse trained for life and career. Hallmarks of the Shorter experience
include:

Superior Academic Programs

A Caring Christian Atmosphere

Individualized Attention

Opportunities for Service and Leadership

An Outstanding Program of Intercollegiate Athletics
A Comprehensive Studibroad Program

Academic, Talent and Nedgiased Financial Aid

O O0OO0OO0OO0OO0OOo

Foreightconsecutive year$).S. News & World Repotas ranked Shorter among the

comprehensive coll eges that ff ocusasiociudebfartheel or 6s deg
first time as a fiBest Southeastern Colleged in the
since and has al so appeared in the Princeton Review

In addition to its traditional programs, Shorter abéfers classes for working adults at sites in
Rome, North Atlanta, Lawrenceville, and Riverdale. Students in this program work toward degrees
at the Associateds, Bachelords and Masterds | evel

Interesting Dates from Shorter History

18731 The Cherokee Baist Female College (a forerunner of Shorter College) is founded by

Luther Rice Gwaltney

18771 Name changes to Shorter Female College in honor of the generous contributions of Alfred

and Martha Shorter

Early1900§ A The Chi meso | i thishedry magazine is esta

19107 College moves from downtown Rome to its current site

1910si Short er 6 s Al ma MaPerescopetusentmewispapeeisicreatedn d t he

1920si Shorter becomes home to the nationdés first indoo
Fitton Student Union; thArgo student yearbook is established; and the College is first accredited

by the Southern Association of Colleges and Schools

1930si Shorter6s music programs are accredited by the N
the firg school in Georgia to be so honored

1950si Male students are first admitted

19541 Shorter College approved by the Georgia State Department of Education to train teachers

1958i Shorter College begins its affiliation with the Georgia Baptist Convention

19737 Shorter celebrates its Centennial

1990si Shorter begins offering international programs as well as professional studies programs in

the Atlanta area; the Hugh Davis Center for Ministry Education is established

20061 Dr. Harold E. Newman, longtimepovost at the col I"prgselenti s named Sh

Foramoreindept h | ook at Shorterés history, check out @O
published in 1973.



College Calendar for Semester Programs

20092010
FIRST SEMESTER
August 15, Satuagl Residence Halls Open for New Students
August 1721, Mondayriday o0oCamp Hawko6é and Orientation
Students
August 21, Friday Registration
August 24, Monday Classes Begin
August 28, Friday Convocation
September 7, Monday Labor Day
October9, Friday Midsemester
October, 1213, Monday Tuesday Fall Holidays
November 2827 Thanksgiving Holidays
November 30, Monday Final day of classes
December ® December 8 Final Examinations
December 12, Saturday Commencement (10 a.m. and 2 p.m.)
SECOND SEMESTER
January 7, Thursday Residence Halls Open
January-8, Thursdayriday Orientation and Registration
January 11, Monday Classes Begin
January 18, Monday Martin Luther King, Jr. Holiday
February 186, Monday Tuesday Winter Holidays
Friday, February 26 Midsemester
March 1519, Monday Friday Spring Vacation
April 2, Friday Good Friday Holiday
April 7, Wednesday Celebrate Shorter
April 26, Monday Final day of classes
April 27-May 4 Final Examinations
May 7, Friday Bacctaureate (6:30 p.m.)
May 8, Saturday Commencement (10 a.m. and 2 p.m.)



Dear Students,

Welcome to the Hill! Having made the choice to enroll at
Shorter College, yoare now part of a vibrant learning
community that is dedicated to providing excellence in
education in a decidedly Christian environment.

Founded in 1873, Shorter College is perennially ranked an
the Southdés best cInNewsd en
World Report The Princeton Review also includes us in its
ARBest Southeastern Coll ege
Those rankings are impressive, but | believe the best indic.
of our success is our dedicated faculty. Throughout your tir
at Shoréer, you will interact with and learn alongside faculty
members who truly desire to help you succeed both in the
classroom and in life. They are proud to fill the roles of teau
mentor, and friend.

Another major component of your college experienchas t
time spent outside the classroom. From the second you ar
you are invited to become involved in the campus life of
Shorter College. | encourage you to become an active mer
of the Shorter College family through our many intramural
sports and consgts, campus life activities, fraternities and
sororities, faithbased and servieariented organizations,
outreach and missions projects, and just plain fun opportur

We work hard to give you the chance to expand your scop:
activities beyond thosa your life before Shorter. Do yourse
a favor and let yourself grow.

| wish you every success and happiness this year.
Sincerely,

Zlotd £ rrrar

Dr. Harold E. Newman
President




A Guide to Student Affairs

Welcome to the Hilll On behalf of Student

Aff airs and the faculty and staff at Shorter

College, welcome to the excitement of the new year. The
professional staff within the Division of Student Affairs is ready tc
assist youn any way we can.

The Student Affairs Division is the administrative wei$ponsible fo
planning and implementing effective student development servic
which are an essential element in the furtherance of the mission
the educational goals of Shorter College. Programs and activitie
contribute to the cultural, sociapistual, intellectual, and physical
aspects of a studentods | ife.
classroom are vitally important elements of learning.

Located in the Fitton Student Union, the Division of Student Affa
includes: Campus SafetStudent Support Services, Student Heall
Services, Student Activities, Residence Life, and Campus Minist
Pl ease use the handbook as a
included is information pertaining to the post office, library, camg
bodkstore, food services, voice mail, and computer usage.

Whether you read this handbook as a freshman, a returning stuc
or a transfer, it is our most sincere desire that you gain not only i
education but also a strong sense of identity and genwehedef
belonging to the College community. We hope through the hanc
that questions regarding services, programs, and policies are
addressed; however, we encourage you to follow up individual
concerns with the appropriate office.

For information egarding the Division of Student Affairs, please
contact (706) 233231 or stop by Room 237 of the Fitton Student
Union.

Dr. Debra Faust
Vice President for Student Affairs & Dean of Students



Campus Safety
FSU 126 Ext. 7218
Emergency Number: Ext. 7911
Gatehouse: 8000 from campus line or
(706)295-5334 off campus

Shorter College is a community of more than 1100 students located in Rome, Georgia, a community
of more than 35,000. The mission of the Shorter College Campus Safety Department is to protect
lives and property and to maintain an environment supportive of the educational mission of the
College.The office supervises emergency procedures and is responsible for enforcing regulations,
registering vehicles, distributing decals, supervising the gatehandanonitoring and promoting

safe and effective driving. Personnel are on duty 24 hours a day, seven days a week.

The Director and Assistant Director of Campus Safety oversee the Office of Campus Safety. All
campus safety employees have been traiméidst aid and CPR. Officers conduct foot and

automotive patrols of the campus and residence halls 24 hours a day, 7 days a week throughout the
year. Campus Officers enforce all College rules and regulations, city ordinances, and state and
federal lave.

Lost and Found

Lost and Found is located inside the Campus Safety Office, room 126, of the Fitton Student Union.
If you have a missing item or have found an item, please notify the office andtealsiex7218.

All items found are held up to oneaatemic school year.

Gatehouse

The purpose of the gatehouse is to monitor and control vehicle access on the campus. Permissible

vehicles include: a) vehicles with proper decals, b) vehicle operators with proper identification, c)

persons attending a scheeld public event, and d) expected persons coming to the campus. If you

would like to have a guesisitc a mpus, please notify the gatehouse pri
extension 8000 from a campus phoné@6) 295-5334. You will need to give theame of the

guest, the type of vehicle, and your student ID number.

Gatehouse Hours of Operation
(During Academic School Year)
24 hourd 7 days a week

Crime Awareness Reporing

Faculty, staff, and students are encouraged to report criminal action#jgiytdnazardous actions,

and other emergencies. Reporting is done by calling the Campus Safety Office at (¥0B) 238

urgent call 7911, or the gatehouse at (706)2%84. In case of a life threatening emergency, please

dial 9911 fromacampusphne or 911 from a phone not connected tc
incidents are reported to the College for follap. Incidents involving criminal activity and violent

crime are reported to the Rome Police Department and are posted for the informdtepashpus

community.

The officer who receives the report and has reasonable cause to believe that the report is valid shall
make an oral report thereof immediately by telephone or otherwise to the appropriate police
authority. Any person required to makeeport pursuant to the Code section who knowingly and
willingly fails to do so shall be guilty of a misdemeanor (Georgia Cod2-2084).



Rome Police Department reports are published weekly in the local newspaper and are monitored on
campus.

Security and Access to Campus Facilities

Students, faculty, and staff have access to academic, recreational, and administrative facilities on
campus. The general public may attend special events on campus. Residence Halls are locked 24
hours a day and are acsise only to residentsFacilities Managemerihspect campus facilities
regularly and respond immediately to reports of potential safety and security hazards.

Alcohol and Other Drugs

The possession, use, and/or sale of alcoholic beverages andairdhegs or distribution of
unauthorized controlled substances are prohibited at Shorter College. The Director of Student
Health Services coordinates the drug and alcohol abuse education program.

Clery Act: Uniform Crime Report

The Jeanne Clery Disclosre of Campus Security Policy and Campus Crime Statistics Ads

the landmark federal law, originally known as the Campus Security Act, that requires colleges and
universities across the United States to disclose information about crime on and around their
campusesThe report liss statistics for serious crime@ser the past three calendar years. The printed
report is available in the Office of Campus Safety each year. The report is also pasie&barter
websitehttp://www.shorter.edu/student_life/caos_safety.htm#cleryStudents and family

members are encouraged to contact the Director of Campus aflitguss specific concerns.

Campus Safety and Traffic Regulations

The Campus Safety Traffic Rules and Regulations publication is the official/f@old procedure
document relating to those who operate vehicles on the Shorter College Campus. Anyone operating
a motor vehicle on campus is responsible for knowing and following these regulations. You may
pick up a traffic brochure in the Campus Safeffice, FSU 126.

These regulations are intended:

a. To make the parking facilities of the College available to its members.
b. To promote pedestrian and vehicular safety.
c. Toinsure access at all times for emergency vehicles.

All traffic and parkng signs (including painted curbs, spaces, and hatchings) must be obeyed.
Every effort has been made to mark with signs and/or yellow paint all areas of the College property
where parking is prohibited. In addition, parking is prohibited in drivewgsies designated for
disabled persons, pedestrian paths, crosswalks, sidewalks, construction areas, fire lanes, Aramark
Nationalstaff spots, or any place where parking or driving would create a safety hazard, obstruct
traffic, or interfere with the usef €ollege facilities.

Parking
1. Legal parking on campus is between or inside parking lines only. Vehicles or bikes parked

otherwise will be ticketed. Vehicles and motorcycles are prohibited from driving or parking on
the grass or walkways and from gisug on driveways.

2. There will be no parking day or night along fire lanes. This is not only a campus regulation but
also a State Fire Marshall Ordinance.

3. The area around the dumpsters must be kept clear at all times.

4. Students with Commuter decaee prohibited from parking in Resident parking lots at all
times.

10



All restrictions remain in full effect 24 hours a day
and 12 months a year.

Parking Permits

1. Each student bringing a vehicle to campus must purchase a parking permit and immediately
affix it to thelower left hand corner of the front windshield( dr i ver 6s side) in such
to be clearly visible. The cost to purchase a parking permit is $50 a year. Any decal purchased
after August 30 will cost $100.

2. Decals may be picked up the Campus Safety Office (FSU 126) with proof of payment from
the Business Office.

3. |Ifitis necessary to bring a car to campus other than the one registered, the student is to contact
the Campus Safety Office for a temporary permit.

4. Temporarily landicapped persons may obtain a special hangtiagging permit from the
Campus Safety OfficeThis permit is valid in designated handicapped parking lanes on Shorter
College property only.

5. ltis very important, for security and identification reas@ights left on, accident, etc.), to
register all vehicles on campus. If a vehicle is observed on campus on a regular basis without a
parking permit, law enforcement officials will be asked to identify the owner.

6. If a student loans a vehicle to anats&udent, the owner of the vehicle is responsible for
violations.

Fines

1. All parking citations must be paid in the Business Office.

2. The maximum number of citations that may be accumulated in the academic year is six (6).
Failure to pay fines add result in grade reports and transcripts being withheld.

3. Students who accumulate more than six tickets are subject to administrative sanctions, which
may include booting, towing, and prohibited parking.

4. Students who receive parking restriciatue to accumulating more than six (6) tickets will
have notices placed on their vehicles. All restrictions remain in effect during the weekdays,
weekends, and when classes are not in session.

Booting Policy
Booting is the immobilization of vehiclesitlv excessive parking/traffic tickets or those parked in a

tow away zone (i.e. Fire lanes, maintenance entrances, blocking traffic, or endangering individuals
or equipment).

| mmobilization involves the pl acdefrenntireoftife a | ar ge st
vehicle, which is tightened on the tire and then padlocked into place. If the vehicle is moved or an

attempt is made to move the vehicle, serious damage will occur. Warning stickers will be placed on

the windshi el dsidewiddove providing aoticg of how ¢orséitle parking debts and a

warning that damage can occur if an attempt is made to drive the vehicle away from the site.

To release the vehicle, the driver must report to the Campus Safety Office, make arrasigement
settle ALL outstanding tickets, and pay the $50 booting fee. The Campus Safety Office can be
reached 24 hours a day, 7 days a week by dialing extension 7911.

Shorter Collegeds traffic/safety ruleaemapeand regul ati
campus showing those areas designated for student parking. Everyone that is issued a parking decal

receives a copy of the traffic/safety rules and regulations brochure. Copies of the brochure can also

be obtained by stopping by the Campus SatHtice, located in the Fitton Student Union.

Traffic Appeals Court
Traffic Appeals Court is comprised of two students, appointed by the SGA Executive Council and
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approved by the Senate, and two faculty members appointed by the administration. Tleesnaémb

the Traffic Court come from a pool of other appointed students and faculty. The court meets once a
month oron an ameeded basis. Tickappeals must be in writing within two weeks of the date of

the ticket. The decision of the court is final.

Speed Limit
The speed limit from Shorter Avenue to the top of the hill and on campus is 25 MPH. The speed

limit for all parking lots is 10 MPH. Special attention should be given to speed bumps and speed
should be adjusted accordingly. Citations willi§gued to those caught speeding.

Towing Policy
Vehicles on campus will be towed when one or more of the following circumstances apply

1. Parked vehicle which creates a fire/safety hazard or obstructs the free flow of traffic;

2. Parked in a designatédw-away zone, blocking a fire hydrant, or unauthorized parking in a
handicap zone;

3. When a vehicle is presumed to be abandoned or is in a visible state of disrepair and the owner

can not be contacted;

Blocking any dumpsters or fire lanes.

Receive in excess of five tickets per semester.

o s

Student Support Services

FSU 219, Ext. 7323 (main) Ext 7417 (career)
http://www.shorter.edu/academics/services/support_services.htm

College students encounter a variety of challenges during their yesttalpf They face the tasks of
separating from their families, establishing themselves as independent adults, developing new and
closer relationships, and defining and committing themselves to a career.

The office of Student Support Services providesstmsce to students to better equip them for
success during their tenure at Shorter Collégeadults, students are responsible for ensuring their
own safety and welbbeing.

Counseling Services

Many students seek counseling as an aid to their persewalogppment during their years of study.
Services are provided by a Licensed Professional Counselor and inpltligietual counseling,
consultationyeferral connectiongnd selfhelp assistanceOnly currentlyenrolledShorter College
undergraduate stedts are eligible to receive services at Counseling Services

Career Development Services
Services includeareer guidanceéesume development, ptae interviewsjob searchig skills
training, etc.

Disability Services

Shorter College strives to prioe access to programs and services to all qualified students with
disabilities and is committed to adhering to the guidelines of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of rilylidersify . It

12
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himself/herself as having a disability to the Director of Student Support Services in order to receive
services. For details on the steps to receiving accommodations, please refer to the Shorter website:
http://www.shorter.edu/academics/seps/disability _services.htm

Disability Accommodations Grievance Procedure

If a student with a disability feels that they have not received the accommodation(s) they are entitled
to, the following information may be helpful:

e The ADA requires that acconodations be developed in a gisadtake dialogue process
between the institution and the person with a disability. The student might need to meet
with the Director of Student Support Services to more completely discuss and explore
appropriate, reasonabdecommodations. Students may need to meet with their professors,
as well.
e Colleges are not required to provide the requested or preferred accommodation. They are
required to provide reasonable, appropriate, and effective accommodations for disabilities
which have been adequately documented and for which the accommodation has been
requested. The question, therefore, should be
of fered reasonable and effective?9

If reasonable accommodations are not implemented ieffective or timely manneffhe student

should contact the Director of Student Support Services. The Director works with students with

disabilities and College personnel to resolve disagreements regarding recommended

accommodations. If no resolutiaobtained, students who believe they have been discriminated

against on the basis of disability may choose to file a written grievance with the Disability Services

Committee. Once the Director of Student Support Services receives such a written tequest

Director will call a meeting of the Disability Services Committee for such a review and
determination. The Director wildl inform the studen
48 hours of the Committeeds meeting.

If the student believesi¢y are entitled to accommodations not approved by the Director of Student

Support Services: The student can request in writing to the Vice President for Student Affairs and

Dean of Students for the Disability Services Committee to review their docuinardat the

request for accommodation for reconsideration. Once the Vice President for Student Affairs and

Dean of Students receives such a written request, a meeting of the Disability Services Committee

will be called for such a review and determinatidrhe Vice President for Student Affairs and Dean

of Students will inform the student in writing of t
Committeebds meeting.

A student may, at any time, choose to file a formal complaint with the Office fdrRights
(OCR) instead of or in addition to requesting a review by the Director of Student Support Services
and/or the Disability Services Committee. The contact information for OCR is below:

OCR Atlanta Office
U.S. Department of Education
61 Forsyth St SW, Suite 19T70
Atlanta, GA 30303%350
Voice: 404562-6350 TDD: 404-331-7236
FAX: 404-562-6455
Email: OCR_Atlanta@ed.gov
http://www.ed.gov/offices/OCRiidex.html
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Policy on Services to Imminently Dangerous Students
In managing cases where imminent danger to a student or someone else is at issue, Counseling
Servicesd staff wildl act to minimize the danger in

In keeping with professional ethics codes and legal requirements, maintaining the safety of students
and others takes precedence over maintaining the confidentiality of clients.

In most circumstances, the Dean of Students and the families of sigthfisaicidal or dangerous
students will be notified of the situation so that they can provide support and help in making
decisions about the student.

The Counseling StafbDean of Students and/or Provost will meet with the family member when

they arrivein Rome. The student will be placed on an immediate medical leave of absence

(MLOA). A term of separation will be needed in order for the student to make the necessary

psychological and physical changes before the student returns to a rigorous acadiarionent.

The studentds | eave of absence wildl remain in place
by medical professionals. This must be documented in a letter and given to the Dean of Students

before the student returns to school.

To the extent that a high risk student is uncooperative with the effort to effect a psychological

evaluation or secure information relating to the results of the evaluation, the Dean of Students may

choose to suspend the student from Shorter College, urttilsuci me t hat t he student ds ¢
or others can be properly assessed.

Student Health Services
FSU 209A, Ext. 7278

The purpose of Student Health Services is to provide qualitydfilistare for students and to teach
awareness of health habitsiwic h may hel p maintain wellness. Studen
also includes working with individusbnd groups of students in long and short term health plans

and to educate students as consumers of health services. Student Health Servicesmperates o

walk-in basis. No appointments are necessary

There is no cost for routine treatment; however, there are nominal fees for injections, screening
tests, and visits to the campus physician. The cost of prescription medicine, special treatments, or
teds ordered by the physician are the responsibility of the student. A Student Health Services
healthcare professional can assist with referrals toafipus specialistandmake arrangements

for x-rays, laboratory testing, and other-ofmpus diagnostiests.

Focus and Scope of Practice
The primary focus of the Student Health Service facility is to promote the health and wellness of
each student. This is accomplished by providing a variety of services. Services include, but are not
limited to:
o Firstaid treatment, two selfare centers, health screening thyealthcargrofessional,
specified CLIAwaived lab screenings and treatments (listed belowyxaffpus referrals,
and medical record keeping.
o0 CLIA-waived sceenings such as Strep A, monaci-check (blood glucose), HcG
(pregnancy), HB@Ghemoglobin) urine dipstick and lipid profile are available at a nominal

14



cost. PPD (tuberculosis) screeninigion screeningndbody mass index analysase also
available.

o0 Immunizations for tetanus atfluenza can be obtained through the clinteen the serum
is available. Centers for Disease Control strongly recommend that students receive the
meningococcal and Hepatitis A and B vacsipeior to attending colleg@he required
immunizations to attendh®rter College are: MMR (2) and Td (Tetanus/Diphtheria)

(within 10 years of attending classes).

O Because the students are adults, they are responsible for ensuring their own safety and well
being.Shorter College Student Health Services recommthadsstulents also receive
immunizations for Hepatitis A, Hepatitis B, and theningococcaVaccine. A completed
health formmust be sent prior to registratidyy all daytime traditional, netraditional,
commuter, and residential studenRegistration fofuture classes maye delayed if
immunizations haveot been received by Admissions and are on file in Student Health
ServicesStudents who travel abroad are encouraged to receive §@bculosis)
screeningn Student Health Services or Floyd County He&lepartmentponreturnto
the United States.

o Physicians conduct clinical rotations one afternoon each week. Most services are free of
charge, but immunizations, screenings, and physician visits are available at a nominal cost.

o Consultation with aggistered nurse is available during hours of operation.

0 Suture removal, heat therapy, wound dressing changes, residence hailll figpplies,
overthe-counter medications and supplies, and an equipment loan program including such
items as crutches, hudifiers, and heating pads are available through the clinic.

o Immunizations for travel abroad or other immunizations can be obtained through Floyd
County Health Department or Harbin Clinic Infectious Disease.

Health resources available to students includaranual health fair in association with the student

Allied Health Club and resources on nutrition, exercise, stress management, disease prevention and
self care information. Healttelated pamphlets are readily available in the clinic and in the adjacent
hallway for students, faculty, and staff. Wellneskication information sheets are also made

available to patients in an effort to inform the patient on the care of his/her particular iliness.
Information about and directions to failine, offcampus mergency health facilities are located in

the hallway next to Student Health Services.

Shorter College Student Health Services follows HIPAA guidelines. The HIPAA guidelines are

attached to the health information sheet that all incoming new studestsomplete and sign.

There are copies available in the clinic as widl.insure confidentiality of health records, a

studentds written consent i Eereigagsectionendhebealthor e r el eas
record form that the student cagrsigiving consent. This is especially important when you are

seeking your immunization records for graduate school. It is advised that you keep a copy of all

your immunizations in a safe place for easy retrieval.

Student Health Services consists of tregam rooms, a workroom, an office, reception area, file

room, equipment room, and a bathroom. There are no accommodations available for overnight
patients. Student Health Services is closed in the evenings and on weekends. When a student is
especiallyll and unable to care for his/her own physical needs, it is advised that a parent be called
and the student leave the campus to go home. It is our belief that the student is better able to make a
full and speedier recovery in his/lher home environment edempossible. In case an international
student or any student living far from home becomes ill or injured and unable to attend classes for

an undetermined amount of time, prior arrangements for their care should be considered by the
studentds family.
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The staff for Student Health Services includes:
Faculty Physician from Family Practice (2 hrs. per week)
Resident Physician (2 hrs. per week)

Director of Student Health Services (Registered Nurse)
2 Student Workers

Office Hours (Fall and Spring Semestes)
Mondayi Friday, 8:30 AMi 11:30 AM
1 PMi 4 PM
(unless otherwise posted)
The clinic is closed on weekendsd during the months of June and July.

Clinic Telephone Number
(706) 2337278
Fax Number: (706) 23&519 (confidential)

Insurance Information

The College encourages each domestic student to have personal health insurance coverage. Most
students will have coverage through family insurance policies. For those students who do not have
health insurance coverage, a lowst policy is avadble through the College. Information can be
secured from the Student Health Services Officby going to the website:
www.studentinsure.com/welcome.asp?schoolid=B&ch student is personally responsible for

medical bills incurred as a result of injusr illness. Shorter College is not liable for accidents or
injuries occurring anywhere on the College campusAll F1 non-permanent resident

international students are required to purchase the international insurance provided through

the Collegewhetheror not they have their own personal heal th
student athletic insurance. AlIF1 international students are automatically enrolled into the
insurance plan when they begin classes each semestiiyou have any questions comn@ng the
coverage and its cost, contact Bigsiness Office at (706) 238313
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Student Activities
FSU 206, Ext. 731dr 7315

College is your time to expand your horizons and take advantage of the many opportunities that life
presents. Th&ffice of Student Activities is here to help you through this time of exploration. As a
supplement to your academic experiences, Student Activities offers programs to help guide you
through your educational journey. The Office of Student Activities dfepsoprograms designed to

help you develop skills needed throughout your college career and beyond. The programs
encompassed under the office are: the Activities Program, the Intramural Program, the Orientation
Program, the Leadership Program, and Stu@eganizations. We hope you take the time to

discover all that Shorter has to offer!

Activities
The Office of Student Activitieadviseghe Fiton Activities Board, a studemtin and organized
group that plans events, programs, and trips. FABisrespopise f or weekly events in N

Cellar, trips off campus to such places as the Fox Theatrgpamting eventsSpring Formal,
comediansand other fun events! A calendar is published at the beginning of each semester with all
of the events and progranfor the semester. Be on the lookout for these calendars when school
starts!

Intramurals

Intramurals are a very popular way to get involved at Shorter College. From team sports to
individual events, everyone has the chance to participate. Stop Offitte of Student Activities
for more information about how you can join a team or participate in an event.

Orientation Program

Summit, freshmen and transfer orientation sessions held during the summer, is coordinated from the
Office of Student Actiies. Summit provides an opportunity for students to register for classes

well as to get acquainted with the services, activities, and organizations available at Shorter College.
Orientation continues in the fall in the form of Welcome Week, whikbsplace aveekbefore

classes begin. Welcome Weiekludes Camp Hawk and campus orientatishich gives students

an opportunity to participate in fun and educational activities

Leadership Programs

There are numerous ways for students to get invat&horter College. One way that new

students can get involved and expand their leadership skills is through Hill Climbers. Hill Climbers
is asemesteprogram for freshmen students. This program is an opportunity for freshmen students
to learn more ahd themselves and their leadership styles, working and leading in groups, and
becoming effectivedaders.

Shorter College is a member of the Northwest Georgia Crescent Leadership Alliance. This program
is made up o$ix students from the sevenllegesand universitiesn Northwest Georgia. This

group of students meets once a month at a different school to learn about leadership and
collaboration. To learn more about these prograntshow you can get involved, please contact

the Office of Student Adtities.

Student Organizations

Shorter College delegates authority and responsibility for student organization activity along the
following lines: Board of Trustees, President, Dean of Students, Director of Student Activities, and
heads of student orgaaitions.
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Student organizations on campus are governed by certain policies. The following are policies

pertaining to student organizations. Please see the section entitled Social Regulations and Policies

for more policies affecting student organinats.

Recognition
In order to obtain recognition, a student organization must have a purpose which is
congruent with the mission of the College, a faculty or staff advisor, and a constitution
approved by the Student Senate and the Faculty/Student LegisTatinmittee.

Prospective new organizations should first meet with the Director of Student Activities and

then follow the bylaws of the Student Government Association to obtain formal charter
status.To continue recognition, each student organizationt susmit annually to the

Student Government Association a list of officers, members, an advisor, and a copy of any

changes that have been made to the constituiach organization must also have a
current Student Organization Information Form on fil&wthe Office of Student
Activities. Failure to submit the above items to the Student Government Asso@ation
the Office of Student Activitiesould result in the organization being inactive for the
semester.

Membership
A student 6s pityistais/her classes pnd coarselveiguirements. No

student on academic probation is allowed to hold an office in any student organization, to
be an active member of an organization, or to represent the College publicly or officially in

any manner untitemoved from academic probation.

Fundraising

Fundraising activities by any campus organization or individual must be approved by the

Director of Student Activities. Door to door solicitation is not allowed. No outside
organization or individual mayed, solicit, or fundraise without approval from the

Vice President of Finance of the College. Any faculty division, school, student
organization, or individual of the College shall secure approval of the President or, by
designation, the Vice Presidént Institutional Advancement prior to engaging in any
form of solicitation in the name of Shorter College. Further, the Vice President for
Institutional Advancement should be consulted prior to the solicitation of individuals,
corporations, foundationaJumni, or constituent groups to ensure the effective
coordination of the CdhelCellggei8 sotrespohsible fors
debts incurred by student organizations.

Event Registration
Each organization must schedule events and &esyincluding new member programs
and initiation dates, on the Master Calendar inQffece of Student Activities.The Vice
President for Student Affairs and/or the Director of Student Activities has the right to
cancel any event that is not scheduleithrough the Office of Student Activities. Any
events scheduled in the Eubanks Room,

with any academic programs.

Conditution and Officers

n fundr ai

Austin
arranged a minimum of one week in advance. Organizational activities are not to interfere

Each year, a copy of the current constitution of each organization must be turned in to the

Student Government Association, along with a list of officers and the name of the
organizationbés advisor. veewumbdrs, emaile r s 6
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addresses, and advisorsd6 name(s) and extension r
Government Association whenever there is a change or update.

Advertising
As a general rule, posters and publicity materials may NOT be placed erfigtdsding
glass windows of doors), painted or wallpapered surfaces, floors, outside areas of buildings
(walls, columns, etc), cars, or doors. The following areas are available for advertisements:
Sheffield Thompson building (designated areas), bullbtiards on campus that are not
designated for academic use, and general use bulletin boards in the Fitton Student Union
(FSU). All flyers, banners, or any form of advertisement must be submitted to the
Coordinator of Student Life to receive a stamp fqurapal. Any organization found
posting advertisements without the proper approval will be fined $10 for each flyer found.
Chalking is not allowed on bricksjgns or cobblestoneThe painting of posters or
publicity materials is not allowed inside anytbé buildings on campus. Student
organizations will be fined a minimum of $25 should any area of campus be damaged or
negatively affected due to the creation of publicity materials. During Recruitment, at the
beginning of the fall semester, all bannerade must be taken downe week aftethe
end of formal recruitmentA $25 fine will be levied against any organization whose
banner is not removed within the one (1) week time pefiodmore information, please
contact the Director of Student Activgs or the Vice President for Student Affairs.

Fundraising?
Idea$ Office of Student Activities (FSU 203A, ext. 7312)
Approval for oncampus solicitatiot©ffice of Student Activities (FSU 203A, ext. 7312)
andVice President for Institutional Advancemg8tT, ext. 7216)
Solicitation for offcampus in the name of Shorter Colledgiee President for Institutional
Advancemen{Eubanks Welcome Centaxxt. 7216)

Reservations?
Dining Hall
Vice President for Stude#iffairs (FSU 237, ext. 7231)
Austin Moses Stdent Life Center & Fitton Student Union
Jeanne McDade, Office of the Vice President for Student Affairs (FSU 237, ext. 7231)
Brookes Chapel, Eubanks Room, and Guest Apartment
Jeanne McDade, Office of the Vice President for Student Affairs (FSU 237, 84). 72
Winthrop-King Center
Beth Gibbons (Athletics Office, ext. 7347)
Callaway Theatre
Gina Hicks, The Office of the School of the Arts (MFA 131, ext. 7247)
Classroom Spacé&ranklin Hall, Evans Chorale Room
The Regi st rTald20ext. 7205 i ce (S

CobbRoom
Candi Himes, Office of the PresidentTSL01, ext. 7201)
Marthabés Cell ar

Coordinator of Student Life (FSU 206, ext. 7315)

Damage Fee for Campus Meeting Rooms
In the event that a campus room is damaged or requires extra cleaning after a student
organization event, a fine will be charged for the repairs or cleaning relative to the
expenses incurred by the colleda.addition, the organization may be banned from using
the room for a period of time at the discretion of the Dean of Students.
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Reqistged Student Organizations

Departmental Organizations

Allied Health Club-promotes knowledge of allied health and professional opportunities in the field.

American Chemical Society(ACS)-promotes the study of chemical science and professionalism in
chemicalsciences.

Art St ud e nprothates appraciptior of art and the display of student art work.

Collegiate Music Educats s & Nat i on aCMEQO)Afmeré taen Chor al Directors
Association(ACDA)- promotes the advancement of music education by ergiogrthe study
and making of music by all, and to promote excellence in choral music through performance,
composition, publication, research, and teaching

Communication Club (NCASC-SC)an opportunity for communication majors to prepare for
future endeavors

Eta Pi Sigma(History Club}promotes contact with current historians and visits to historical
attractions.

Georgia Music Teacher Association Student Chaptepromotes professional development of
students interested in the field of music education.

Investors Club- Informs students about current economic situations including different ways to
invest with seminars by stockbrokers, accountants, etc.

Mu Alpha Theta (Math Club}promotes understanding and appreciation of the use of math in
everyday life.

Mu Phi Epsilon (National Music Organizatiordn international professional sorority for the
advancement of music.

National Science Teacher AssociatioNSTA)-promotes professional development of students
interested in the field of science education.

Phi Mu Al pha Sinfonia (National Music Organizatiorg national professional fraternity, which
promotes the cause of music and fosters friendship among those with an interest in music.

Public Relations Student Society of AmericdPRSSA)cultivates a favorable andutually
advantageous relationship between students and professional public relations practitioners.

Students in Free Enterprise(SIFE)- is a nonprofit worldwide organization dedicated to
community service by fAhel pi ngfhpweourdfrétee devel op a be-
enterprise system works and how to use this information to empower themselves and achieve
new successes.

Student Government Association of Educator¢§SGAE)promotes professional development of
students interested in the education fieleorgia.

Student National Association of Teachers of SinginENATS)promotes professional
development of students interested in teaching music.

Student Professional Association of Georgia Educats (SPAGE} promotes professional
development of studesiinterested in the education field in Georgia.

This, That and the Other- Learn improvand have shows to provide students with a better
understandingf improv

Honor Societies

Alpha Chi (All Academic FieldsjJuniors and seniors who rank in the uppathef their class are
inducted annually.

Alpha Psi Omega(Theatre Honor SocietyRecognizes outstanding artistic achievements of
college/university theatre students.

Alpha Sigma (Sophomore Honor Societyylembership is based on an outstanding scholeestiard
following one year at Shorter.

Beta Beta Beta(Biological Honor SocietyNational honor society for biologists, open to superior
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students of biology and allied sciences.

Lambda Pi Eta, Mu Chi Chapter (International Communications Honor Sociépgn to
outstanding communication majors and minors.

Pi Gamma Mu (International Social Science Socie§yperior students in the areas of social
sciences and business are elected into membership.

Pi Kappa Lambda (Music Honor SocietyNew members are salted each spring by members of
the music faculty and should be in the top 20 percent of graduating seniors.

Sigma Beta Delta(Business Honor SocietyJ o be eligible for this organization, students in this
discipline must rank in the upper 20 percenthair class.

Sigma Tau Delta(English Literary SocietyMembers are selected by the English department on
the basis of gradpoint average and recommendations of faculty.

Theta Alpha Kappa (Religious Groups and Theology Honor Soci€ly) be eligible for
membership, students must have completed at least 12 hours in religion with a minimum of a
3.5 GPA in those courses and have at least a cumulative GPA and standing in the upper 35
percent of the class.

Publications and Media
By authority vested in th@resident byhe Board of Trustees of Shorter College, the following
bylaws create the Student Media Advisory Board:

Media, under the supervision of the Student Media Advisory Board (currently The Periscope,
ARGO, SC 49, The Chimes, and SGA 48), shalldggesentative of the entire student body
and not be the province of a limited number of students or a small number of departments.

No student media shall be a fihouse organd for Short
administrators. The wes and opinions disseminated through any or all of the studant
media (The Periscope, ARGO, SC 49, The Chimes, and SGA 48) are not necessarily the views
and opinions of Shorter College or the media organization as a whole.

Staff members (including edit®) for student media shall be widely recruited from the entire student
body, and the faculty advisor shall provide assistance to student staff members irrespective of
their course of study.

The Periscope, as other reputable and responsible news metbiigased, following verification,
to objectively report the news, even though such news may not always be entirely favorable to
Shorter College, its students, faculty, or administrators.

Students, faculty, and administrators at Shorter College havertteergghts of freedom of
expression and action within the laws as do other citizens. Libel law serves to protect the rights
of individuals and organizations; when items which may be libelous are considered for
publication, student editors must seek legalcn s e | through the faculty advi
attorney before printing such matters.

For members of the Student Media Advisory Board to perform their duties more effectively, with
assistance from the advisor and editors, they are to undertake ahdysicademic year the
process of learning as much as possible about the procedures and work load necessary in
producing each publication or broadcast.

Media Organizations

ARGO-the College yearbook.

Chimes-Collegeliterary magazine published annually.

Periscopethe biweekly College newspaper founded in 1919 (online aceess:theperiscope.oig
SC 49the campus radio station, which is broadcast through channel 49.

Student Organizations
Academic BowlProvides an opportunity for students to competecal and regional academic
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bowl competitions.

Dance TeamPromotes interest in and good spirit at athletic events:olity required.

Fellowship of Christian Athletes(FCA)- presents student athletes and coaches, and all whom they
influence, the challege and adventure of receiving Jesus Christ as savior, serving Him in their
relationships and in the fellowship of the church

Fitton Activities Board (FAB)-Provides entertainment opportunities such as films, dances,
concerts, and special events for studen

Inter -Fraternity Council-Governing body for alinaleGreek organizations at Shorter College.

International Club -Organizes activities to encourage cultural exchange between students and
supports awareness of different cultures.

Love Thread- Provides sudent an opportunity to learn new styles and techniques of knitting and
crocheting while reaching out to the community by providing scarves, blankets, etc to the
elderly and homeless.

Panhellenic Association Governing body for all female Greek organipas at Shorter College.

S.A.\V.E (Students Advocating Volunteer Effort€fganizes volunteer projects in collaboration
with area colleges and social service agencies.

Shorter College Model United NationsSCMUN strives to expand the public awareness of the

importance of the UN by sponsoring-oampus MUN conferences and International fairs and

participating in multicultural events.

Shorter Extreme TeamProvides an opportunity for students to participate in outdoor activities.

Shorter Collegelnternational Society (SCIS}Promotes cultural awareness and appreciation to
create more opportunities for students and faculty to learn more about the different cultures that
are around us.

Shorter N.E.T.-Promotes cultural awareness and diversity among the Shotteg€oommunity.

Shorter Orientation Staff (SOS}Assists the Office of Student Activities in conducting activities
for Summit sessions and Welcome Week. Interview process required.

Shorter Relations Society(SRS}Assists Admissions in promoting pridecaoommunicating an
increased understanding of Shorter as public relations representatives for the College.
Interview process required.

Student Government AssociatioSGA)-Allocates student activity fee funds, appoints students to
faculty committees, anldelps promote positive relationships between students, faculty, and
administration. Seven senators are elected by the incoming freshman class after fall classes
begin; the additional senators are elected by the entire student body at the end of the previo
school year.

Music Organizations
Shorter Chorale-select ensemble; auditions required
Shorter Chorus-open to all students

Greek Organizations- www.shorter.edu/greeklife/index.htm#qgrek

Fraternities Sororities
Chi Phi Epsilon Sigma
Delta Sigma Phi Phi Mu

Zeta Tau Alpha
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Campus Ministries
FSU 230A, Extension 7329

The Campus Ministries Office provides both spiritual guidance and an opportunity for participation
in Chrisian ministries on and off the campus. Chapel services are every Tuesday at 11:00 am in
Brookes Chapel. The Campus Minist€ampus Ministry Internand Dean of the Chapate

available to assist students, faculty, and staff in counseling and spiribwahgr

Religious Organizations

0 Baptist Collegiate Ministries (BCM)BCM is a Christian organization that reaches out to
all students regardless of denomination with the love of Jesus Christ. BCM is student led,
Christ centered, and Church related.e Téadership team consists of the BCM Campus
Minister and a stude#iéd executive council. BCM meets weekly for worship on
Thursdays @ 6:45pm. Other ministries offered are community ministries, mission trips,
discipleship groups, and Fine Arts teams (@aaMusic, Dance, & Sign Language). For
more information about BCM contact our campus minister David Roland at 233 or
droland@shorter.edu

o Fellowship of Christian Athletes (FCA)FCA is a Christian orgaration that reaches out
to athletes, coaches, and all who they may influence to the challenge and adventure of
receiving Jesus Christ as Savior and Lord and serving Him through the fellowship of their
local church. At Shorter, student leaders meet viaghfaculty advisor to plan weekly
meetings and service projects. Head Football Coach Phil Jones has a vast experience
working with students through FCA and is excited about the ministry opportunities. Coach
Jones may be contacted at Z839 orpjones@shorter.edu

o0 Shorter Christian Association (SCA)SCA is a Christian organization that is open to
students of all denominations. Student leaders meet regularly with the Campus Minister
and Intern to plan campuwgide events such as; Christian Focus Week, Christian concerts,
and Holy Week services, etc. The purpose of SCA is to unify our campus in Christian
thought and action.

0 Wesley Foundatioh This is a campus ministry of the United Methodist Conferencesand i
open to any Shorter College student. This group sponsors weekly meetings, inspirational
events, and ministry and mission projects. The faculty advisor for this ministry is Dr.
Chuck Pearson, Physics Professor. He can be reached 23233r
cpearson@shorter.edu

o CanterburyClub Thi s is a campus ministry of St. Peterds
all students regardless of denomination. Special events include trips, concerts, retreats, and
studented worship services on campus. The faculty advisor for this ministry is Dr. Fred
Tarrant, Music History Professor. Dr. Tarrant may be contacted af 283 or
ftarrant@shorter.edu
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Residence Life
FSU 206 Ext. 7233

Philosophy of Residential Life

Shorter College believes in individual freedom, not just as a right, but as a responsibility; freedom to
be and, more importantly, freedom to become. Attendance at Shorter College is a privilege, not a
right. It is assumed that when a student accepts our traditions and principles by voluntary
registration, it is done so with the intent of being, in fact and in spirit, a cooperating member of this
residential community.

The College encourages students to conthemselves as mature men and women, invites students

to participate in the formulation of rules, and supports their assumption of major responsibility in

Student Condudecisions and in good citizenship activities. Shorter also expects its students to

abide by local, state, and federal laws, as well as generally accepted moral standards. Although the

Coll egebs role is not t cStudentConductetioneit may exercilse | aw enf or c
authority for reasons appropriate to its functionragducational institution.

Most residence hall policies have been debated and determined by our residents and the
administration in accordance with the Mission of the College. If you have questions regarding
policies, please contact the Office of Reside Life.

Shorter College Resident Bill of Rights and Responsibilities
Resident students at Shorter College are entitled to these rights and have the responsibility to uphold
these rights for all other residents.

0 Therighttoread and study freefroomt er f er ence in oneb6s room (Unr e;:
distractions inhibit the exercise of this right).

0 The right to sleep without disturbance of noise from roommates, guests of a roommate, or
others on the hall or in the building.

0 Therightto expectthatoher s i n the room and the residence h;:
personal belongings.

0 The right to a clean environment within the room and within the building.

o The right to free access to onebdbs room and facil

0 The right to personal privacy.

o Therght to host guests with the expectation that
roommate(s), other hall residents, and the regulations of Shorter College.

0 The right to freedom from fear of intimidation and from racial or sexual harassment.

0 The right b address grievances.

Facilities

Shorter College has traditional and apartment style residence halls for men and women.
Approximately 650 students can be housed on the Hill. Each residence hall is different and has its
own personality. This personality determined by the occupants of the hall and changes from year
to year. All rooms are equipped with individual heating angtairditioning units. All rooms also
feature Internet ready computer heglis, cable TV, and telephone jacks. The College proddes
special telephone line, which allows normally ledigtance Atlanta area codes of (770), (404), and
(678) to be local.
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Campus Safety

Campus Safety is available on al2dur basis and may be reached during business hours Monday
Friday at 2337218. h the evening, Campus Safety may be reached by calling the Gatehouse at 295
5334 or extension 8000 from a campus phone. In case of emergency, please tall23he

Campus Safety Office is located on the main floor of the Fitton Student Union, RooMhE26.

safety of the members of the Shorter College community ultimately depends on the shared
responsibility and personal involvement of its members. It is your responsibility to report suspicious
persons or activity to the Residence Life Staff or Campiestysdf neededthe Residence Life Staff
emergency phone number is 7266-1679.

Emergency Protocols

Fire drills are conducted at various times throughout the year in accordance with local and state
regulations. Residents are to cooperate with persoestiig the drill and are to remain outside the
building until the drill has been completed. When the fire alarm sounds, all students and guests must
evacuate the building immediately. Please find the nearest exit and do not linger around the outside
exit. Do not return to the building until proper authorization is given by the Residence Life Staff or
Campus Safety. Failure to comply will result in disciplinary action.

Tornado drills are conducted at various times throughout the year in accordancealitmtbstate
regulations.Students are expected to seek the lowest level of shelter in the building in which they
are presentThey should also stay clear of windows, doors, or other items which may become
broken or airborne during a tornadé/hen theemergency siren sounds all students and guests must
go to the basement/lowest floor of the buildiigp not return to your room or daily activities until
given proper authorization either from Residence Life Staff or Campus S&faityre to comply

will result in disciplinary action.

Note: Tampering with or removing fire alarms, fire extinguishers, exit signs, or other safety
equipment is against the law. Likewise, giving false alarms is also against the law. Minimum
sanctions for the first offense lation of tampering with fire and safety equipment is subject to
penalties as set forth by State Law. These sanctions include reimbursement, a fine of $100, and
suspension.

Keys and Residence Hall Safety
Upon arrival, students are issued a key to ttems. Primary responsibility for room security has
to be that of the student. Residents should keep their rooms locked, even when they are occupied.

It is a studentdés responsibility to kee@egm,track of h
the RA can let him/her in. After the first two weeks of class, a $1 fee will be collected when a

student is let in to his/her room. If a key is lost, a lock change will be ordered. In order to obtain a

new key, residents must pay a $40.00 lock chaegdJhder no circumstances are any Shorter

College keys to be duplicated, loaned, lent, or borrowed by any individual other than authorized

College personnel.

Personal Safety and Liability

Shorter College provides resident students and a limited nurhbeflomembers with keys to

security doors and residence hall rooms. It is the responsibility of residents to lock their doors and

not prop exterior/security doors. Shorter Coll ege
is stolen or damagke Shorter College suggests that residents vitdfyahome wner 6 s pol i cy wi | |
cover personal property on a college campushdaina separate supplemental/rental insurance.
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All residence halls are secured 24 hours a day, and access is limitsidlémt®and guests only.
For residents of Alumni, Van Hoose, and Cooper access is through a separate security door key,
which is issued at chegk. Loss of a security door key will result in a $100 charge.

Residence Hall Occupancy

All full -time studers are required to reside on campus unless written authorization has been given
from the Dean of Students. Typically, exceptions are granted for those students who are married,
living with parents, 23 years of age, or have extenuating circumstances wiiehtvean exception

to the institutional policy. Written documentation must be provided at the time of the request. This
policy is in effect all year long, including summer sessions.

We believe that campus residency is an essential part of the ShofegreGotperience. Living on
campus affords students more opportunities to become involved in the multitude of experiences.
Livingonc ampus al s o i oppartendies torspersohalicdngant tvith professors and
College staff outside of the classmo

Housing contracts extend for one academic year and
withdrawal from College, whether during the year or at the end of the senStatients approved

to live off-campus in the springr who otherwise end their hsing contract prematurely, will be

subject to a $350.00 early termination pendftyusing Fees will be proated up until drop/add if a

student withdraws or moves off campus. Meal plans will not beaisa after drop/add. Residence

hall rooms are avaital e unt i | 24 hours after a studentds regul a
published closing time and date of the College, whichever comes first. Only those students

participating in Commencement exercises will be permitted to remain in the resttdlcbeyond

their last exam. Any exception must be submitted in writing three weeks in advance to the Office of

Residence Life. Permission will not be granted for persons merely wishing to stay to attend

Commencement.

Residence halls will be closedrihg the Semester Break and beginning at 6:00 pm on the last day
of classes preceding the vacation periddlls will reopen at 2:00 pm on the Sunday preceding the
first day of classes following the break.

Visitation Policy

Guidelines have been estahksl to ensure that the rights and privacy of each student are protected.
Please remember that privileges carry responsibilities and that responsible action assures the
continuation of these privileges.

1. Visitation Hours

SundayThursday 10:00 am11:00pm
Friday -Saturday 10:00 am2:00 am
Holidays 10:00 am2:00 am

(except when the holiday is the night before classes)
All visitors of the opposite gender must be escorted by the host or hostess at all times.
During visitation hours, all studentsust be dressed as they would in the lobby or foyer.
Visitation supervision is the responsibility of the Residence Life Staff.
The dens in Hazel Eubanks Hall are not lobbies. Guests of the opposite gender may only visit
during Visitation Hours and nstibe accompanied by a host or hostess.
A visitor to a residence hall is expected to observe the policies of the residence hall in which
he/she is a guest. It is the responsibility of the host to familiarize the guest with these policies.
7. Visitorsunder 18 are not permitted in the residence halls unless they are family members of

arwN

o
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current, residential students or guests of the Office of Admissions. Students must notify the
Office of Residence Life of family members wishing to stay in the resideaite

Maintenance Service

All maintenance problems should be reported through HELPDESK on SCHOLAR. If you are
unable to use HELPDESK, please contact a member of the Residence Life Staff. If, for some
reason, problems are not alleviated, stusishbuld contact the Director of Residence Life.

Students should keep in mind that it sometimes requires a few days to correct a problem and that it
may take maintenance personnel a few days to get to a problem (as parts may need to be ordered).
Your cogeration and patience are greatly appreciated.

If there is a maintenance emergency after hours, please contact your RA, RD, océliestaif
member (dial 6000). Campus Safety will then be contacted to determine the appropriate course of
action.

Damages

The College attempts to maintain a clean, safe, and comfortable living environment for students
currently enrolled at Shorter and for future students. Each resident student will be held responsible
for damage to or loss of furniture, phones, Calpgoperty, equipment and/or property leased to the
College. The cost of replacement or repair will be charged to the occupant(s). Walls, ceilings, and
doors of residence hall rooms are not to be defaced in any way. Some common examples are nail
holes causd by hanging pictures or curtaind/henever possible, the individual(s) responsible for

the damage will be charged. However, when the responsible individual cannot be assessed
accordingdy, the cost of the repair will be divided amongst all of the resédéerning in the room,

suite, or hall.

Room Inspections/Searches

Student rooms may be entered@yllege officials or represerttees of contracted services for a

variety of reasons in the normal course of business on the campus. These officialssindtude

persons as Resident Assistants/Directors and Housing staff, maintenance, Housekeeping staff,

exterminator contractors, special contracted service representatives (i.e. air conditioning contractor),

Campus Safety, and others authorized by the CollBgeitine reasons for such entry include health

and safety inspections, maintenance calls, extermination services, and visits to residents by

residence hall staff members. Room inspections may be done without the presence of the occupant.

The College mayemoveor require the student to remove any items which are deemed to be

unhealt hy, unsaf e, or in violation of the Coll egeobs

Basis for decision to conduct search

The person(s) authorized to enter the room who observes an item or activisyptfeditibited on

campus but that is within plain view upon entry into the room or upon performance of the

authorized task shall report the information to the appropriate College authority. Plain view is
considered to mean what any person would be lifcegee in a visit to the room or what the
representative sees in the accomplishment of the authorized task. For instance, an exterminator may
have to look behind furniture to treat the room appropriately.

The appropriate campus authority to whom anyesentative shall report includes Campus Safety,
Residence Life, the Vice President for Student Affairs, or the President. Those persons are
responsible for determining what additional information is required to determine whether a search is
to be considexd. Searches are conducted only when there is reasonable cause.

In addition to reports from persons authorized to enter the room, the College may, from time to
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time, receive verbal or written reports from persons who demonstrate knowledge of a vaflation

College policies and regulations. Occasionally, these reports may address specific residence halls

but not specific residents. In this case the rooms on a hall or entire building may be searched.

These reports shall be reviewed by Campus Safetyren@esidence Life Director. A

determination shall be made regarding whether to act on the information, seek additional

information, or to hold the report until further information is forthcoming. Anonymous reports will

never serve as theonlygroundsfos ear ching a studentds room, unl ess
President of the College.

Notification of Entry or Search

When it is deemed necessary to search a room, the Director of Residence Life (or a staff member
acting in his/her absence) ane tRirector of Campus Safety or designee will be the ones to conduct
the search. A reasonable effort will be made to notify residents before any room or apartment is
searched, unless there is an emergency or other circumstances indicate that the sédtol sho
conducted immediately. Notification may be of a general nature, such as for health and safety
inspections, or may be specific to a resident or group of residents.

A student whose room or apartment is to be searched will be notified by one afdtén
means:
0 Astudentin class may be asked to return to the room or apartment as soon as class is over.
0 A RA or other personnel may be posted at the room and wait for the student to return, at
which time the personnel who will conduct the searchlvgltalledlf the student cannot
be located and the College personnel determine that the search must proceed, the personnel
will include a report on their efforts to contact the student as part of their report on the
search itself.

It is understood thahe College has the right to remove items that are in violation of College rules
and regulations or which the College deems unsafe, unhealthy, or not in keeping with the College
standards. Campus Safety shall confiscate items that are prohibited undge @olicies. Those
items will be logged and discardeat, if deemed necessary, the items will be stored.

If the student was not present during the search, a notification shall be left on the door of the room

or apartment or in some location where thalent will be able to see it immediately upon re

entering the room. The notification will include information regarding who conducted the search,

what time it was conducted, and a list of the items that were confiscated. It will also include

directionsf or contacting the appr opStudeattCendugtfofeduces. t o di scus

If an item, which is not allowed on campus under current College policies, was found in the room or
apartment and the student will be required to remove it {indfeconfiscation), the information will

be provided in writing with the notification of the search. The student will be directed to contact the
appropriate office to discuss further procedures, su@tuaent Conduatharges and/or dealing

with removingthe item. In cases where a hall or building will be searched, it will be conducted at a
time when a majority of the students are in the building.

Room Assignments

Room assignments are made through the Office of Residence Life. Returning studentbeusing
criteria, priorities, and forms provided by the Office of Residence Life, have the opportunity during
the spring semester to make requests for rooms and roommates. Rooms are assigned in order of
seniority to those who completely fill a suite or rooNew student room assignments are made in
mid to late June of each year. The Residence Life Office works very closely with the Admissions
Counselors in making roommate assignments for new students. New students may request
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roommates. In order for a nooto be assigned, the tuition and damage deposits must be paid. All
room assignments are subject to change as deemed necessary by the Director of Residence Life.

Students should receive notification of room and roommate assignments during the sunamer. If
housing assignment notification has not been received, please contact the Director of Residence
Life. After a student has been assigned to a room, a housing contract is sent. As a legal instrument,
the contract must be signed before the student mas into the residence hall. The contract binds

the signer to its terms of nirmaonth residency (exclusive of the semester break, when the residence
halls are closed). Once this document is signed, a student is required to adhere to all of the terms in
it.

Room Changes
Room changes will not be made the first ten days of classes each semester or the last six weeks of

the semester. Room changes may be made only with the proper authorization and forms from the
Office of Residence Life. Room changes madtexit proper authorization result in a $25 fine.

Hall/Floor Meetings

Residence Life Staff members hold mandatory meetings at the beginning of each semester to
explain school regulations, fire/safety procedures, and the responsibilities of eachfstullisftier

own safety and for that of others. These hall meetings, as well as other programs throughout the
year, are designed to provide the student with valuable information to enhance residence hall living.
Each student is responsible for all infation covered at these meetings. Due to this responsibility,
all announced hall meetings arandatoryfor resident students. Persons involved in emergencies
that prevent them from attending a hall/floor meeting should contact their Resident Assistant to
obtain the information.

Check-In/Check-Out Procedures

Residents are responsible for properly completing clveekd checlout procedures with the
Residence Life Staff. Each resident is completely responsible for the contents of his/her room.
Proper clkeckin and checlout includes making arrangements with the RA to inspect the room,
signing the inventory, and indicating the condition of the room at the time of-ohmecki check

out. Checkin and checlout procedures occur at the beginning and endaf sehool year and any
time a student moves from one room to anotl&tudents desiring to chedk before the scheduled
movein date or checlout after the final day of finals must be granted approval by the Director of
Residence Life and will be assedsecharge of $50 per day.

Room Inventory At checkin, each student will sign a room inventory form that describes the

contents and condition of the room. I't is the stud
existing damage) on his/heopy of the form and return it to the RA. At chemlt, the room will

be inspected by the RA, who will note any changes in the contents and/or condition of the room.

Questions and/or comments on the condition of the room should be written on the fanitizied

by the student. Failure to review and sign the room inventory form at-chutd& considered an

improper checlout. Damage charges will be assessed based on the changes in the condition and/or
contents of the roomocdupandyng t he studentds time of

Checkout Failure to leave a room clean, including proper disposal of trash, will result in a cleaning
fee being assessed against the occupants. Failure to return the room key results in a charge of
$40.00. Students who fail to cheokt, including completing the room inventory form, turning in

the key, and cleaning the room, will automatically be assessed a $25.00 fine.
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Furniture Residents are responsible for all College furniture in the room(s), and the amount and
condition, as noted atfie inventory form, must be the same at departure as upon arrival. All
furniture provided by Shorter College present in the room may not be removed for any reason.
Removing Shorter College furniture from the room will result in a $50 chai@:personal

furniture may be left in the residence halls during the summer. Because rooms may be used by
camps and other visitors during the summer, the College will dispose of all personal furniture left in
the residence halls (except in designated storage areashamye a removal fee of $50.

Miscellaneous Policies

Bathroom VentsBathroom exhaust vents cannot be covered; this will cause damage to the motors
and result in mildew.

Bicycles, Motorbikes, and MotorcycleBue to congestion and safety hazards, mogbicles (all

types) and bicycles (including parts) may not be brought into or stored in any room or hallway of

the residence hall (with the exception of bikes in Bass Village).

Candles Candles and incense are prohibited in the residence halls, everdoatie purposes.

Change of FurnitureéNo College furniture may be moved from one room to another unless

authorized in writing by the Director of Residence Life.

Corridors The outside or corridor sides obrboma student 0s
therefore, the occupants of the room are responsible for its care and maintenance. Hallways should
be kept free of personal belongings. Umbrellas, books, shoes, furniture, boxes, suitcases, etc. are a
safety hazard and may not be left in thevaalls.

Dead WeekDead week occurs at the end of each semester during final exams, beginning on the
first day of finals and continuing until the last exam is completed. Any noise from within or without
the building that disturbs other students is treaéewgsly.

DoorPanels The door panels on Roberts®é rooms may not be
Marshall, this panel must remain stationary.

Doorways Doorways must remain clear so that doors can be opened.

Door ClosersThe alteration or disassély of any door closer or door hardware on any residence

hall door, including stairwell doors, is prohibited.

Door Propping Any door propping, including the alteration or disassembly of any closet or

hardware on any residence hall door including stalrdars, is prohibited.

Food Food kept in rooms should be covered or in closed containers. Due to rapid spoilage, meat
and dairy products should not be kept in rooms, except in refrigerators. Food must be removed
during semester breaks.

GuestsResidenstudents may host guests of the same gender overnight. Guests may stay up to two
nights; the only exception &long weekend when classes are not in session. Please remember

to inform your roommate/suitemates when you will have guests.

Heat PumpsTher e must be at |l east a 120 clearance bet ween
units must have good air flow to prevent damage to the unit.

InflammablesVolatile or inflammable liquids are prohibited in the residence halls. This includes
paint and piat products (left overnight). Candles, incense, potpourri warmers and other items

which can produce an open flame are not permitted in the residence halls.

Lofts/Lofted Furniture Loft construction is permitted only under very strict guidelines apprbye

the local Fire Marshall. Consult the Director of Residence Life before making any plans to

construct a loft. Students are only permitted to construct lofts after completing their first semester.
Inspection of lofts will be conducted at the endhd first month of each semester.

Meals Students who live in the residence halls are required to be on a meal plan. Rare exceptions
are those students who are medically mandated to eat foods that are unavailable or unattainable from
the food service.

Medical EmergenciesA nurse is available in Health Services from 8:30 am to 5:00 pm, Monday
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through Friday. If you become ill or are injured during these hours, please contact the nurse for
assistance. If you become ill or are injured during the evemimgeekend hours, coentt your RA,

go the ERor UrgentCare.

Personal Property/Personal Property InsuranceT he Col | ege does not carry insi
personal property. The student may be covered in a
policy from any general insurance agency.

Pets No pets, except fish, are permitted in the residence halls at any time. Fish can only be kept in
a 5 gallon tank or smaller.

Quiet Hours In general, quiet hours are imposed at 11:00 pm. The nature of quistiiguch as

to not disturb the sleep of other residents. At all other times, students are expected to respect

the rights of students to study effectively. Quiet hours will be strictly enforced 24 hours a day
during final exams.

RefrigeratorsWhen laving for long holidays, students should completely empty the refrigerator
(including ice trays), cut off the power, and prop open the door of the refrigerator. If this is not
done, problems may occur, which may cause damage to the refrigerator, therommd a per sonods
property.

Roofs Roofs of all buildings are ofimits at all times. The sundeck between Cooper and Van

Hoose is offlimits to men, except during visitation (during which time they must be escorted).
SalespersondNo salespersons are pétted to operate on campus without prior written approval by

the Vice President of Financ@&lo one is allowed to solicit in the Residence Halldf you see

someone soliciting in the residence halls, please notify your RA, RD, Director of Residence Life,

the Director of Campus Safety.

Smoking Shorter College is a smolfeee, tobaccdree campus. Smoking or tobacco use of any

kind is not permitted in any building, including residence halls. Spit cups and ashtrays are not
allowed. Tobacco use is ordjlowed in the gazebos.

Storage There are very few areas for storage in the residence halls. The College will not store extra
or unwanted beds, furniture, or personal belongings. No items may be left in hallways, lobbies, or
other unauthorized aredse to local fire codeltems left in hallways will be disposed of

promptly. Items may not be left in rooms over the summer, and College furniture should remain in
the room at all times.

Toasters:No open coil heating element appliances are permittédteinesidence halls. This

includes toaster, toaster ovens, hot plates, potpourri warmers, etc.

Walls: Pictures and other articles may be hung from walls (preferably from molding when this is
possible). The student is advised to use material that witleface the wall when removedhis

Means No Nails Or Tacks In The Plaster Walls-oam tape will leave a residue on the walls which

will result in a fine. Students will be assessed the cost of restoring the wall when necessary. The
application of anyype of stickon fcont act paper, o wall paper, or wal ||
WeaponsWeapons are prohibited in the residence halls. This includes firearms, knivesngr cutt
weapons, bows and arrows, BBns, air riflesair-soft gunspaint guns, taers, stun guns, or

fireworks.

Windows/ScreensTo utilize any window of any building for entry or exit, except in the event of an
emergency, is prohibited. Loitering outside any window of a residence hall is prohibited. Because
of the uniqueness of theollege community and the public it serves, room windows are to be kept
free from articles and objectionable signs or words that detract from the nature of the College and
the appearance of the buildings. In addition, displays or decorations are pcofndoitevindows.

Window screens are to be left in place at all times to prevent access to rooms and the buildings by
insects and rodents. When screens are left in the windows, objects cannot fall or be thrown out
which might cause injury to persons beloncreate unnecessary litter around the buildings.

Screens removed and/or damaged will be replaced and occupants of the room charged accordingly.
For reasons of safety and appearance, antennas are not to be erected on the exterior (including
window screas) of the building.
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Services and Facilities

Fitton Student Union

The Fitton Student Union offers students a place to meet, to study, and to have fun.

There is a 2<hour study room and prayer room available in the FSU. The Hawks Nest Café
providesstudents with food and refreshments which include Starbucks coffees, teas, specialty drinks
and food. The Student Union also houses the campus bookstore, the Student Affairs Offices, and
the campus Post Office. Students can also enjoy the indoor swinpoah (please see the pool

policy for information regarding use of the pool).

Student Identification Cards

All students are required to obtain and carry an official Shorter College Identification Card. This

card is used to check out books from ther&ily, to gain entry into the Dining Hall, to gain

admission to certain events sponsored by the College or student organizations, to establish the
studentédéds right to use College facilities, and to
authoritiesand officials. The card remains the property of the College and may be reclaimed if used

by any person other than the student whose name appears on the ID card. Students are required to

carry their student ID cards with them at all times.

Identification cards for new students are made during summer orientation and registration at no cost
to the student. Replacement ID cards may be obtained from the Student Activities Office for a fee
of $10.00 each. ID cards are issued free only to students whotar@githe College for the first

time.

Pool Policy
Students, faculty and staff members, their spouses, and dependent children* may use the swimming

pool at any time between the hours of 8:00 a.m. and 11:00 p.m., except when a class or private party
arebeing held in the pool aredependent childrenfhustbe accompanied by one of their parents.
(*Dependent children are defined as those who are claimed as exemptions on income tax returns.)

Students, faculty and staff members or their spoosestswim with a buddg no one is permitted

to swim alone. Students who swim alone will be subject to sanctions under Principles Il and VI of
the Principles of Conduct in the Student Handbo&kyone who fails to produce a college 1.D.

when requested by a colleg8icial may be subject to prosecution for criminal trespass.

Food and drink are not allowed in the pool area. No alcoholic beverages are permitted in the

building or elsewhere on the campus. Smoking is prohibitad Shor t er 6s campus except
gazebos.If any damage occurs to the pool, furnishings, or building, the reserving party will be held

liable. All persons using the pool must follow the posted ruNgs furniture may be moved to the

pool area or the outside patio area. For pool rental palicytact the Office of Student Affairs

(2337231).

Campus Bookstore

The Campus Bookstore offers a wide variety of merchandise including: new and used textbooks,
study guides, college sportswear, office and art supplies, gift items, greeting camisastaéind
shacks. The Bookstore is open Mondaiday, 8:00 am 4:00 pm during the academic year.
VISA/MasterCard/American Express are accepted. Book buy back is held during the final exams
week of each semester.

32



Textbooks can be returned for falledit within the first two weeks of each semester. Students will
receive a cash refund for the first week of returns. Students who return textbooks during the second
week of returns will receive an-store credit. All returns must have a current gagiister receipt.
Textbooks that are returned cannot be written in or otherwise used. All returned books and
merchandise must be in the same condition as the item was purchased.

Post Office

The Shorter Post Office handles all campus mail and is logatbd Fitton Student Union. The

Post Office provides a wide range of services through the U.S. Postal Service. Private shipping is
provided by UPS.

Window Service Hours
MondayFriday
8:00 am3:30 pm
(Mailboxes are accessible 24 hours a day)

CustomelServices

U.S. Postal Servieghe Shorter College Post Office provides a wide range of services through the
U.S. Postal Service. The Post Office sells filsiss stamps in books, individual stamps,
international postage, and postage for small packafjes.U.S. Postal Service delivers mail to
the Shorter Post Office in the early morning Mondraigay. All outgoing mail is taken to the
Rome Post Office at 3:30 pm Mond&yiday.

UPSPackages may be shipped ground toHuext air through the Shorter PodffiCe. UPS parcels
are delivered to the Shorter Post Office.

Private Carriers’he Shorter College Post Office can provide information for packageupieind
delivery for all other carriers (i.e. FEDEX, Airborne, and DHL).

Local Faxed-axes may be sent@meceived at no cost.

Student Services

Mail Box AssignmentdResidential students will have a Shorter Post Office box automatically
assigned at no cost. Student box numbers and combinations will be assigned to students during
Summit orientation. Residéstudents who do not receive a box humber should report to the
Post Office service window to obtain mailing information.

Your student mailing address format must be exactly as follow:

Student Name
SCBox__
315 Shorter Ave.
Rome, GA 301681267

Library
Academic Year
Monday- Thursday, 8:00 am11:00 pm
Friday, 8:00 am 5:00 pm
Saturday, 1:00 pm5:00 pm
Sunday, 2:00 pm11:00 pm

Summer Session
Monday- Thursday, 8:00 am9:00 pm
Friday, 8:00 am Noon
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SaturdayCLOSED
Sunday, 2:00 pm9:00 pm

The Shorter College Libraries' collection and services support the research needs of current students,
faculty, and staff.

The loan period for circulating materials is four weekbere is a two week grace period following
the due date; howey, if materials are not returned within that grace period, fines will begin from
the due dateMaterials may be renewed unless they are needed by another gHitves for

overdue materials are five cents per day per item with a maximum fine of $5.98npe Fines

cannot be calculated until materials are returriflskee overdue notices are sent to individuals with
overdue material Students may check their accounts online by going to
http://www.youseemore.com/shortercolleged entering the barcode number for their ID and the
last four digits of the barcode as the PINhe charge for lost materials is the replacement value plus
a $10.00 processing fee and any fines accrued.

Students mayheck out 99 items. Reference books do not circudte.d e ot apes, CD&éds, and m
other audievisual materialsnust be used in the libraryrovided a reservation has been made with
a librarian, some audivisual equipment may be checked out to studantslssroom use when

authorized by the faculty member teaching the coufsb.e | i b r -asisugl éolectianu d i o
includes the following: laptops, projectors, screens, and a video camera.
Supplies

Cassettes $0.50

CDdés $1.00

Microfilm Copies $0.10

Photaopies $0.10

Printouts from Reference PCb6s $0.10
Transparencies $0.35 (includes cost of copy)

Two-sided Copies (Photocopier only) $0.20

The GALILEO password changes quarterly. The current password is posted on SCHeIleaRe
note: While there is aote set of databases that are available on GALILEO to all libraries, you will
find that the databases available on GALILEO vary from library to library, particularly among
public libraries and academic libraries.

Food Services

Food service at Shorter (lege is provided by ARAMARK. Resident students must show

registered ID cards at each meal in order to gain access to the food lines in the Hilltop Café (Dining

Hall). Commuting students and visitors may pay for individual meals or purchase a meal ticket

from the Aramark Office or cashier. Meal cards can be used anytime during the week or weekend.

A meal card may only be used by the student who pur
card is strictly prohibited and may result in both studesgiy their meal plan privileges with no

refund of the meal planThe present scanning system allows students to use their IDs for Dining

Hall Services.If you lose your ID, please see the Director of Student Activities in the Fitton Student

Union for anew ID. There is a $10 fee for replacement IDs.

Food may not be taken from the Hilltop Café without proper authorization. The dress code requires
appropriate attire for all meals (meno sleeveless shirts). By order of the Georgia State Law,
shoes mst be worn in public dining areas at all times.

Requests for food at special occasions must be cleared a minimum of 2 weeks in advance with the
Food Service Director.
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Hilltop Café Hours

MondayThursday 7:00 am to 10:00 pm

Friday 7:00 amto 7:00m

Saturday and Sunday Cont. Breakfast 8:00 am to 9:00 am
Lunch 12:00 pm to 1:15 pm
Dinner 5:00 pm to 6:00 pm

Anyone who is not on the Unlimited Meal Plan will be allowed one entry per meal period to the
Hilltop Café. The meal periods are asdolk:

Breakfast 7:00 am to 10:45 am
Lunch 10:45 am to 4:00 pm
Dinner 4:00 pmto 7:8 pm

Late Night (MonThurs) 7:00 pm to 10:00 pm

Full Service Breakfast 7:30 am to 9:8 am
Full Sewice Lunch 11:00 am to 2:0@pm
Ful Service Dinner 4:30pmto 7:® pm
A varied light fair menu will be available between full service meals and during late night.

Winthrop -King Centre

The WinthropKing Centre was constructed in 1994. The facility offers students a basketball gym,
two racquetball courts, @ndoor track, a dance and aerobic studio, and a weight room. The
Winthrop-King Centre also houses the Athletic Department Offices and additional classroom space.
The facility is open to students from 8:00 am to 11:00 pm. To reserve the aerobicstddiace s

gym, or any of the classrooms located in the Wintifopy Centre, please contatie Athletic
Departmentat 2337347.

Marthadés Cell ar

Mart hads Cellar is | ocated in the basement of Coope
while enjoying coffee and desserts in a relaxed atmosphere. The Mug is a coffeehentse

showcasing student talent and other live entertainment. The Mug is usually scheduled on Thursday

nights throughout the semest ercttheCobrdinatoros er ve Mart haod
Student Life at 233315 A reservation form must be completed by organization leaders and

advisors.

Telephone Services
Calls to the Atlanta area (area codes 404, 770, 678) can be made at no charge. For Atlanta calls,
dial 9+1+area code+number.

Instructions for setting up Residence Hall Voice Malil
Your room number is
Your Primary telephone extension number is

Your assigned mailbox numbers are #1 , #2 , and (if needed) #3 You and your
roommate first decide who uses mailbox #1 and #2. If you are in a private room, use mailbox #1.

There are two main goals in setting up your voicemail:

First, you will set up the greeting for your Primary extension number. In this greeting you will tell
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the caller who youand your roommategre. Also tell them to press 1 to leave a messaghdor
person who chose mailbox #hd press 2 to leave a messagdHerperson who chose mailbox.#2
If you are in a private room, tell them to press 1 to leaveeasage for you.

Second you will each, you and your roommate separatelggt up your own private mailbox
greeting. Tell the caller what you want them to hear and to leave a message.

Call 7500. When the system answers, press # and enter your primbogxnmamber. It will ask
you for your security code. The first time you enter the system the security code is 1111.

It will ask for a new security code. You decide a new number that you can easily remember. The
new code must be 4 to 10 digits, and imat be your extension number.

Enter the new security code and press #. It will ask you-émter the code for verification. Then
press #.

The system will then ask you to press 1 to record your name(s). Simply say your name and your
roommat e didsthen @mase#, Tha system will repeat what you said. Press # to accept it.
(You record your name in order to let people know who left the message when you call other
rooms on campug.

Press 1 to record the main greeting. In this greeting, you stumitify yourself and your
roommate and let callers know to press 1 for (owner of box #1) or press 2 for (owner of box
#2). Press #. The system will repeat what you recorded. Press # to accept.

Now you and your roommate will separately set up your pnvate mailboxes. If you are in a
private room, you will still need to complete this next step.

Individual Private Mailboxes

Begin by calling 7500. When the system answers, enter your persondidiunailbox number
that matches whether you picketilbox #1 or mailbox #2. You will be provided this code from
the Office of Residence Life.

The remainder of the steps for setting up your individual private mailbox will be identical to the
steps used in setting up your primary number. The exceptibibe that you record only your
nameandonly the greeting that you want your callers to hear.

Voicemail Features

To check your messages from your roonfrom off-campus

Call 7500 or press *5. From your cell phone or anadmpus phone call 233500.

After you hear the greeting that says you are in the system, press #

Enter your personal mailbox numbant your primary mailbox number

Enter your personal mailbox security codet your primary mailbox security code.

The system will tell youf you havemessageslf you have messages, when the system says
Aiready, 06 press 5 t oAftériyos liseemto theanedsdyge, préss 3 tedeletene s s ag e .
or 7 to save.Press 5 to listen to the next message system will not let you hear thetre$
the messages until you press 5.

After you have listened to all messagasd pressed & delete or 7 to saygoumust then press 99
to exit the system. If you do not press 99 to exitstrstem will not delete or save the
messages. If you jusang up, the system wikave everything as a new messaghe system
does this as a precaution. If you are checking messages from your cell phone and lose your

signal, you wondbét | ose messages to which you have

While listening to a message you may press:
2 - to back up
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22-to go back to the beginning of the message
4 - to go forward into the message

8 - to check what time and date the message was left
18- to adjust the volume of the message

* (star) - to pause or resume

17 - to reply

13- to forward a copy to another extension

14 - to immediately call the person back

7 - to save the message

3 - to delete the message

# - to return to ready

To change your personal greeting, go to Areadyod and
To change yor personal security code, go to ready and press 1, then 6, then 2.

Press 99 to properly exit the system.
Whenleaving a messag# another extension on campus press * for sending options.

Helpdesk
To contact the Shorter College Helpdesk, do one ofal@ifing:

1. Call (706) 2337400
2. From SCHOLAR, select the fAHel pdesko | ink from
3. Browse directly to https://helpdesk.shorter.edu

Instructions for connecting to the network
To connect to the Shorter College network, make sure your computer idhagetits IP settings
assigned automatically. If you are not sure how to configure your IP settings, contact the Helpdesk.

SCHOLAR

SCHOLAR stands for Shorter College Homepage for Online Learning and Academic Resources.

Available 24/7, this homepagerves as a portal for many college resources inclusindgent email,

grade reports, transcripts, calendars of events and
system. You will find your course assignments and syllabus on the MOODLE system.

To lodn, go to https://scholar.shorter.edu. Your ID number is your username, and your PIN is your
passwordl f you do not know your | D and PIN, select the
SCHOLAR, and complete the activation process.

Responsibilities of All Shater College
Computer and Network Users

Access to and use of computing and networking resources at Shorter College (SC) are privileges
extended to members of the Shorter College community. Access to Shorter College computing and
networking resources ighited to authorized users and is for approved purposes only. Resources
include computer hardware and software, compbéesed files and data, Shorter College Intranet
(the campuawvide data network), and all networks reached via Shorter College netwatkgh)as
the Internet. Approved purposes are those consistent with both the broad instructional and research
goals of the College and the user's relationship with the College.
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The Office of Information Technology (OIT) provides centrally funded competated services

for instruction and research and, through the Shorter College network, data network services for all
organizations within the College. Other Shorter College usithools and departmentsmay also
provide access to similar resources.

Each holder of a network account, or of any school or departmental account permitting network

access, has the responsibility to use resources referred to above in an ethical and legal manner and

agrees as a condition for use of accounts and other rescadiministered by the Office of

Information Technology to the following:

1. lunderstand that my access to Shorter College computing resources is for the sole purpose of
facilitating my work as a College student, staff member or faculty member.

2. 1 will respect the privacy and reasonable preferences of other users (both at Shorter College and
elsewhere on all connected networks), including the privacy of their accounts and data.

3. 1 will respect the integrity and security of the systems and network dineikercise care to
maintain their security.

4. 1 will respect the shared nature of network and computing resources and will refrain from
activities which interfere with the ability of others to use those resources.

5. lunderstand that computer accouaits for sole use by the account owner, and | will not share
my account with other individuals or use an account assigned to another individual.

6. | will take precautions to safeguard my user id and passwords and other privileged information

to which | tave been given access. Any passwords, verification codes or electronic signature

codes assigned to me are for my individual use only. | will regard them as personal identifiers

of my computer use, similar to my signature on a document.

| understand tht | am responsible for all actions performed from my computer account.

8. 1 will not request, send, display, print or store fraudulent, harassing or obscene messages and/or
materials on the personal computer assigned to me or any computing resourcatamhed to
the Shorter College network.

9. 1 will not attempt to monitor other individuals' computer or network use, nor will | attempt to
obtain their passwords or any other private information.

10. I understand that, in the course of my work, | magiven or otherwise gain access to
confidential or privileged information relating to this, or other institutions, or to Shorter College
students, employees, parents or other individuals or groups. | will respect the confidentiality of
all information towhich | have access, neither divulging confidential information without
appropriate consent nor seeking to obtain access to confidential information to which | am not
entitled.

11. I will not make unauthorized copies of software or perform unauthorizéallai®ns of
software or reconfigurations of systems, store such copies on the College network, or transmit
them over the College network. | understand that my use of computing resources accessed via
the Shorter College network, whether provided by argdions within or outside the College,
may be subject to additional norms of behavior or regulations specific to the resource, which |
agree to follow. Therefore, | will not make or use illegal copies of copyrighted media, such as
movies, songs, and/oradia, store such copies on the College network, or transmit them over
the College network.

=

All persons accessing Shorter College computing resources will be held accountable for their
conduct. As a matter of routine, use of Shorter College computer systenShorter College

network, and the Internet are monitored and recorded by authorized College staff members in order
to safeguard the security and smooth operation of these resources.

If you have any questions concerning appropriate use or feel serizeim@appropriately using the
Shorter College network, please taxct the OIT at (706) 2334000r contact thé®irector of IT at
(706) 2337304
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Any abuse or violation of the rules outlined here (or of other rules and practices governing the use
of computer networks to which Shorter College is attached) will lead to account suspension and
immediate review, with the possibility of account revocation, further disciplinary action in
accordance with Shorter College rules and procedures, and referralistate and federal law
enforcement authorities.

Facebook and YouTube

Shorter College encourages all students, faculty and staff to be cautious of information posted on
Facebook, YouTube, and other similar websites. As Facebook and YouTube aresifmshtire
information is public as well. Please keep personal information limited as the information could be
used to harm you or those with whom you live and work.

As publicsites studentsfaculty and staffmay report any activities posted or seerannther
st udent 0 sitedrF ¥oaTeile poodther similar websites, which are not in line with the
Coll egebs mission and policies.

Academic Policies

Grades and Credits

A studentds standing in any courses is determined ac
A Excellent (96100) 4 pts. per semester hour
B Good (8089) 3 pts. per semester hour
C Fair (7G679) 2 pts. per semester hour
D Poor (6069) 1 pt. per semester hour
P Passing 2 pts. per semester hour
LAB Laboratory

F Failure 0 pts. per semés hour
S Satisfactory

] Unsatisfactory

I Incomplete

AU Audit

W Withdraw

WF Withdraw Failing

WA Administrative Withdrawal

WIP  Work in progress

Academic Policies

This Student Handbook is a companion publication to the College Catalog, which is puélished
two years. In addition to the requirements for majors and minors and descriptions of courses
offered, the Catalog contains information required for successfully completing studies at Shorter
College.

Academic Dishonesty

Academic Dishonesty includdmsit is not limited to:

1. Any use of wunauthorized assistance, such as anot h
answers, on a test.
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2. Presenting another personbés written work (whether
s our c e ) own, svithouhgevidgscredit to the author. Proper credit must be given both for
direct quotations and for ideas or information used from outside sources.

3. Providing another student with unauthorized assistance. Students providing unauthorized
assistancéo another student taking a test or writing a paper may be also charged with academic

dishonesty.
I't is the studentds responsibility to be aware of
assistance.
Penalties
Please see the HonoroftheHaBkh or t er Col | ege 6 s THO® forospeciitode, on page

information regarding penalties for academic dishonesty.

Students, including international students, must be present for all exams and must return to campus
in time to attend the first day ofass. Absences will be considered unexcused.

Academic Probation

A student is placed on academic probation at the en
all hours attempted, is below a 2.0. First semester freshmen are not placed on acadbertidn p

(SeeAcademic Warning)A student on academic probation is not eligible to miss classes more than

the allowed number of absences or to participate in any extracurricular activity, unless required for a

course in which the student is registeredd@dit. Varsity sports are subject to NAIA regulations.

Academic Suspension

A student who has been enrolled in two or more semesters is suspended from the College if his/her
cumulative GPA is below that required for a designated number of sem&ae@afalog). A

student who has been on academic probation for three consecutive semesters will be subject to
suspension.

Academic Warning
Any freshman that fails to achieve a 2.0 during the first semester ifnfigllenroliment will be
given an academicavning. Unlike academic probation, the warning imposes no restrictions on the

student 6s activities. However, the student will be
second semester of the freshman year.

Family Educational Rights and Privacy Act (FERPA)

Notification of Student Rights
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with
respect to their education records, and Shorter College respects the privacy rights of students and
their families. Thesdghts include:

1. The right to inspect and review the student's education records within 45 days of the day the
College receives a request for access.
A student should submit a written request to the Registrar (academic/financial records) or Vice
Presiant for Student Affairs (student support records) that identifies the record(s) the student
wishes to inspect. Either official will make arrangements for access and notify the student of
the time and place where the records may be inspected.
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The rightt 0o request the amendment of the studentds e
believes are inaccurate, mi sl eadi ng, or other wise
under FERPA.

A student who wishes to ask the College to amend a record should aubritten request to

the Registrar (academic/financial records) or the Vice President for Student Affairs (student

support records), clearly identify the part of the record the student wants changed, and specify

why it should be changed. If the Colledecides not to amend the record as requested, the
designated College official wi || notify the stude
right to a hearing garding the request for amendment. Additional information regarding the

hearing procdures will be provided to the student when notified of the right to a hearing.

The right to provide written consent before the College discloses personally identifiable
information from the student's education records, except to the extent that FERPA
authorizes disclosure without caent.

The College discloses education records without
FERPA exception for disclosure to school officials with legitimate educational interests. A
school official is a person emgpled by the College in an administrative, supervisory, academic

or research, or support staff position (including lavioezement unit personnel and health
staff); a person or company with whom the College has contracted as its agent to provide a
service instead of using College employees or officials (such as an attorney, auditor, or
collection agent); a person serving on the Board of Trustees; or a student serving on an official
committee, such as a disciplinary or grievance mittee, or assisting anwtr school official in
performing his or her tasks. A school official has a legitimate educational interest if the official
needs to review an eduan record in order to fulfill his or her professional responsibilities for

the College.

All students hag records in one or more of the following offices: Business; Campus Security,
Dean of Students, Financial Aid, Health Services, and the Registrar. The privacy of student
records may be broken at a time of emergency defined in terms of the followingeratisitk:

the seriousness of the threat to health or safety

the need for access to the records in meeting the emergency

whether the person requesting the records is in a position to deal with the emergency
the extent to which time is of the essemt deahg with the emergency.

The right to file a complaint with the U.S. Department of Education concerning alleged
failures bythe Collegeto comply with the requirements of FERPA.
The name and address of the Office that administers FERPA is:

Family Policy Canpliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202901

The right to request that directory information not be disclosed by the College.

The following is designated ADi r e otjustifiaple | nf or mati o
request without the student's written permission:

Name;birth date

Parent s names

Home address

School address

School email address
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e Campus box number

e Telephone numbecampus or school

e Enroliment status; dates of enroliment

e Degree earned; daof degree conferment

e Athletic information, including weight and height

Written notification must be filed annually in th
or in full.

Official copies of an academic record will not be released if thdesit has financial obligations to

the school which have not been met. The records o
The College will not release the educational records of deceased students without the written

authorization of the exetcuor / executri x of the deceased student 0s
executor/executrix has not been appointed.

The fulll text of the NRelease of Student Il nformati o

Honor of the Hawk-Shorter College HonorCode

I. Philosophy

Predicated upon the rigorous pursuit of liberal learning and the teachings of the Christian faith, the
Shorter College community is dedicated to integrity in the pursuit of truth and honor in the building
of community. Individual backgunds and interests aside, as members of this community, we share
a common commitment to keeping the high standards of honesty and honorable conduct required for
this pursuit.
The Center for Academic Integrity (CAl) defines academic integrity as a comemi, even in
the face of adversity, to five fundamental values: honesty, trust, fairness, respect, and
responsibility. From these values flow principles of behavior that enable academic
communities to translate ideals into action. An academic comynilmitrishes when its
members are committed to the five fundamental values. Integrity is built upon continuous
conversations about how these values are, or are not, embodied in institutional life. As these
conversations connect with institutional missgiatements and everyday policies and practices,
a climate of integrity is sustained and nurtured. Vigorous academic integrity policies and
procedures, with faculty and student support, promote the learning process and the pursuit of
truth. This also hels create a stronger civic culture for society as a whole (CAl, p4).

In the hope, anticipation, and expectation that students engage the learning process in their quest for

truth and knowledge, Shorter College adopts the five fundamental values sey fGrt. bTo that

end, Shorter College strives to empower students in the development of their character by providing

an education within the context of a Christian environment. Shorter College seeks to establish a

platform from which all students can suede Shorter College, therefore, sets forth the following

standards from the CAI publicatiofhe Fundamental Values of Academic Integatythe

benchmark for the Shorter student. The same integr
girl doearnl vt hkcays of the College is now found in being
Shorter College community assumes one is honorable and a person of integrity. It is the goal of this

academic community to preserve and enhance that honor and integtitgderwho walk these

academic halls, as well as to provide avenues to demonstrate and teach those values to those within

a studentés sphere of influence while a student and

42



1. Honesty

AANn academi c communi ty stfdrtruthand &gpwldddepy reqdinngnces t he qu
intellectual and personal honesty in learning, teaching, research, and service. Honesty is the

foundation of teaching, learning, research, and service, and the prerequisite for full realization of

trust, fairness,aspect, and responsibility (CAl, p. 5). If the adage is that one cannot lead where one

has never been, then it extends to one cannot expect honesty to be a trait found in society if honesty

does not begin with the i naféeundatidnufa lifelonginfie@ity]l t i vati ng h
developing in each of us the courage and insight to make difficult choices and accept responsibility

for actions and their consequences, even at persona
development requireaffirming shared values. More colleges are starting to focus on one value that

goes to the heart or the academic enterprise: a co
(Pavela, p.6).

il hope | shall al ways pos mantais wHatil considerthe and virtue
most enviable of all titl & $eorge Washingtbnar act er of an ho
2. Trust

ifiAn academic community of integrity fosters a c¢cli ma

exchange of ideas, and enables all to rehaeln highest potential. People respond to consistent

honesty with trust. Trust is promoted by faculty who set clear guidelines for assignments and for

evaluating student work; by students who prepare work that is honest and thoughtful; and by schools

that set clear and consistent academic standards and
(CAl, p. 6). Shorter College, therefore, seeks to be consistent among all parties to foster an

environment that engenders trust among all her participantbe lrcademy, trust is at the core of

all our endeavors. Research findings are valid only to the extent the data that generated the findings

is trustworthy; otherwise, the assertions and theories that hinge on the findings lack substantiation.

As professes, we make certain assumptions about research findings. Should we not, therefore,

make those same assumptions about our colleagues and our students?

iFew things help an individual more than to place r
knowthatyou trust him. 0
0 Booker T. Washington

3. Fairness

AAn academic community of integrity establishes cl e
expects fairness in the interactions of students, faculty, and administrators. Fair and accurate

evaluation $ essential in the educational process. For students, important components of fairness

are predictability, clear expectations, and a consistent and just response to dishonesty. Faculty

members also have a right to expect fair treatment, not only fratargsy but also from colleagues

and their administration....A lapse by one member of the community does not excuse misconduct by

anot her . Rationalizations such as 6éeveryone does i
excuse di s h an Blistdryisoreplet€wiith civilizations that have made the horrible

mi st ake of treating different peoples differently.
background, religion, or ethnicity in whatever form, society, in general, deplafesqntial

treatment for some and marginalization or an ignored presence of others. Within the Shorter

academic community, the treatment of individuals by differing standards is not tolerated. The

community strives to treat all as equals; respectingponeot her f or each onebds uni que
should we interpret fairness?
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Al njustice anywhere is a threat to justice everywhe
network of mutuality, tied in a single garment of destiny. Whatever affects one directly,

affecc s al | i® IDd Martia lcuthér KingpJr.
4. Respect
AfAn academic community of integrity recognizes the

and honors and respects a wide range of opinions and ideas. To be the most rewarding, teaching
ard learning demand active engagement and mutual respect. Students and faculty must respect
themselves and each other as individuals, not just as means to an end. They must also respect
themselves and each other for extending their boundaries of knowlesliygg new skills, building

upon success, and learning from failure. Students show respect by attending class, being on time,
paying attention, listening to other points of view, being prepared and contributing to discussions,
meeting academic deadlinesd performing to the best of their ability. Being rude, demeaning, or
disruptive is the antithesis of respectful conduct. Members of the faculty show respect by taking

studentsd ideas seriously, provi dgtharaspitationrs and hones
and goals, and recognizing them as individual sé. Par
treatment, and all of this supports an environment

respect play out in the academy?

fi T h aott may retain your selfrespect, it is better to displease the people by doing what you
know is right, than to temporarily please them by d
0 William J. H. Boetcker

5. Responsibility

iAn academi c ¢ o0 mmudsipdrspnal@dcountabiliteagd degernds wogn faation in
the face of wrongdoing. Every member of an academic comndueigh student, faculty member,
and administratdr is responsible for upholding the integrity of scholarship and research. Shared
responsibity distributes the power to effect change, helps overcome apathy, and stimulates

personal investment in upholding academic integrity
take responsibility for their own honesty and should discourage and seedatprésconduct by
otherso (CAI, p. 9). Shared responsibility has man

adversity and selflessness without shifting shadow.

AThe thorns which | have reapbéd are of the tree

| planted; they have torn me, and | beed.

I should have known what f r udiGeorgw@omddn,dordByan,i ng fr om su
Childe Harol ddéds Pilgrimage

Integrity

Defining integrity may be much more difficult than describing it. The CAI defined academic
integrity through five attribute Shorter College offers the following quotes in hopes of finding
commonality.

AfBe daring, be different, be impractical; be anythi
imaginative vision against the playit-safers, the creatures of the commonplas the slaves of
t he or @iCechBegtano

AHow bl essed ar edRmverbsR@@hs after him.o
ADondét compromise youbdamsopin | tds all youdve got. o
Al nt &dgMmhietny you do the right thingdAonen though no one
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Al ntegrtielyling myself the truth. An dhonesty is tel
Spencer Johnson

As this system is studentaintained, our agreement contains two parts: first that we personally

adopt the standards of conduct as stated in the Honor Codseeont, that we deal responsibly

with those of our peers who fail to do so. By holding one another accountable to this commitment,

we ensure the integrity of our academic program and community. Our acceptance of this

commitment allows us to enjoy an asphere of mutual trust and respect among our fellow

students, faculty, and administration. The academic and social advantages therein are many: as

students we are trusted to work independently; computer labs are availablefwertyurs a day;

personh property is generally safe on campus; and one
on and off campus. It is our shared interest in preserving this atmosphere that motivates our

commitment to the Honor System.

(@)

Privilege bears responsibility. Teuwe at Shorter are responsible for knowing the purpose, design,
and procedures of our Honor System and are required to exhibit honorable conduct in all areas of
life: social as well as academic, off campus as well as on. It is solely through theecmysidtthis
commitment that we may both trust and be trusted, respect and be respected, regardless of place or
circumstance. Therefore, each of us is expected to do his or her full part in maintaining the integrity
of that commitment at all times.

When we join the Shorter College community, we sign the Roll of Honor, and formally enroll under
the pledge:

ioOn my honor, I owi || abstain from al/l decei t. I wi
unauthorized aid in my academic work, nor will I permit such action by any member of this

community. | will respect the persons and property of the community and will not condone

discourteous or dishonest treatment of these by my peers. In my every act, | will seek to

maintain a high standard of honestyandtruh f ul ness for myself and for the

Il. The Honor Code

In the Shorter College Honor Code, students stipulate abstinence from all deceit and dishonorable
conduct. Though many acts may at times be considered deceitful or dishonorable, students at
Shorter College agree that lying, cheating, stealing, assault and vandalism are by definition
dishonorable and are therefore always in violation of the Honor Code.

A. Violations

There are four (4) categories of misconduct that pertain to the Code sgfdnhdall under the

purview of the Honor System. Shorter Collegebs pol
dishonesty is found in three places: the Shorter College Student Handbook, the Faculty Handbook,

and the Shorter College Catalog. Other formsisiconduct fall under Student Life Regulations,

the violations of which are handled administratively, as outlined in the Shorter College Student

Handbook. In general, the four areas that fall under the purview of the Honor System include:

Academic dishoresty may take numerous forms, some of which are outlined below.

1) Lyingis defined as any attempt to deceive, falsify, or misrepresent the truth.

2) Cheatingis defined as the employment of or rendering of any unauthorized aid in any assigned
work. These definitions, developed by the Educational Policies Committee, are found in the
current Academic Integrity Policy printed in the Faculty Handbook and related Student
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3)

4)

Handbook**Please note this includes technology such as emails and cell phones utilited

cheat on exams or homework assignments.

Cheating on Tests/Quizzes

o Copying answers from anotherds test/ qui z.

o Permitting someone else to copy answers from one

o Using books, class notes, or any other means or devices to obtain answers.

0 Preparing answers/essays in advance and submitting these rather than work completed
during the test/quiz time.

o Taking an exam or quiz for someone el se or per mi
behalf.

Cheating on Assignments

o Inventing data, materialsy sources for assignments.

O Submitting another personés wochorke as i f it were ¢
assignments, tests, research papers, etc.

o Falsely claiming to have completed a clinical, internship, or field experience.
Fail i ng t oduponslareeriwsrk iagaumpeojects.

Plagiarismi s defi ned as the presentation in onedbds own Vv
person without proper documentation.

o Copying words, phrases, sentences, or passages from a text (such as a bamikemag
newspaper, pamphlet, internet site, or work prepared by anyone other than the one who
submits the paper) without indicating the source of those words, sentences, or passages
using the method required by the instructor.

o Using quotations without copyy them exactly or failing to punctuate them correctly with
guotation marks and internal punctuation in the text itself.

o Paraphrasing or summarizing another writerds i de
directly, without giving credit to the wet.

o Failing to give adequate bibliographical information to the reader who may need to refer to
the source the writer of the paper has used (for example, page numbers).

0 Using charts, graphs, tables, or other printed or visual aids without giving créudt to
source.

o Citing information not taken from the source indicated.

o Inventing information or sources.

Failure to enforce the Honor Codés defined as any act of omission that permits violations of
the Honor Code to occur or to go unreported.

All students enrolling at Shorter College are bound not only to abstain from the above, but also
encouraged to report such acts committed by fellow students. When events of a questionable nature
occur, the professor has the responsibility to determine if thatitd deceive is present in the

infraction. If so, the matter is forwarded to the Honor Council. Otherwise, the professor handles the
matter in accordance with the stated policy in his/her syllabus. It is the responsibility of each

student to communita that information promptly to the Honor Council. Determining whether a
violation has occurred is the responsibility of the Honor Council. Failing to report such events
amounts to the toleration of dishonor in the community and shall itself be codsédei@ation of

the Honor Code.

Studentsd obligation to the Honor Code is not confi
extends to conduct in the larger community. All academic student conduct, that brings discredit

upon the College, in ehcity of Rome and in Floyd County, as well as conduct in other locations,

shall be subject to the Code. Academic programs facilitated and events sponsored or sanctioned by

the College, whether on or off campus, shall also operate under the Honor Godeg éther
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programs and events, this shall include study abroad, athletic trips, academic field trips, and events
or retreats held by recognized student organizations of the College.

B. Pledged Work

All academic work at Shorter College falls under tanor System. Quizzes, tests, examinations,
projects and papers to be graded must be accompanied by the pledge:

AOn my honor, I pledge that | have neither given,
assignment. o

This statement should be folled by an act of student acknowledgement, usually a signature.

AUnaut horized aidd is understood to mean aid that
professor or aid that has been employed in the completion of the assignment, but not so

acknowedged by the student. Credit shall not be awarded for unpledged work or for work that does

not include the pledge in full. Students should remember that each professor designates what

constitutes authorized and unauthorized aid for each assignmemt] asvdetermines whether the

intent to deceive is present in the infraction.

C. Normal Penalties

The normal penalty for a first violation of the Honor Code that involves cheating or lying to gain
academic advantage in a course is an F in the colitenormal penalty for a second violation of

the Honor Code is suspension from the College for the semester of the infraction and a grade of F
assigned to all courses. The student must then petition the College for readmission the following
semester. fithe student violates the Honor Code again, permanent expulsion from the College may
be required

IIl. The Honor Council

A. Responsibilities

The Honor Council is charged with investigating and hearing alleged violations of the Honor Code
and determinmig whether violations have occurred. Upon determining such violations, the Council

is empowered to impose appropriate sanctions, up to and including expulsion from the College. The
Honor Council is responsible for assisting in the education of new $tud@mcerning the Honor

System and for the annual publicationTdfe Honor of the HawkEvery three years, beginning in

the fall of 2005, the Honor Council, with the assistance of the Provost of the College, shall conduct
a full review of the System, remomending reforms appropriate for its upkeep.

B. Membership

The Honor Counticonsists of up to ten (10) student membéFke Council, in order to fill any

Council openings, solicits applications for Council membership each spring and selectsrep to th

(3) members from each of the freshman, sophomore, and junior classes to begin service at the
beginning of the next year. Care is taken to ensure that Honor Council membership is representative
of all aspects of campus life. Student members of theHGouncil normally serve until the end of

their fourth year on campus; they are expected to remain on campus through exams each semester
for hearings.

The President of the Honor Council may ask for the resignation of any student member when there
is eMdence that his or her behavior threatens the integrity of the Council. If the member in question
refuses to resign, the entire student membership of the Council shall be called to consider the matter.
Ten (10) student members shall constitute a quoamah a twethirds (2/3) vote is required to
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remove a student from the Council. If a seat becomes vacant for any reason, the Honor Council
shall appoint a student from the appropriate class to fill it. Six (6) members appointed annually by
the Provost remsent the faculty of the College on the Honor Council asvating members. One

faculty member, designated by the others as a coordinator, schedules two (2) faculty members to sit
for each hearing. Faculty members do not have a vote, but do have abe@roceedings.

Faculty members may ask questions, help guide discussion and deliberation, and provide order and
assistance in conjunction with the President of the Honor Council.

The Provost is a membexx officio,of the Honor Council.

C. Leadership

The Executive Committeaf the Honor Council shall consist of the Honor Council President, Vice
President, and the Secretaries of the Council, with the Provost serving as an advisor. The Executive
Committee conducts the initial investigationpafssible Code violations and is responsible for the
activities of the Honor Council, including the training of Honor Council members and the designing
of an orientation and education program for new students.

ThePresidentof the Honor Council shall dednd preside over all meetings of the Executive
Committee, hearings, and meetings of the full Council. He or she shall appoint assistants for the
defense of students charged, shall coordinate the selection of members before hearings, and shall
review theminutes of each hearing.

The President of the Council must be of junior or senior standing, with at least one year of Council
experience.

The Vice Presidenshall aid in the execution of Council affairs. In the absence of the President, the
Vice Preg&ent shall preside over any meeting of the Executive Committee, hearing, or full meeting

of the Council. For any hearing over which he or she presides, the Vice President shall also assume
responsibility for appointing assistants for the defense of sta@bdarged, coordinating the

selection of members before hearings, and reviewing minutes. The Vice President must be of junior
or senior standing, with at least one year of Council experience.

The Secretarie®f the Honor Council shall be responsibide keeping minutes of hearings, for
maintaining files of past hearings, for the official correspondence of the Council, and for the
financial affairs of the Council. They shall also coordinate the soliciting and considering of
applications for membershgach spring.

The President for each ensuing year is selected in the spring by majority vote of the current Honor
Council student membership. His or her name is then submitted in Student Government elections
for confirmation by the student body. Aftire election of the incoming President, the Council

must select an incoming Vice President and two Secretaries by majority vote. Elected officers shall
assume their responsibilities with the installation of new members each spring.

IV. Procedures

Note: In extraordinary circumstances the President of the College, in consultation with the Provost
and the President of the Honor Council, may find it to be in the best interest of the College to forego
the usual Honor Council procedures. In such instatieeRresident will determine a just means for
handling such extraordinary circumstances. When alternative measures are employed for the
resolution of student misconduct, students shall retain the same rights otherwise granted under the
Honor System.
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A. Reporting a Violation

Students who have violated the Honor Code are encouraged-tegsaif by contacting the Honor

Council or the Provostobés office. When students, fa
student of having violated the Honor Cotleey should encourage that student to-egbrt. The

matter must also be brought to the attention of the Honor Council and the Provost, regardless of

whether the suspected student reports himself or herself. A list of Honor Council members is

provided in the back of thélonor of the Hawlook, along with contact numbers andail

addresses for Honor Council officers. Honor Council members are prepared to consult with

students who have concerns but who are uncertain how to proceed. Please seerDDdRaille

(ST 2004, ext. 7335) for the complete list of Honor Council members.

B. Investigations

1. Participants

The Executive Committee of the Honor Council and the Provost shall conduct preliminary
investigations into reported violations. Twiident members of the Committee must be present at

all times to constitute a quorum, and the vote of two members is required to convene an Honor
Council hearing. In the event that any of its student members are unavailable, the remaining student
member(smay appoint another Honor Council member to fill the necessary role on an interim

basis.

2. Procedure

a. Anyinformation received or discovered by a member of the Honor Council that would indicate
a possible Honor Code violation is to be communicatedediately to the President, or in the
absence of the President, to the Vice President.

b. Immediately upon reception of such information by the Executive Committee, an investigative
team may be appointed from the Honor Council membership. This teamppsed of one or
two student council members, shall act as a neutral agent, gathering what information is
available concerning the possible violation, and reporting to the Executive Committee.

c. Upon receiving the report of the investigative team Hkecutive Committee may decide to
call a meeting. The purpose of this meeting shall be to determine whether information
surrounding the report is sufficiently indicative of an Honor Code violation to merit an Honor
Council hearing. The student(s) invadvim the possible violation shall have an appointed
assistant and shall have the option of attending this meeting to address the report.
(i) Should the Committee find information sufficient to merit a hearing, a written statement
shall be providedtoth Pr ovost including the studentés name a
(i) Should the Committee find information insufficient to merit a hearing, the report shall be
dismissed, no mrd made in Honor Council files, and disclosure of the matter shalligbta r
reserved solely to the student(spunestion.

C. Charges

Should the Executive Committee find information sufficient to merit a hearing before the Honor
Council, the accused student shall be provided written notice of the date, place and ltiene of t
hearing, along with a description of the violation in question. Unless otherwise agreed upon by the
accused student(s), hearings shall be convened no sooner than-s&egiT®) hours and no later

than five (5) days following the delivery of this weih notice, excluding holidays which may occur
during the semester. Requests to change the date, time, or place of the hearing shall be ruled upon
by the Executive Committee.
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D. Student Rights

Before proceedings take place, the President of the Qounst be certain that any student charged
understands that he or she has the following rights:

1.
2.
3.

E.

To be assisted in the defense by an appointed member of the Honor Council;

To be further assisted in the defense by a student of his or her choosing;

To call and to question witnesses; (In extraordinary circumstances where the Executive
Committee deems it necessary to shield a witness, he or she may be questioned by way of a
third party);

To testify on his or her own behalf and to refuse to ansestions.

Hearings

Note: Between academic semesters and during the summer months, it may be impractical for the
Honor Council to conduct hearings. At such times, the Provost of the College, in consultation with
the President of the Honor Councitay appoint an Atloc Student ConducCommittee, consisting

of available students, faculty and administrators. Such a committe® employed, shall reflect as
much as possible both the proportions and membership of the Honor Council and shall bear the
same authority and responsibilities.

1.

Participants

In Honor Council hearings, the President or Vice President of the Council shall preside, with
one Secretary serving to record minutes. Investigating members of the Executive Committee
shall be neligible to sit as voting members of the Council.

For any hearing, the presiding officer shall arrange for seven (7) student members of the Honor
Council to be in attendance, at least three (3) of whom are seniors, two (2) of whom are juniors,
and ore (1) of whom is a sophomore, with the remaining member to be selected from any class.
In addition, the President shall notify the coordinating faculty representative, who shall provide
two (2) faculty representatives for the hearing. Any member of thn€il who is a witness to

the possible violation or who has demonstrable bias against or toward the person charged shall
be ineligible to sit on the hearing for that case.

The Provost shall be present for all academic cases. He or she shall &gl

consultation during hearings but shall have no vote.

The investigative team, which began investigating the case during the initial inquiries of the
Executive Committee, shall serve during the hearing to present the facts of the case as
deternined during that investigation. This person or team shall introduce and summarize the
circumstances of the case and may present documents, statements, and witnesses before the
Council.

The student charged may be accompanied by his or her appoinsdrasaid any other

student he or she may have selected to help in the defense. These assistants may speak for the
student charged and may present documents, statements, and witnesses before the Council.
Prior to the hearing, a list of expected witressshall be provided to the presiding officer by

each party. Witnesses shall be excluded from the hearing until called and shall be instructed by

the presiding officer not to discuss the case among themselves or with anyone but (1) the person

designatedd pr esent the information surrounding
representatives. Character witnesses are normally called during the penalty phase of the
hearing but may be called earlier at the discretion of the President.

Once called duringhe hearing, each witness shall be sworn in and reminded by the presiding
officer of his or her pledge to uphold the Honor System of the College. Following this
reminder, the calling party, the opposing party, and finally the Council itself may question th
witness. When the Council is satisfied and no further questions are forthcoming, the witness
shall be dismissed from the hearing room.
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The presiding officer is responsible for maintaining order in the hearing. In the interest of time,
he or she malimit the number of witnesses called by either party and may rule that certain
information or testimony is irrelevant to the case at hand. He or she shall also rule on requests
for recess. Decisions made by the presiding officer may be overturneddntynste of the

Council.

Hearings shall be closed to the public, unless the student charged makes a written request for an
open hearing twentfour (24) hours prior to the set date and time. In the event of an open
hearing, the presiding officehall have authority to impose reasonable rules for the number of
nonparticipants in attendance and for their selection. He or she may also remove from the
hearing any person whose behavior proves distracting or inappropriate.

2. Procedure
Finding Phag

a.

To begin each hearing, the presiding officer shall read the specification of the charge aloud and

shall verify that the student charged received notification at least sevem{y2) hours in

advance of the hearing. The student charged shall thesked to declare whether he or she

did or did notviolate the Honor Code.

If the student declares that he or sligtviolate the Honor Code, the presiding officer shall

move immediately to the procedures for the penalty phase of the hearing.

If it is declared by the student that he or ditknotviolate the Honor Code, the presiding

officer shall recognize the investigation team selected for the case. This team shall begin by

introducing the circumstances of the case and may at this timetdolthe Council any

written statement or other relevant document. Sworn witnesses may also be called to speak in

support of such information.

Following the presentation of withesses by the investigative team, the presiding officer shall

recognizeth st udent charged. The student or the

introductory statement, present relevant documents, and call witnesses to support his or her

declaration.

Following the presentation of withesses by the student chatgegrésiding officer shall call

for summary statements from each side, beginning with the statement of the student charged.

At the conclusion of these statements, all parties shall be asked to withdraw from the room so

that deliberations of the Council pmhegin. Deliberations shall be closed to all but voting

members of the Council, with the exception of the presiding officer.

The presiding officer shall instruct the Council that its decision must be based solely upon the

information received durinthe hearing. Discussion may then take place. If the Council feels

that more information is required, deliberations may be temporarily adjourned and the hearing

reconvened for questioning of parties or witnesses. At the end of discussion, the presiding

officer shall call for a vote by secret ballot. The votes of six (6) members of the Council shall

be required in order to find that the student has violated the Honor Code.

Following deliberations, all parties are called back into the hearing rouhthe presiding

officer announces the finding.

(i) If the committee finds that the student has not violated the Honor Code, the case shall be
closed and all records of the hearing destroyed.

(i) If the committee finds that the student is found resijise for having violated the Honor
Code, the hearing shall continue into the penalty phase.

Penalty Phase

a.

If it is declared by the student charged, or found by the Council through deliberation, that he or
she has violated the Honor Code, then thdent will have the opportunity to make statements,
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present information, and call witnesses in mitigation before the Couledracter witnesses
may also bealled at this time.

b. Following statements, evidence, and witnesses presented by the dtuelémiestigation team
shall be called upon to present further information or to address misleading statements made in
mitigation. If character has been offered as cause for mitigation, the Provost may also be called
upon at this time to provide relevadisciplinary or academic records. After offering the
student the opportunity to respond to this information, the presiding officer shall clear the room
of all but voting members of the Council, and deliberations shall begin.

c. The purpose of delitetions during the penalty phase shall be to determine whether information
presented in mitigation is significant enough to merit less than the normal penalty. The
presiding officer shall remind the Council that the normal penalty for a first violatithre of
Honor Code is an F in the course. The penalty for a second violation is an F in all courses and
suspension from the College for one semester. The student may petition the College for
readmission after the one semester suspension. Should a studeatthizd violation that
occurs after readmission, the student is assigned an F in all courses and permanently expelled
from the College. Discussion may then take place. At the end of discussion, the presiding
officer shall call for a vote by secret lml Six (6) votes are required in order to deviate from
the normal penalty.

(i) If the normal penalty is to be imposed, deliberations are adjourned.

(ii) If the Council decides to deviate from the normal penalty, a lesser penalty must be
designed. Bcussion shall continue until a single penalty is agreed upon or until
alternative penalties are designed and voted upon. Six (6) votes shall be required for the
selection of a lesser penalty.

d. Following deliberations, all parties are called back thehearing room, and the presiding
officer announces the penalty. The student is advised that he or she may appeal the finding
and/or the penalty to the Appeals Board, and the hearing is then adjourned. In the absence of an
appeal, the accused is infaethby the Provost when and how the penalty is to be carried out.

A note on penaltiestn the event of a suspension or expulsion, College fees, including tuition and
board, will be partially refunded, the amount to be based upon the proportion of mhaysimg in

the term from the day the suspension or expulsion was initially imposed as a penalty. There will be
no refund after the ninth week of the term of enrollment. Delays in the implementation of the
penalty resulting from an unsuccessful appedlnut affect the amount refunded.

V. The Appeals Board

A. Responsibilities

The Appeals Board will accept for consideration three types of appeal: (1) those questioning a
finding of guilt, (2) those requesting a change in penalty, and (3) thosg &igrocedural error that

may have affected the outcome of the case. Only the accused student or the investigative team may
appeal a decision. Decisions that find a student not responsible for having violated the Code are not
eligible for appeal.

The Appeals Board is not empowered to change the penalty imposed by the Honor Council. If the

Board upholds a studentds appeal, the case wil/| be
remanding a case are left to the discretion of the Board but shaihtraunicated to the Honor

Council. Faculty members who wish to appeal a decision by the Honor Council may do so and shall

follow the same procedure as students.
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B. Membership

The Appeals Board consists of six (6) faculty members nominated by the BrevosOf f i ce, one of
whom serves as chairperson and convener. For any appeal, student representation is elected from

those members of the Honor Council who did not participate in the original hearing of the case. The

presiding officer of the Honor Councihd the Provost are membees;, officiq of the Board,

available for consultation but with no vote. Members of the Appeals Board are to be available for

duty through the end of the examination period of each semester so that Ad Hoc Appeal Committees

need mt be formed.

VI. Procedures for Appeals

Note:In the event an appeal must be heard between semesters or during summer months, the
President of the College, in consultation with the Chair of the Appeals Board, may appoint an Ad
Hoc Appeals CommitteeAd Hoc Appeals Committees shall reflect as much as possible both the
proportions and membership of the Appeals Board and shall bear the same authority and
responsibility.

A. Petition for Appeal

A petition for an appeal must be submitted in writingtcet Pr ovost 6s of fice or to t
Appeals Board within fortyeight (48) hours of the decision of the Honor Council. The petition

must state the nature of the appeal (i.e., an appeal of finding, of penalty, or of procedure) and should

explain itsgrounds. When the petition is accepted for consideration, the Chair will attempt to

convene the Appeals Board within foryght (48) hours of its acceptance.

B. Hearing of Appeals

1. Participants

For any appeal, the Chair of the Appeals Board stiedinge for seven (7) voting members of the
Board to be in attendance, consisting of four (4) faculty and three (3) student members. Any
member of the Board who is a witness to the case, who was a participant in the original hearing,
or who has demonstrkbbias against or toward the appellant, shall be ineligible to sit on the
appeal for that case.

The Provost shall be present for appeals and shall be available for consultation by the Appeals
Board, but shall have no vote.

c. The presiding officer othe original Honor Council hearing shall be present for any appeal and
shall be available for consultation by the Appeals Board, but shall have no vote.

d. The accused, his or her assistants, and the investigation team will be notified of the time and
place of the appeal hearing at least twebtyr (24) hours in advance. These persons must
appear in person before the Appeals Board.

e. Witnesses who testified at the original hearing may appear at the request of the Appeals Board.
Witnesses shall be eluded from the hearing until called and, once called, shall be reminded of
their pledge to uphold the Honor System of the College. During appeals, witnesses are brought
into the room individually as needed and may be questioned only by the Chair ornmefbe
the Board. Once the Board is satisfied and no further questions are forthcoming, witnesses shall
be dismissed from the hearing room.

f.  The Chair of the Appeals Board is responsible for maintaining order in the hearing of appeals.
He or she shaltonduct the hearing by recognizing participants who wish to address the Board
or by recognizing Board members who wish to question participants or withesses. The Chair
may rule that certain information or testimony is irrelevant to the appeal at hastahdile
on requests for recess. Decisions made by the Chair may be overturned by majority vote of the
Board.
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Hearings before the Appeals Board are closed to the public.

Q

N

. Procedure

After the arrival of all voting Appeals Board members aridr to calling additional parties

into the room, the Chair may call the presiding officer of the Honor Council to present a written
summary of the original case as heard before the Honor Council. At this time, the presiding
officer of the Honor Councilso may be asked to clarify or explain that summary.

b. Once the summary has been presented, and when the Board is ready, the Chair shall call the
student, his or her assistants, and the investigation team into the room. The Chair shall open the
hearingby recognizing the person making the appeal, or his or her representative, for an
elaboration of the argument(s) contained in the petition for appeal.

c. The Chair may then recognize other participants who wish to be heard or any Board member
who wishego ask questions of a participant or a witness. Although questioning witnesses may
evoke some new testimony not heard in the original hearing, the primary purpose of such
guestioning shall be to clarify points of contention. However, the Appeals B@ardecide
that new testimony is significant enough to warrant a new hearing by the Honor Council. Five
(5) of the seven (7) votes shall be required for such a decision.

d. When members of the Appeals Board agree that all relevant information has teeedthe
Chair shall clear the room of all but voting members of the Board, and deliberationsshall begin.
In deliberations, the Chair may allow discussion to take place. Following discussion, a vote
shall be called. Five (5) of the seven (7) votesid¥e required to uphold an appeal and to
remand the case to the Honor Council.

C. Final Appeals

If an appeal is denied by the Appeals Board, the accused may make a formal appeal to the President
of the College. If the President agrees to consideagpeal, he or she has the authority to: (1)

allow the outcome to stand, (2) remand the case to the Honor Council, or (3) set aside the verdict.
When remanding a case or setting aside a verdict, the President would make the grounds for that
decision know to the Honor Council and the Appeals Board. The decision of the President, or of

the Honor Council in the case of a remand, is final and shall not be reconsidered in the absence of
compelling new evidence.

VII. Amending the Code

The Honor Council in@nsultation with the Provost and Shorter College legal counsel shall have
jurisdiction over amending the Code. As situations arise that necessitate changing the Code, the
secretaries shall keep a record of those incidents. At the end of each springadtionor Council

shall meet to discuss whether any or all of the cases require an immediate change to the Code. If a
change is deemed necessary by a 75% vote of the Honor Council, the Code shall be changed. If a
change is not deemed necessary, thoserds shall be kept for a period of three years to ascertain
whether those case types are of a repeating nature and warrant a change to the Code. Every three
years, the Honor of the Hawk shall be completely updated and shall be the sole document for
admiristering the Honor Code of Shorter College.

Shorter College is deeply indebted to Presbyterian College (Clinton, South Carolina) for allowing
us to use its Honor Code as a model. Shorter College has adapted pieces of its Honor Code to fit

our particularneeds and coll ege profile, but the Shorter Co
Code) heavily borrows from Presbyterian Collegeb6s B
Coll ege has given written permissi onCollegelvi ch is on f

use its document.
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Social Regulations and Policies

** All policies apply both to individual students and student organizations.

Directory Information

Shorter College designates the foll owbag as fADirect
di sclosed upon a justifiable request without the st
Name Birth Date
School Address Home Address

Campus Box Number Telephone Numbers
Parent s&6 Na Bneolnent Status
Degree Earned Dates of Enroliment
Date of Dgree Conferred

Written notification must be filed annually in the
disclosure in part or in full.

Hazing Policy

The State of Georgia has enacted legislation making hazing a criminal offense. Slwitet e g e 6 s
policy on hazing reflects those laws. Organizational activities, including pledge and initiations,
should be done in good taste and in a manner consistent with the Christian philosophy of the
College. The College supports only those activitie$ are constructive, educational, inspirational,

and that contribute to the intellectual and personal development of students. The College upholds
the position of hazing adopted by the Association of Fraternity Advisors (AFA).

Shorter defines hazing asly activity or situation intentionally or unintentionally created, with or
without consent, whether on or off campus, which endangers the mental or physical health of the
participants; produces physical discomfort; subjects the individual to embarraskarassment, or
ridicule; ausesexcessive fatigue or physical or psychological shatkise individual; involves
quests, treasure/scavenger hunts, stunts, morally degrading or humiliating games and activities;
involves late or early work sessions; oy activity which is not consistent with the laws, rituals,
and/or other policies of the organization or the regulations and policies of the College.

Any individual member or members of the organization participating in hazing activities will forfeit

the organizationdés campus privileges, including its
hazing is in effect giving tacit approval of it. Hazing activities may include one or more of the

following but are not limited to:

a. Actions that reklessly or intentionally endanger the physical and mental health or safety of

students;

Consumption of any food, drink, drug, or other substance;

Participation in physical activities, such as calisthenics, exercisescatled games;

Exposure @ weather;

Fatigue resulting from sleep deprivation, physical activities through late night or early morning

programs, physical activities, or exercises;

Assignment of activities that would be illegal or unlawful, or might be morally offensive to the

individual;

g. Physical brutality, including paddling; striking with fists, open hands, or objects; and branding;

h. Kidnapping, transportation or stranding of individuals (Road Trips);
i
J

Pooo

—h

Ver bal abuse;upisnc lanndi rbge rfaltiimmeg of i ndividual s;
Conduct that could adversely affect the dignity of the individual, including wearing of apparel
that is conspicuous or extraordinary, carrying items such as paddles, canes, etc,
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and the performance of public stunts and activities;
k. Tasks of servitudancluding errands and cleap activities for active members, alumni, or any
other Shorter student;
Denial of sufficient time to study;
Nudity or lewd behavior;
Late or early activities which interfere with academic activities or requirements;
Any activity not consistent with the policies and mission of the College.

© =37

Alcohol and Other Drugs Policy

The use of alcohol, illegal drugs, and marijuana are prohibited at Shorter College, including all sites

for the Professional Studies programd anyCollege sponsored event on or off camparsd are

incompatible with the goals of the institution. The use of alcohdbaiibgal drugs is potentially

har mf ul , physically and mentally, and often interfe
in his or her academic and social life. It also often impinges upon the social and academic rights of

others. Special efforts are made to keep alcohol and drugs off campus and to prevent distribution on
campus.Several opportunities are offered throughtie year to learn about the effects of alcohol

and drug abuse, as well as the danger of tobacco.

Georgia law prohibits the purchase or possession of alcohol by a person under the age of 21 or the
furnishing of alcohol to such a person. Driving undherinfluence of alcohol or other drugs is also
illegal. Itis against Georgia law to, under certain circumstances, walk or be upon the roadway while
under the influence of alcohol or other drugs. The punishment for these offenses may include
mandatory teatment and education programs, community service, payment of a fine, imprisonment,
and | oss of o nS%ulents fhging lkegalradicen off camapesmmyebe held accountable
through the Shorter Colleg&tudent Conductystem.

Under Georgia anféderal law, it is a crime to possess, manufacture, sell or distribute illegal drugs.
Shorter College expects all members of the community to comply with the state and federal laws
pertaining to drugs. The sale, purchase, manufacture, distributionsarad drug paraphernakae
prohibited. This does not apply to thessession and use of controlled substances as part of the care
and treatment of disease or injury.

Smoking Policy
The use of any form of tobacco is prohibited at Shorter Colleggticteertain restricted locations.

Cigarettes, cigars, pipes, and chewing tobacco are allowed only in the six locations on campus

where gazebos are found. All buildings are strictly tobdoe®. The use of tobacco products is

potentially harmful andfot en i nt erferes with the userbé6s ability t
academic and social life. It often impinges upon the social and academic rights of others, especially

with consideration to secoftthnd smoke.

Shorter College expects all membefshe community to comply with the county, state, and federal

laws pertaining to tobacco use. Students will be fined $20.00 for using tobacco products in areas

other than the gazebos.

Sexual Harassment Policy

Shorter College is committed to recodng, upholding, and enforcing the laws of the State of
Georgia. Violation of those state laws shall not be condoned on the campus or at any activity held
off campus by any constituency. It is the policy of Shorter College, in keeping with the efforts to
establish an environment in which the dignity and worth of all members of the institutional
community are respected, that sexual harassment of students and employees at Shorter College is
unacceptable conduct and will not be tolerated. Sexual harassm@gitivalve the behavior of a
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person of either sex against a person of the opposite or sanveheexthat behavior falls within the
definition outlined below.
Sexual harassment of employees and students at Shorter College is defined as any unwelcome
sexuwal advances, requests for sexual favors, or other verbal or physical conduct of a sexual nature,
when:
a. Submission to such conduct is made either explicitly or implicitly a term or condition of an
i ndividual 6s empl oyment amagrampearactivityci pati on in an ed:!
b. Submission to or rejection of such conduct is used as the basis for employment and/or academic
decisions affecting the individual.
c. Such conduct has the purpose or effect of unreaso
performance or educational experience or creates an intimidating, hostile, or offensive work or
educational environment.

Complaint Procedures
1. Students, faculty, or staff with complaints regarding sexual harassment by a faculty member
should contact thBrovost (103A Sheffiekd hompson Administration Building, ext. 7203hould
complainant require an alternate, contact the Vice President of Finance (108 Shé&fimitpson
Administration Building, ext. 7243)

2. Students, faculty, or staff with compiés regarding sexual harassment by a staff member
should contact th¥ice President of Finandd08 Sheffield Thompson Administration Building,
ext. 7243). Should complainant require an alternate, contact the Vice President of Student Affairs
(237 FittonStudent Union, ext. 7231)
3. Students, faculty, or staff with complaints regarding sexual harassment by a student should
contact the Office of the Vice President for Student Affairs (237 Fitton Student Union, ext.
7231)Should complainant require an ahate, contact the Provost(103A Sheffiethompson
Administration Building, ext. 7203)

Student Complaints/Grievances

Situations may arise in which a student believes that he or she has not received fair treatment by a
representative of the College or llasomplaint about the performance, actions, or inaction of staff

or faculty. The procedure for bringing these issues to the appropriate person or body is outlined
below. Students are encouraged to seek assistance from their advisors or another ntember of
faculty or staff in evaluating the nature of their complaints or deciding on an appropriate course of
action.

A complaint should first be directed to the person or persons whose actions or inactions have given
rise to the problem within three weelfstioe incident. For complaints in the academic setting, the
student should talk personally with the instructor. Should the student and instructor be unable to
resolve the conflict, the student may then turn to the chair of the involved departmenistaness

The chair (or dean) will meet with both parties, seek to understand their individual perspectives,
and, within a reasonable amount of time, reach a conclusion, share it with both parties, and reach a
final resolution. See the policies relatechtademic procedures in the College Catalog.

Students having complaints outside the academic setting, and who have been unable to resolve the

matter with the individual directly involved, should process the complaint in a timely manner

through the admintsation channels of the appropriate unit. Students uncertain about the proper

channels are encouraged to seek advice from faculty
Vice President for Student AffairscComplaints that rise to the level of aeyrance may be heard, as

a final appeal, before a committee, chaired by an appropriate person chosen by the President and

including a representative of the faculty and a member of the student body. The grievance must be
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filed in writing. Grievances notegmed frivolous by the committee will be heard. The student may
be assisted during the hearing by a member of the College community.

The complaint/grievance process outlined above is meant to answer and resolve issues arising
between individual studengsd the College, and its various offices, from practices and procedures
affecting that relationship. In many cases, there are mechaaisrady in place for the reporting

and resolution of specialized complaints (sexual harassment for instance), anshtindd be fully
utilized where appropriate. Violation of student conduct rules should be addressed through the
Student Condugtrocess specifically designed for that purpose.

Complaints and grievances related to-+agademic employees of the Colleged be made to the
supervisor of the employee or the Vice President of that area.

Complaints and grievances related to student life, student activities, residence life, counseling,
health services, campus safety, or campus ministry should be madé/toaliresident for Student
Affairs and Dean of Students.

Complaints and grievances related to admissions practices and recruitment should be made to the
Vice President for Enrollment Management.

Complaints and grievances related to financial aid, aceqayable, or the business office should
be made to th¥ice President of Finance

Complaints and grievances related to athletics should be made to the Athletic Director.

Complaints and grievances related to public relations, publications, or donatibesGollege
should be made to the Vice President for Institutional Advancement.

Complaints and grievances related to program accessibility for individuals with disabilities should
be made to the Director of Student Support Services. Grievancesluadesbthis level may be
forwarded to the Vice President for Student Affairs and Dean of Students

Note: Due to federal regulations, the College generally only corresponds with students and not
parents or guardians.

If a student believes he or she hagt harassed or otherwise discriminated against because of race,
color, gender, religion, nationality, ethnic origin, age, disability, or military service, the student
should report the matter immediately to the Vice President for Student Affairs andDean

Students.

Complaints should be presented orally to the appropriate College official. If an informal discussion

of the matter is not satisfactory, a written statement of the complaint will be requested. A written
statement should contain the followir(@) the exact nature and details of the grievance, (2) the

date, time, and place of the grievance, (3) the names of witnesses or persons who have knowledge of
the grievance, and (4) any available written documentation or evidence that is relevant to the
grievance.

The College official who receives the written complaint will investigate the complaint, take

whatever action is necessary and appropriate, and will respond to the student in a timely manner. If
a student has followed the grievance policygess and remains dissatisfied with the response to the
complaint, the student may appeal to the Appeals Committee. Decisions by the Appeals Committee
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are subject to review by the President. The President may take whatever action he deems necessary
andapr opri at e. The Presidentés conclusions and

Student Condu@ystem

Overview of the Shorter CollegeStudent ConductSystem

Shorter College affirms a commitment to Christian values, high moral, ethical, ashehaic

standards, and the worth of the individual. As a liberal arts college, Shorter is committed to
education of the whole person. Through its total educational program, academic activity,
community involvement, social interaction, cultural experieneereational and physical activity,

and religious involvement, the College provides the opportunity for students to come to a clearer
understanding of complex moral issues inherent in human life and develop the knowledge and skills
for effective and respwsible participation in the world.

Statement of College Responsibility

In keeping with its mission and goals, Shorter College requires students to be responsible for their
own behavior and to develop a sense of social accountability for the College nitynrithe

Student Conducdystem is designed to help students grow in their ability to live responsibly in a
community, enjoying the rights and privileges of full citizenship, limited only when their actions
infringe on the rights of others, when theitians compromise the integrity of the College and its
commitment to Christian values, and/or when health and safety are threatened.

Shorter College reserves the right to invoke its own sanctions for its students, for actions which
violate federal or statews or threaten the health or security of its students, whether on or off
campus.

Shorter College does not assume responsibility for imposing or enforcing its regulations on students.
Rather the College will invoke iStudent Condugirocess on viol&ins of Principles of Conduct,
when these violations are properly reported.

Ultimate authority over, and responsibility for, all disciplinary action is delegated by the Shorter
College Board of Trustees to the President of the College. The PresitleaiGifllege has the right
to delegate that authority to the Vice President for Student Affair§ttildent CondudBoard, or

any other special hearing body or person deemed appropriate at any time.

The Office of the Vice President for Student Affairdl wiversee the implementation and

enforcement of this student discipline policy. It will respond with appropriate action when it
receives information that Principles of Conduct have been violated or are alleged to have been
violated. It is understood thall administration, staff, and faculty, in the performance of their
duties, may enforce and/or intervene in matters concerning regulatiogther involving

individuals or groups, when necessary for the orderly operation and conduct of the Coligge. It
understood that the College has the right to remove items that are in violation of the College rules
and regulations or which the College deems unsafe, unhealthy, or not in keeping with College
standards.
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Statement of Student Responsibility

All who work, study, and learn at Shorter College do so voluntarily. When a student enrolls at
Shorter, that student agrees to respect and abide by the College Principles of Conduct as well as
federal, state, and local laws, and to comply with those standardavesthlthe interest of orderly
community living.

Students are responsible for their own behavior and for developing and upholding their commitment
to the mission and goals of Shorter College. In addition to their own behavior, students may be held
respoiible for the behavior of their guests and for what occurs in their residence hall room. As
members of the College communisgudentsnjoy the rights and privileges of full citizenship,

limited only when their actions infringe on the rights of othetsemvtheir actions compromise the
integrity of the College community and its commitment to Christian values, and/or when health or
safety are threatened.

The Principles of Conduct are in effect when a student enters Shorter College and will remain
effective during all periods of enrollment. Each student is responsible for upholding the
standards/policies/procedures of the Shorter College Principles of Conduct. Students are
responsible for informing their guests of behavior expectations.

Because registetlestudent organizations are also responsible for complying with federal, state, and
|l ocal |l aws, as wel | as the Collegeds Principles of
al so as fstudeandt Aant @dritd &t it @@md. 0

Operation of the Student Conduct System

The CollegeStudent Conducsystem operates under the authority of the Vice President for Student

Affairs. The Director oResidence Life and Student Condauersees all aspects of the hearing

process, in addition to training and supsing theStudent CondudBoard. (Hearings for the

all eged violations of the Coll egSudetCBndictnci pl es of C
Board, a board comprised of a combination of faculty, staff, and student memberSuifdést

Conduct TheDirector ofResidence Life and Student Conduct | | report the Boar dos
recommendation within three business days to the Vice President for Student Affairs.

Confidentiality
In accordance with the Family Educational Rights and Privacy Act of Biddent ©nduct

hearings are closed to anyone not directly involved with the hearing, ei@int Condudiles

are confidential, unless a student waives confidentiality by a signed docuitdratugh hearings

are confidential, a victim of a crime of violeng®y request in writing the results of any

disciplinary hearing conducted by the institution against the student who is the alleged perpetrator of
the crime or offense.

Choice of Hearings

A person charged with a violation of the Shorter College Princgfl€nduct will be afforded a
hearing. Thestudent Conductystem consists of two separate hearing processes: (1) the
administrative hearing with its optional appeal to $tedent CondudBoard consisting of faculty,
staff, and students, and (2) tBedent ConducBoard with its optional appeal to the Appeals
Committee consisting of three faculty members.

Notification of Hearing

A person accused of violating a provision of the Shorter College Principles of Conduct will be
notified, either in personrdy mail, within5 business days of his/her hearing date. The notification
will include the time, place, and location of the hearing and the specific charges pending against
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him/her. An accused individual may waive thday notice requirement, in whilij, to expedite the
hearing process if thetudent CondudBoard has a meeting scheduled.

Evidence/Witnesses

The parties to a hearing have the right to present any evidence related to the incident and/or call any
withesses who have direct knowledge ofiti@dent. A written statement, signed in the presence of

the Director of Residence Life and Student Condaan be admitted in lieu of witness testimony at

a hearing. A list of evidence and witnesses must be submitted Dirdotor of Residence Lifand

Student Conduato later than three business day®ptd the hearing date. Any evidence submitted
after this date must be approved by both parties. Failure to submit a list may result in witnesses
and/or evidence being deemed inadmissible t@théent ConducBoard.

Attendance at Hearings

Any accused person may choose not to attend his/her hearing. When the accused does not attend,
the hearing will proceed, and a decision will be made based on the evidence presented. Failure to
appeamwill not be construed as an admission of guilt.

Sanctions
Students found in violation of the Shorter College Principles of Conduct may be assigned
di sciplinary measures. I nformation regarding

an appropriate sation.

Appeals
An appeal of the decision of ti&tudent CondudBoard or Director oResidence Life and Student

Conductmustbe based on either new evidence or a violation of procedural due process rights. The
appeal must be submitted in writing to Deector ofResidence Life and Student Condudthin
ten business days of the hearing.

Revisions of the Regulations

Any student, faculty member, or administrator can initiate any revisions of, additions to, and
deletions from these Student Conduct Regoeti Recommendations shall be submitted to the
Vice President for Student Affairs. The Vice President for Student Affairs, in consultation with
appropriate parties, shahsurediscussion of the proposed changes. When all parties have had an
opportunity to comment on the proposal, the Vice President for Student Affairs shall forward all
recommendations to the Shorter College President.

Principles of Condud

Shorter College is a Christian institution. It exists to encourage positive value of human
devdopment, individual freedom with responsibility, and development of skills in community
living, in accordance with its commitment to the teachings of the Christian faith. The College
affirms and expects all students to commit to behavior consistenthaitloltowing values:

Principle I: Honesty in all personal relationships, academic responsihilitiresuse of the
properties of others.

Principle II: Concern for the safety of others.

Principle Ill: Recognition of the worth of each individual, inding persons who are different in
cultural background, attitude, and origand treating all persons with respect at all times
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Principle IV: Per sonal responsibility for the care of
discipline and constructiveelfimage.

Principle V: Obedience to local, state, and federal laws.
Principle VI: Respect and acceptance of community standards of conduct.

Violations of the Principles of Conduct

The discipline policy at Shorter College is based on positive acesptd the above principles and
can be applied only to specific behaviors which violate their spiritertain cases, evidence of a
violation can be equated as a violatiBisciplinary action requires a written report by a student,
official of the Collegge, or witness of a specific behavior. False reports or discipline based on rumors
of behavior are unacceptable.

Individuals may file a charge of behavioral violation of these principles witDitleetor of

Residence Life and Student Condweho will corfront the student(s) so reported and guide the
disciplinary process. Offenders found responsible of violating the Principles of Conduct will have
sanctions imposed based on the seriousness of any infractions and the circumstances regarding
them. The folloving behaviors violate the Principles of Conduct as interpreted by the College and
subject any student enrolled on the campus to take action to report and confront such behaviors.
This listing is not inclusive, nor is it intended to be, but gives the stuadkeidea of some of the

types of behavior that may result in sanctions. College officials may identify additional behaviors
which qualify forStudent Conduatharges.

It should be noted that any acts of illegal drug use, physical violence, rape,ray Wikbe
reported to civil authorities as well as College officials.

Principle I: Honesty in all personal relationships, academic responsihiitiesuse of property of
others.

1. Lying: making an untrue statement with intent to deceive or misteasbmmit fraud.

2. Disruption: obstructing teaching or normal functions of campus activity, or infringement
on the community life of the campus.

3. Vandalism: destroying, defacing, damaging, removing, or moving property belonging to
other persons antities, including the misuse or abuse of computer or telephone
equipment, programs, data, or library material.

4. Theft: the unauthorized taking or possessing of items belonging to another, including
College property and/or resources.

Principle II:  Concern for the safety and welfare of others.

1. Fire Safety tampering with or removing fire alarms, fire extinguishers, exit signs, or other
safety equipment and setting off false alarms. Starting fires, the possession or use of
candles, incense, fireworks (except for educational purposes).

2. Weaponspossession or using firearms, cutting weapons, bows and arrows, BB guns,
tazers, ahsoft guns, air rifles or paint guns on campus property or events sponsored or
supervised by College organizations.

63

oneos



3. Hazing subjecting a student to an activity which endangers or is likely to endanger the
physical health of a student or that can be judged to be offensive to the basic principles of
human dignity in connection with or as a condition or preconditfayaming acceptance,
membership, office, or other status in a school organization, including athletics, regardless
of a studentds will i ngnpMsrespécificpmlabitadi ci pat e i
activities are articulated in the Hazing GuidelineslQ7-108)].

4. Unauthorized Entry entering any College building, office, or room without authorization,
or aiding in the entry of unauthorized persons, including propping of doors and not
properly escorting visitors in residence halls.

5. Visitation: dlowing visitors of the opposite sex in restricted areas of the residence halls at
times and under conditions which are in violation of the Residence Hall regulati@3s (p.

54).
6. Smoking use of tobacco, including smokeless, outside of restricted areas.

Principle Ill:_ Recognition of the worth of each individual, including persons who are different in
cultural background, attitude, and opinion, and treating all persons with respect at all times.

1. General Harassment and Treating Others Disrespectfiihgry member of the Shorter
College community deserves to be treated with respect. No one should have to endure
harassment or threats of any kind. Studshtald be appropriately respectful and
cooperative with College officials.

2. Discriminatory Haassment:Shorter College is committed to providing an environment in
which all persons are safe from harassment and intimidation based on his or her race, color,
gender, national origin, age, or disability. Harassment can include verbal or physical
condct that denigrates or shows hostility or aversion toward an individual because of
his/her relatives, friends, associates, and that: (i) has the purpose or effect of creating an
intimidating, hostile, or offensive environment; (ii) has the purpose or affect
unreasonably interfering with an individual
adversely affects an individual 6s education
is contrary to the Christian standards of conduct expected of all meotthe College
community, including students, staff, and faculty. Harassing conduct includes, but is not
limited to, the following: (i) epithets; negative stereotyping; threatening, intimidating, or
hostile acts that relate to race, color, gendergpnatiorigin, age, or disability; and (ii)
written or graphic material that denigrates or shows hostility or aversion toward an
individual and that is placed on walls, bulletin boards, elsewhere on caonmirculated
on campus.

Any persorfoundguilty of harassment will be subject tisdiplinary action ranging from a
warning toexpulsion if appropriate. Those students who have complaints regarding
harassment shoultbntact theStudent CondudCoordindor.

3. Sexual HarassmenShorer College is conmitted to preiding its students, faculty, and
staff with an environmenfree from implicit coercie behavior used to control fimence,
or affect the wll-being of any member of tHeollege community. Sexlharassment of
any person ifnappropriatepynacceptable, and contrary to the Chrisggandard of conduct
expected of all members of the College community, including students, staff, and faculty.
Students have the right to be free from sexual harassment. Sexual harassment can include
unwelcome pysical conduct or verbal innuendo of a sexual nature that is severe,
persistent, or pervasive, imposed on the basis of sex by a fellow studmilege official,
when (i) rejection of such a conduct by an individual has a negative impact on that

individual 6 s reputation or social standing withi

conduct has the purpose or effect of creating an intimidating, hostile, or offensive
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environment that negatively impacts the student ¢

goals.
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Any student who has a complaint regarding sexual harassment involving faculty should
contact the Provost or if involving staff, thiice President of Finance

4. Disorderly Conduct:offending, annoying, or disrupting, the rights of others by
fighting, excessive noise, or other general annoyances.

5. Hostile Acts:fighting, attempting to cause physical harm, excessive language or
screaming at others, or other acts that may potentially cause harm.

Principle IV: Personal responsibility forthe careoeofs body and for -the devel opn
discipline and constructive sdthage.

1. Alcohol: possessing, consuming, distributing, or being under the influence of alcohol on
campus property, oifampus, or at events sponsored by the Coll&tps also icludes
allowing alcohol to be at student organization events and athletic events, as well as being in
the presence of alcohol.

2. Drugs intent to possess, possession, or use (without medical or dental prescription),
distribution, manufacture, furnistgnor sale of any narcotic or dangerous drug or-drug
related paraphernalia controlled by federal or Georgieolawr off campus as well as
being in the presence of illegal drugs

3. Tobacco:use of tobacco, including smokeless, is not permitted in aitgitg or any area
of campus other than the designated areas.

Principle V: Obedience to local, state, and federal laws.

The Office ofStudent Condct will investigate all reports of behavior, which violate local, state, and
federal laws, and will regrt such violations to the appropriate law enforcement officials as well as
implement campus sanctions. An interim suspension may occur while the incident is being
investigated.

Georgia State Law requires that byfaaolegeodean or public
university who has reasonable cause to believe that a student at that school has committed any act
upon school property or at any school function, which is prohibited by any of the acts listed below
shall immediately report the act and tieme of the student to the president of the school or the
presidentés designee:
a) aggravated assault with a firearm
b) aggravated battery
c) sexual offenses
d) weapons related offenses
e) possession of marijuana and controlled substances
The person who oeives the report who has reasonable cause to believe that the report is valid shall
make an oral report thereof immediately by telephone or otherwise to the approplice
authority and district attorney. Any person required to make a report putsuhigt Code section
who knowingly and willingly fails to do2so shall be
1184)

Principle VI: Respect for community standards of conduct.

1. Failure to comply with directives of a College officightudentsare expected to comply
with directives from any College official acting in accordance with College responsibilities.
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Failure to comply with housing requlationgiolation of regulations published for residents
and their guests or other visitors to tesidence halls.

Sexual misconductpublic nudity, requesting or engagingséxualacts, and inappropriate
public displays of sexual intimacy.

Lewd and indecent conducincluding, but not limited to, lewd, indecent, profane, and
vulgarverbal expessionwritten expressiomnonverbal expressipexpression or behavior

(to include dress); indecent exposure; use of pornographic materials (including but not
limited to the Internet, television, videos); and other behaviors which are contrary to the
Christian values and principles that the College strives to uphold.

Public display:any paraphernalia or display promoting the use of any product that is

i nconsistent with t heitemsirgesidence hallroom§)s val ues (incl
Threatenindbehavior: Engaging in conduct directed at a specific person or persons that
seriously alarms or intimidates such a person or persons and that serves no legitimate
purpose. Such conduct may include gestures that place a person in reasonable fear of
unwekome physical contact, harm, or death; following a person about in a public place or
to or from his or her residence; making remarks in a public place that are by common usage
lewd, obscene, expose a person to public hatred, or that can reasonably teddrpgeave

a tendency to cause acts of violence by the person to whom the remark is addressed; or
communicating anonymously by voice, electronic, or graphic means, including anonymous
telephone calls, whether or not a conversation ensiasudent can & guilty of

threatening behavior even if the person who is the object of the threat does not observe or

receive it so Il ong as a reasonable person woul c
communication, conduct or gesture as a serious expression of inpdysioally harm. It
is each studentds responsibility to i mmediately

an actual threat, students should report any behavior they have witnessed which they regard
as threatening or violent behavior, when thettdovior is connected to the College
community.

NonSpecific Threat:Engaging in conduct where the threat may not be serious and is
unlikely to result in danger to any member of the Shorter Collegemunity. Such
conduct may include threatening to hasameone but not a particular person.

Threats are expressions of intent to do harm. They may be direct or indirect, verbal or
non-verbal. An interim suspension may occur while the incident is being investigated.
Most cases may require a psychiatric ewalion. Then based on the evaluation,
appropriate corrective action will take place such as warning, reprimand, suspension, or
expulsion.

Students who pose a serious risk of imminent harm, i.e., direct threats of violent acts
against students, facultyr etaff will be expelled immediately.

Fraudulent campus electionany fraudulent and/or disruptive activity in connection with
any election, referendum, or poll conducted on the Shorter College campus.

Failure to fulfill financial obligations:Students are required to meet promptly all financial
obligations to the College.

Misuse of Student Activity FundsStudent organizations must meet and follow guidelines
set by the Student Government Association.

. Responsibility for Behavior of Guest&tudents are responsible for the behavior of guests
as if they were performing the acts themselves.

. Failure to report a violationStudents are responsible for reporting violations of the Code
of Conduct.
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Student ConductProcedures

Student Rights
The Student Conducystem operates within the boundaries of fundamental fairness and not

criminal or civil rules. Fundamental fairness means that a student is given an opportunity to present
what took place at an event or activity and to question eviderngeh has suggested that a
Principle of Conduct violation has occurred.

In each and every disciplinary situation, the accused student shall be: 1) informed in writing of the
specific nature of the charge(s) against him/her; 2) given the opportunéfute all evidence
presented; 3) assured that@iudent Condudtodies will act in accordance, rather than arbitrarily,
with the Principles of Conduct and Sanctions when making disciplinary decisions; and 4) made
aware of any avenues of appeal whicharailable for any disciplinary decision made by the

student condudtodies.

In light of these safeguards of fairness, each and every student charged with a violation of the
Principles of Conduct has the right to:

Receive a written notification of thepecific charge or charges.

Be informed of all evidence against him or her.

Be provided with a fair hearing.

Be given at least five class days to prepare a defense.

Have a person of choice from the College community advise or assist in thghea
Neither legal counsel nor parents may represent students or attend disciplinary
hearings. No one from outside the Shorter community is allowed to attend any
disciplinary hearings.

Present evidence and call witnesses.

Be informed in writing othe hearing decision.

Have sanctions imposed that are consistent anchmensurate with the violation.
Appeal any initial decision to the neStudent Condudtody.

Remain in good standing as a student untilShelent Condugtrocess is comple,
exceptin cases where the student may be endangered or poses a threat to others, to
property, or to the normal functioning of College activities, or received a suspension of
six weeks or longer.

moow»
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Student Conduct Process

A person accused of violation thfe Shorter College Principles of Conduct will be afforded a
hearing. Thestudent Conducsystem consists of two separate hearing processes: (1) the
Administrative Hearing with its optional appeal to 8tident CondudBoard, and (2) th&tudent
Condct Board with its optional appeal to the Appeals Committee.

When a student is charged with a violation(s) of the Principles of Condu@ijrtwor of

Residence Life and Student Condwtgsignated by the Vice President for Student Affairs, shall
requirethe student to appear for an informational conference. This conference shall occur within
five days of receiving a report, unless circumstances cause a delay.

If the student denies the misconduct, the student may have the case hear8tbgiehe Condet

Board, made up of three students and two faculty/staff members. An appeal of a decision by the
Student CondudBoard is heard by the Appeals Committee, which consists of three faculty
members.
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The Administrative Hearing Process

TheDirector of Resilence Life and Student Condwttall conduct Administrative Hearings for any
student who seeks to have his or her case adjudicated by a College administrator. At the meeting
with theDirector of Residence Life and Student Congdgtthe violation is statl and the evidence
supporting the charge presented, 2) the accused is given an opportunity to admit or deny the alleged
violation, 3) the accused may be represented or advised by a person of choice from the College
community and 4) if admitting the viol#on, the student may introduce any extenuating

circumstances on his or her behalf.

The student is informed, in writing, of any sanction(s) to be imposed, within three days of the
hearing, unless circumstances cause a delay. In some caSésdiiet ©nductCoordinator may
refer the case to tHetudent CondudBoard or the Vice President for Student Affairs and Dean of
Students.

If the student denies misconduct and the charge, the case may be hear8thge¢hé Conduct

Board. The decision by ti#&tudent ConducBoard will be communicated in writing and is
considered final. The decision by tBtudent CondudBoard may be appealed to the Appeals
Committee within five days of the written decision. A sanction of suspension or expulsion may be
appeald to the President of the College within three class days of the written decision of the
Director of Residence Life and Student Conduct

Appeals shall be based only upon the following grounds:

1. Evidence exists that significant errors or omissions oeduduring the hearing which
were pré&tudent Conducto the outcome of the case.

2. New and significant evidence exists that was not considered during the original
hearingandwould have influenced the original decision had that evidence been
presented.

3. The imposition of sanctions that are disproportionate to the offense.

The Student ConductBoard Process

TheStudentConduBoar d considers allegations of violations
Conduct which are not resolved informally or thro@ghadministrative hearing. It also hears any
disciplinary case in which students have requested that theibeasard by students/faculty in the
Shorter Collegetudentconductprocess. The jurisdiction of tf&tudent CondudBoard extends

only to nonacademic violations. Thetudent CondudBoard shall consist of the Chair and two

other students gintedby the President of the Student Government Association (with the approval
of the Student Senate) and two faculty/staff memapmovedy the Preislent of the College.
Appointments are made in the spring semester of the year for the following academic year. The
Chair will serve as the presiding officer and shall be an upperclass student who, preferably, has
served at least one year on StedentConductBoard.

Two other student representatives shall serve on the Board. Three student alternates shall also be
named.

The quorum necessary to conduct business shall be at least three students and one faculty member.
If quorum is lost because of mbers disqualifying themselves or because of other unavoidable
circumstances, the Chair of tBéudent CondudBoard shall obtain the number of replacements
necessary from the student alternates.
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When a student chooses to have his or her case heard Stytlemt CondudBoard, the Chair of
the Board shall notify the student, in writing, of the following:

a. The date, time, and place of the hearing (notice provided at least five class days prior
to the hearing).

b. A statement of the specific charges agathe student.

c. Notification that the hearing is not open to the general public.

d. Notification that failure to appear at the hearing may constitute grounds for dismissal
from the College, unless the student submits in writing that he/she does ntd wish
attend.

e. Names of the student members of the Student Advisory Committee (see description on
the next page).

During the hearing, evidence of charges shall be presented by the Direstadeft Conduct

Affairs, and the student shall be given the @appnity to present evidence and withesses. Members

of the Student CondudBoard shall have the opportunity to question all those appearing before the

Board. After sufficient discussion of the case, the members of the Board shall meet in closed session

to determine if a Principles of Conduct violation has occurred and sanction(s), if necessary. The

Board shall forward its recommendation to 8tadent CondudEoordinator within 24 hours of the

time of the decision. The Director of Residence Life and Stu@enductw i | | report the Board
recommendation within three business days to the Vice President for Student Affairs. All

discussions and actions thie Student CondudBoard are confidential, and discussion by any

member outside the proceedings of 8tedent ConducBoar d may result in that per:
from the Board and other sanctions.

The decision othe Student CondudBoard may be appealed to the Appeals Committee within five
class days of written receipt of the decision of $iiedent Condudoard

The Appeals Committeeshall consist of three faculty membeapprovecby the President of the
College, with the senior faculty member serving as the presiding officer. The Appeals Committee
shall render a decision following the same genematgutural guidelines as ti&tudent Conduct

Board. The accused student has the right to follow normal College routines until a decision has
been reached and the appeals process exhausted. The exception shall be to the individual who, in
the judgment of th President of the College (or his designate), may be endangered or who poses a
threat to others, to property, or to the normal functioning of College activities. The decision of the
Appeals Committee is considered final, except a sanction of suspensigputsion may be

appealed to the President of the College within three class days of the written decision of the
Committee.

If the Appeals Committee finds the student responsibleno further actiofy the Student

Conduct Boardwill be taken. If theAppeals Committee finds the studeesponsiblethe student

must comply with the sanctions, as outlined by the Appeals Committee, within the assigned time. If
the student still denies the misconduct and can present new evidence, he or she may apgpeal, in

to the: Vice President for Student Affairs, President of the College, and Board of Trustees. The
Board of Trusteesd decision is final

Student Advisory Committee
The Student Government Association shall provide a Student Advisory Committeistiognof
three students, appointed by the President of SGA and approved by the Student Senate, to
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assistand advise students who are accused of a Principles of Conduct violation. Names of the
members of the Student Advisory Committee will be made a@bailto students along withe
notice of an official chargd the accused student wishes their assistance.

Records

The actions of angtudent Condudbodies are confidentialRecords are maintained in the Office of

Residence Life an8tudent Conducuntil the students withdraws oragluates from Shorter

CollegeUpon withdr awal or graduation, the studentds fil
where it is maintained until one year after withdrawal or graduaticthe case involves a sanatio

of suspension or expulsion, the file remains permanently in the Office of Student Affairs.

Typical Incident Response andstudent ConductCase Flow

A violation is committed.

An incident report is submitted by a Resident Assistant, a Campuy Sxfieer, or other.

Report received bgtudent CondudCoordinator.

The student(s) will be sent a letter, within seven days of the report being filed, from the

Student CondudEoordinator notifying them that the incident was reported.

Informatioral meeting is held for the accused student an&thdent Conduct

Coordinator.

6. The student(s) pleas guiltythe student(s) is given the sanction outlined inShelent
Conductcode for that offense. The student(s) must comply with the sanctiom whthi
assigned time.

7. The student(s) pleas not guiltfhe student(s) will be given a date on which to meet with

the Student CondudBoard. If possible, the date will be within two weeks of the entered

plea.

a. TheStudent CondudBoard finds the stud(s) not guilty. No further actioby the
Student Conduct Boandill be taken.

b. TheStudent CondudBoard finds the studef®) guilty. The student(s) must comply
with the sanction within the assigned time.

c. If the student(s) can present new or mevalence, his/her case may be appealed to the
Appeals Committee.

1. If the Appeals Committee finds the studshhot guilty, no further actioby
the Student Conduct Boairsitaken.

2. If the Appeals Committee finds the studshguilty, the studerfs) must
comply with the sanction(s), outlined by the Appeals Committee, within the
assigned time.

d. If the studen(s) still denies the misconduct and can present new evidence, he or she
may appeal, in order, to the: Vice President for Student Affairsiderésof the
Coll ege, and Board of Trustees. The Board of

PwonNPE

o

Order of the Student ConductBoard Hearings

1. Opening of the Case
At the beginning of the hearing, the chair will:
call the hearing to order
introduce the boarmembers
call the name of the accused
read the charges against the accused
explain the order of the proceedings and answer questions regarding that order.

agrONRE
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2. Oath of Witnesses

The Chair of thestudent CondudBoard shall read the following stahent to all persons
involved in a hearing, including witnesses, before the parties begin presenting their cases:

All participants in this hearing are requested to fully cooperate and answer all
guestions truthfully and to the best of their knowledge anability. Those participants
who knowingly give false testimony may be charged with perjury under Principle | of
the Shorter College Principles of Conduct.

3. Pleas/Admissions of Guilt

A plea is not required. However, the accused shall have theagighter a plea before
opening statements are presented. If, at any time and without coercion or undo influence,
the accused student admits to the Principles of Conduct violation(s) and no other factual
matters are in dispute, the hearing will proceethe sanctioning phase.

4. Presentation of Evidence

The accuser presents an opening statement.

The accused presents an opening statement.

The accuser presents relevant evidence and witnesses.

The Board may question the accuserds witnesses
The accused presents relevant evidence and witnesses.

The Board may question the witnesses of the accused.

The Board presents any witnesses called by the Board itself.

Any witnesses may be recalled for further questioninthkbyBoardIn some ases, the
board may question the accuser and the accused together as well as witnesses.
9. The accuser presents a final statement.

10. The accused presents a final statement.

ONO A WNE

5. Deliberations and Recommendations of $tedent CondudBoard

Upon competion of a hearing, the Board will deliberate to determine whether the accused
student(s) or student organization has violated the Shorter College Principles of Conduct.
If the Board believes that a violation has occurred, it shall recommend an apgropria
sanction.

Decisions of the Board shall be based on a simple majority vote. The decision and
recommended sanctifs), if any, shall be in writing and signed by the Board members who
heard the case.

The deliberations of the Board shall be closed texakpt the Board members and Director of
Student CondudAffairs, who shall not vote but may answer any procedural questions.

6. Reporting the Boarddés Decision
1. The Board shall forward its recommendation to$iwedent CondudCoordinator
within 24 tours of the time of the decision.

2. TheStudentConduc€toor di nator wi | | report the Boardds r
three business days to the Vice President for Student Affairs.
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3. Within five business days of the hearing, the Vice President for StudtzitsA#ill
notify the accused of the final decision and sanction(s), if any. The notice will be sent

in writing.
4. A record of the charge, the Boardés decision a
final determination shallbdpaced i n the studentds confidenti al

Disciplinary Measures

When the designated Cetje official or student condulbbdy finds a student or student group
responsiblef committing an offense, one or more of the following disciplinary measures may be
used. The College official mtudent condudiody has the right to consider mitigating
circumstances and, when appropriate, invoke other sanctions not listed here.

The severity of the punishment shall be consistent with the gravity of the offenseg ayyktiof
punishment shall be consistent with the nature of the offense. Specific aggravating circumstances,
or repeated offenses, may result in the imposition of a more severe penalty. A finding of
extenuating circumstances may result in a lesser diggien. In all cases, the designated College
hearing officer ostudent condudiody has the authority of judgment.

Repeated violations, violations of a severe nature, or the failure to comply with disciplinary
measures, may result in a more severe ganap to and including expulsion.

Whenever there is evidence to support the belief th
and present threat to the health, safety, and welfare of any part of the College community, the

student may be tempamily suspended until a campus hearing can be arranged. A student placed on

this interim suspension will be restricted from campus or from a particular program, activity, or

building and may return only with approval of the Vice President for Student#\ffa

Fines a monetary payment which may be assessed for an offense or to replace or repair property.

Work Hours supervised service to a particular person, or group of persons, within the College
community or to members of the community served by tHee@a Work hours may take the form
of educational activities, community service, or manual labor.

Restitution reimbursement for damage to, loss of, or misappropriation of property. Reimbursement
may take the form of monetary and/or explicit service.

Warningan of ficial written notification that a student
regulations or standards and clarifies expected behavior in the future.

Disciplinary Probation-a f or mal warning that the mfiradent 6s behayv
specified length of time and that committing additional violations during that time may result in

suspension from the College. A student placed on disciplinary probation may not officially represent

the College in any manner during the time of @tidn. A student placed on probation is

automatically inactive in any student organization and may not display symbols of the organization

nor participate in social activities sponsored by the organization or intramurals. Organizations will

be notified ifone of its members goes on probation. Organizations may be placed on probation if

they allow a member to violate his/her probation. If a student is an athlete, then that student may not

participate in his/her sport for the duration of the probation. Heisides games and attending

practices.
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Suspension from the Residence Hadlglenial of privileges or any access to any Residence Hall
facility for a specified length of time. The student may reapply for housing after the stated period of
suspension.

Disciplinary Suspensiora period of time in which the student may not be enrolled at the College,
attend Collegesponsored functions, or come on College property except with written permission of
the Student CondudEoordinator. Any student suspended rappeal the decision to the President

of the College within three class days* of the written decision of the hearing body.

A student may be placed amerim suspensiowhenever there is evidence to support the belief that
a student 6s banpus)siaelear andpneseotithreat fo the ealth, safety, and welfare
of any part of the College community until a campus hearing can be arranged.

Expulsiorr permanent, forced withdrawal from the College. Any student permanently expelled

from the Colege may appeal the decision to the President of the College within three class days* of
the written decision of the hearing body. An individual wishing to resume studies after having been
expelled must reapply for admission to the College.

Mandatory Wokshops attendance at alcohol and/or digdated workshops or any other workshop
deemed necessary.

Combined Sanctiorg\ combination of sanctions described above may be imposed.

*T h e teee olasdidaysis defined as three consecutive days, excly&aturday, Sunday, and
official College holidays.

Sanctions
Sanctions imposed as a result of community/social responsibility violations become a part of the
studentés record that is maintained in the Office o

Appropriate actions will be taken in instances of noncompliance. Although transcripts of the
permanent education records are normally issued to students upon request, they may be withheld
when there are unpaid financial obligations to the College or othesaimed issues.

Notwithstanding thé&tudent Condugtrocess, the College reserves the right to take appropriate
action in matters involving loss of, or damage to, College property. The following list provides
presumptive sanctions for violations of sdi@nd community responsibility. Ordinarily these
sanctions will be

invokedunless the hearing officer or hearing body believes that other aggravating or mitigating
circumstances are involved. The range of sanctions is based on the degree of the aiothti

whether or not it is a repeat violation.

If the sanction is not completed within the designated time, then the sanction will be doubled.
If the doubled sanctions are not completed within their designated time, then the student will
be put on discplinary probation. If the sanctions are still not completed during the probation
period, the student will be suspended for one semester.

Note Prior violations: Repeat violations may result in sanctions being doubled, probation,
suspension, or expulsion

Tuition, fees, room rent, and boarelated charges will not be refunded for findings of

responsibility within theStudent Conduateview process. Return of Title IV funds will be handled
in accordance with the federal law.
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Lying

Letter of apology
5 to 50 work/community service hours
Disciplinary Probation

Disruption & disorderly conduct

Letter(s) of apology
Poster made by student for their hall
5 to 50 work/community service hours

Vandalism

Payment for damages

Letter of apologyeither to a specific student or in the Periscope if it affects the student body

5 to 50 work/community service hours
Disciplinary probation
Suspension

Payment for or replacement of item(s) stolen
5 to 50 work/community service hours
Disciplinary Probation

Suspension

Notification of authorities

Expulsion

Tampering with or pulling fire alarms

$100 Fine

Letter(s) of apology

5 to 50 work hours
Disciplinary probation
Suspension

Staying in room during fire alarm

$25 Fine
Poster made by student about fire safety

Tampering with or removing fire extinguishers

$1000 Fine for discharging fire extinguisher without cause
$100 Fine for removing or tampering fire extinguishers
Disciplinary probation

Suspension

5 to 3 work hours

Setting Fires

$250 Fine, minimum

5 to 50 workéollegeservice hours
Disciplinary probation
Suspension

Expulsion

Tampering with or removing signs or safety equipment

$100 Fine
5 to 50 work/comunity service hours
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- Disciplinary probation
- Suspension

Possessing or burning candles or incense

- $5to $50 Fine

- 2to 10 work/community service hours
- Fire safety poster made by student

- Confiscate items

Setting off fireworks

- $ 100Fine
- 51to 50 work/community service hours
- Notification of authorities

Possession or use of firearms

- $200 Fine

- Suspension

- Confiscate items

- Notification of authorities

Possession or use of cutting weapons-ifZh blade or larger)

- $100 Fine

- 51to 50 work/community service hours
- Confiscate items

- Disciplinary probation

- Suspension

Possession or use of BB guns, air rifles, paint gurair-soft guns tazers

- Confiscate items
- $150 Fine
- Suspension

- 51to 50 work/community servicwork hours

- $10 to $200 Fine for individuals who initiate and participate in activity

- Permanent removal of individual who initiates hazing from organization
- Disciplinary probation

- Suspension

Unauthorized entry

- $20to $200 Fine

- 5to 50 workcommunity service hours
- Written letter of apology

- Suspended visitation

- Disciplinary probation

- Suspension

- Expulsion

Being unescorted

- Community service in Sexual Assault Center
- A fimust be escortedo poster made
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Visitation violation under 30 minutes

- Suspension of privileges from 1 to 2 weeks
- Fine of $1 per minute up to $30
- Visitation reminder posters made by student

30 minutes to one hour
- Suspension of privileged week to 1 month
- Charge $1 per minuteputo $60
- Two visitation reminder posters made by student

Over one hour
- Suspension of privileges from 1 month to 1 semester
- $50to $200 Fine
- 51to 50 work/community service hours
- Disciplinary probation

Harboring pets
- $25Fine
- 51to 50 workéommunity service hours
- Confiscate pet(s)

Door propping or walking through a propped door
- $25Fine

- 51to 50 work/community service hours
- A Ado not prop doorso poster made by

Missing mandatory Hall meeting
- $15Fine

Harassing or threatening anyone of the Shorter community

- 5to 50 work/community service hours
- Disciplinary probation

- Suspension

- Expulsion

- Notification of authorities

Lewd and indecent conduct

- 5to 50 work/community service hours
- Disciplinary probation

- Suspension

- Expulsion

- Letterof apology
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Sexual Misconduct

Suspension of visitation privileges

Letter of apology to whomever caught them

Disciplinary probation

Posters made by student about the dangers of premarital sex

5 to 50 work/community service hours (e.g., AIDS Resource Council)
Suspension, expulsion

Viewing pornography (any form of media and computer)

Confiscate item(s)

$50 to $200 Fine

5 to 50 work/community service hours
Counseling for repeat offerds
Suspension of computer privileges
Disciplinary probation

Suspension

Distributing pornography

Confiscate item(s)

$500 Fine

5 to 50 work/community service hours
Disciplinary probation

Suspension

Expulsion

Notification of authoriies

Aggravated assault with a firearm

Suspension
Expulsion
Notification of authorities

Aggravated battery

Suspension
Expulsion
Notification of authorities

Possession and/or consumption of alcohol (under 21):

$75 Fine

My Student Bodyonline education program

5 to 50 workéollegeservice hours

Notification toparents (second offense)

Counseling and 1 week suspension for repeat offenders

*Possession and/or consumption of alcoh@ver 21):

$50 Fine

My Student Bodyonline education program

5 to 50 workéollegeservice hours

Repeat offases will result in counseling fewvaluation, and a 1 week suspension
Suspension for drinking Wi a minor
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Distributing alcohol

- $50 Fine if distributing to someone under 21
- $25 Fine if distributing to someone over 21
- 5to 50 work/community service hours

- Disciplinary probation

- Suspension

- Expulsion

DUI

- Notification of authorities
- Disciplinary probation
- Suspension

Possession or intent to possess illegal or prescription drugs

(without valid medical or dental prescription)
Using illegal drugs
Manufacturing drugs
Distributing/selling drugs
- $500 Fine
- Suspension
- Expulsion
- Notification of authorities

NOTE: The Office of the Vice President for Student Affairs will notify parents or guardians if student is found
in violation of the Collegebs alcohol and drug policies.

Possession of drugelated paraphernalia & residue

- $500 Fine

- Confiscate items

- 51to 50 work/community service hours
- Disciplinary probation

- Suspension

Use of tokacco, including smokeless, in an undesignated location
- $51to0 $50 Fine
- 5to 50 work/community service hours
- Report on lung or mouth disease (Sltbpages)

Failure to comply with directives of a college official

- Direct apology to college official
- 5to 50 work/community service hours
- Disciplinary probation

Public display of any paraphernaliaor display promoting the use of any product that $ inconsistent with
the institutionds values

- Confiscate item(s)

- 5to 20 work/community service hours

Knowledge of a violation(s)
- Half to full punishment for the violation
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Student Government Association Constitution

Student Voice

The Shorter Colige Student Government Association will serve as the student voice for
institutional decisiormaking. The student voice is critical to the educational mission of the
College. The Dean of Students or designee will serve as the advisor to the Studentr@nt/er
Association. The advisor serves as liaison between the College and students on issues, including the
institutional decisiormaking processes, and encourages active student participation in academic and
campus life. To ensure practices, all StudBovernment Association meetings are open to the
public.

Purpose and Leadership

The Student Government Association is the officially recognized student organization that provides
the channel through which students may cooperate with administration aitgl fiaguany aspects

of College functioning. Led by its Executive Council and Senate, SGA is responsible for student
appointments to appropriate committees, for carrying out its own stated purposes, and for the
administration of the Student Activity Fee.

Constitution

Article I. Name of the organization and membership
The name of the organization shall be the Student Government Association of Shorter College.
The Association shall be comprised of all students of Shorter College who shall becomesnember
upon enroliment. Students are subject to all rules and regulations as may be herein stated or
enacted under this Constitution.

Article Il. Purpose
The purpose of the Student Government Association shall be:

A. To develop principles of democratelfgovernment.

B. To promote wholesome student relationships and to provide a means of cooperation among
students, faculty, and administration.

C. To maintain the Christian ideals of the College.

D. To maintain both the rights and respoiigibs of each member of the Student
Government Association.

Article Ill. Legislative Department
Section 1. All legislative powers of the Association shall be vested in the Student Senate and the
Faculty Student Legislative Committee.

Section 2. Theshorter College Student Government Association shall follow Roberts Rules of
Order (Revised) for parliamentary procedure.

Article IV. Student Senate
Section 1. Membership

A. Student Senate shall be comprised of seven (7) students elected froofi #sctespective
classes in a schoalide election held approximately six (6) weeks before the end of the school
year.
B. Each candidate must have and maintain a cumul@t®@ grade point average. Senators
not maintaning therequired average nstivacate office.
C. All Senators will be elected by their respective classes, in a sehidelvote, to a ongear
term that shall termiate at the end of the school year. Any Senator may seek election an
unlimited number of times. If any vacaesioccur in the Student Senate during the school year,
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nominations from Student Senators and Executive Council members will be taken and a vote
will ensue. For a new Senator to be elected he/she must have an affirmative majority vote of
guorum. The perspelected to fill the vacancy shall serve the remainder of the school year in
which the vacancy occurs.

Section 2. Officers of the Student Senate

A.

B.

The Vice President of the Student Government Association and President of the Student
Senate, who Wlibe a voting member only in the case of a tie.

The President Pro Tempore of the Senate, who shall be elected at the first meeting each
year from the members of the Senate and shall serve as Head of the Senate in the absence
of the President of th8enate.

The Secretary of the Senate, who shall be the secretary of the Student Government
Association, and who shall be responsible for keeping Senate records, taking minutes of
Senate meetings, issuing student Senate tests, and other duties deesssdry.

The Treasurer of the Senate, who shall be the treasurer of the Student Government
Association, and who shall keep a permanent record of all sources of income and
disbursements of the Student Government Association.

The Fitton Activiies Board Director, who shall direct the Fitton Activities Board, and who
shall be in charge of all planning of events sponsored by the Student Government
Association.

The Parliamentarian of the Senate, elected by the Senate at the first meetispalvho

advise as to the proper procedures and organizational rules.

Section 3. Powers of the Student Senate

A. To enact rules and regulations for the student body.

B. To review all constitutions of new organizations, all proposed constitutionagehao
existing organizations, and to make recommendations before approval or rejection.

C. To provide for the publication of legislation in order that the student body may be
informed.

D. To confirm all appointments made by the President of theeBtu@overnment Association
by a majority vote of the Senate membership.

E. To institute impeachment and/or approve impeachment, by -¢hives vote, of any officer
of the Legislative or Executive Branch of the Student Government Association for
malfeasince or serious abuse of the Senate membership. Action of both houses is required.

F. To override, if necessary, the veto of the President of the Student Government Association
by a twothirds vote of the total Senate membership.

G. To allocate avidable funds to student organizations which petition for funding.

H. To sponsor special projects.

Section 4.

A. A quorum for Student Senate shall consist of-thicds of all members. All formal

business and voting must take place with argomopresent.

B. Any motion must pass by twbirds of the Senate present

Section 5. Senators are obligated to abide by the following rules:

A. Any Senator receiving more than two unexcused absences from Senate meetings, whether
regular or cdéd, and one (1) unexcused absence from any Senate function, during the
academic semester, shall have his/her terms as Senator terminated and his/her name
extracted from the Senate roll. The Secretary of the Senate will excuse valid absences.
The Secrety may only validate excuses submitted within twefoyr (24) hours of the
Senator6s missed obligation.

B. Any Senator arriving late for, or leaving early during, a Senate meeting, without being

excused by the Secretary of the Student Government Asiewogi shall receive onrealf
unexcused absence.
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C. After election of Freshman Senators in the fall, all new Senators will have three weeks to
pass a test on the Constitution and Robertds
70% of correct answer Upon failure of the first test, a retest will be given within one
week. If a new Senator does not pass the test, a replacement Senator must be elected. The
Secretary will be responsible for drafting the test.

D. Newly appointed Senators fillingagant Senate seats throughout the academic year must
take, and pass, the Constitution test within three weeks of appointment.

Article V. Executive Officers of Student Government
Section 1.
A. The Executive members of the Student Government Associstialh be President, Vice
President, Secretary, Treasurer, and Director of the Fitton Activities Board.
B. No Executive Officers may serve as a Student Senator or as a member of the Faculty
Student Legislative Committee.
C. One Executive Officer shatall, and preside over, the freshman class meeting and shall
serve as acting president of the freshman class until the election of officers in the fall.
Section 2. Qualifications
A. The President shall:
1. Be elected from the incoming Jun@rSenior class.
2. Have and maintain a cumulative scholastic average of at least 2.50.
3. Have served on Senate for at leastfalesemester.
B. The Vice President shall:
1. Be elected from the incoming JuniorS@nior class.
2. Have and maintain a cumulative scholastic average of at least 2.50.
3. Have served on Senate for at least futlessemester.
C. The Secretary shall:
1. Be at least a rising sophomore.
2. Have ad maintain a cumulative scholastic average of at least 2.50.
D. The Treasurer shall:
1. Be at least a rising sophomore.
2. Have and maintain a cumulative scholastic average of at least 2.50.
E. The Director of the Fitton Actities Board shall:
1. Be at least a rising sophomore.
2. Have and maintain a cumulative scholastic average of at least 2.50.
3. On an interim basis only, may be a seesahester freshman if he/she has served on
the Fitton Activities Board.
4. Have servedn the Fitton Activities Board or the Student Senate for at least one year.

Section 3. Duties
A. The President of the Student Government Association shall:

1. Call and preside over meetings of the student body.

2. Call special meetings of the Stuid Senate, if deemed necessary.

3. Appoint any committee that he/she deemasessary téurther the administration of the
Student Governmemssociation.

4. Have power to veto any legislation passedhieyStudenSenate.

5. Serve as intermediary for gtents, the Student Senate and the administrative officials of
the College.

6.Be responsible fordisseminating information concerning the Student Government
Association, its powers and duties, and school regulations to new students during
orientation.

7. Seve as Chairperson of the Elections Committee.

B. The Vice President of the Student Government Association shall:
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1. Serve as President and Speaker of the Student Senate.
2. Serve as President of the Student Government Association in the evErtsibent is
unable to perfornthe duties of the office.

C. The Secretary of the Student Government Association shall:

1. Keep on file all reaals and minutes of the StudeSgnate. The Secretary shall
distribute minutes odll Senataneetinggo members of Senate and the Faculty
Student Legislative Committee.

2. Attend to the orrespondence of the Executi@emmittee and the Student Senate.
3. Check the Senate Roll at each meeting.

4. Serve as acting Prek&nt in the absence of the Vi€resident and PresidiePro
Tempore of thé&Student Senate

D. The Treasurer of the Student Government Association shall:

1. Keep a permanent record of all sources of income and disbursements of the Student
Government Association.

2. Submita financial report at each Student Senate meeting and a detailed report to the
Budget Committee at the first meeting in January.

3. Serve as Chairperson of the Budget Committee.

4. Serve as Acting Secretary in the absence of the Secretary.

The Director of the FittonActivities Board for StudentGovernment Association shall:

1. Submit a list of seven (7) students to serve on the Fitton Activities Board to be
approved by the Senate.

2. Report to Senate on the progress and expenses of all upcorairtg efithe
Fitton Activities Board

3. Keep Senate informed on the calendar forpeoming semesterSubmit a
budget for next year for approval by Senate in the spring of the current year;

4. Attend Senate meetingadstay for their entirety asmembe of the Executive
Council.

Section 4. Attendance requirements for Student Senate meetings will be the same for all
Executive Officers as it is for the Senators.

Section 5. Executive decision making powers:

A.

In the manner of making a decisiwhen appropriate information is not attainable or a
conclusion cannot be made and the deadline for such an instance falls before the next
scheduled meeting, the Senate shall have the authority to turn over detiimy

powers to the Executive Counoil the Student Government Association for the matter

in question. This transference can only occur after an affirmative vote d@hings of

all Senators present at the meeting in which this motion is made and seconded. The
aforementioned power will & no longer than the interim between two meetings, after
which the Senate will regain authority over the matter if not yet resolved. If it so
wishes, the Executive Council may refuse the power to make a decision for the Senate.

When an emergency situatiarises in which a decision must be made in a timely manner

but does not allow for review by the Senate of the Student Government Association,
the Executive Council may choose to resolve the issue if it deems it necessary. When
this power is invoked, aifl report of the situation, the decision made, and the

motivation behind the specified decision must be presented to the Senate at its next
meeting. This restricted power can only be used two times a semester. The Senate
may approve another allotmenttefo Executive decisiomaking privileges by the
affirmative vote of twethirds present at the meeting in which this motion is made and
seconded. The Executive Council may refuse this power to make emergency decisions
for the Senate body.If the Senate oeEixtive Council cannot be contacted, and it is
imperative that a decision is made, the President of the Student Government
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Association may assume the responsibility of settling the issue as he/she sees fit. This
will use an allotted decisiemaking privilege.

Article VI. Committees of Student Senate
Section 1. The Executive Committee
A. The Executive Committee shall consist of the Executive Officers of the Student
Government Association. The Executive Committee shall appoint the members of each
Serate committee.

Section 2. The Elections Committee shall consist of the President of SGA, who shall serve as
chairman; the Executive Officers of the SGA; seven Senators selected by the Student Senate.
The purpose of the committee is to supervise all detviite elections, to validate the eligibility
of candidates, and to post the final list of nominees ten days prior to each election. The
committee is responsible for counting the ballots.

Section 3. The Legislative Committee, comprised of seven @snaicluding one from each
class, shall review all constitutions of new organizations and all proposed constitutional
changes submitted to SGA by student organizations and make recommendations to the Student
Senate and the Facul8tudent Legislative Comittee concerning approval or rejection. It
shall also review all concerns of legislative matters. The chairman shall be the Vice President
of SGA.

Section 4. The President's Committee, comprised of seven Senators, including one from each
class, shaléssist in planning major events for the student body. The chairman shall be the
President of SGA.

Section 5. The Student Services Committee, comprised of seven Senators, including one from
each class, shall assist in the preparation for each eventspady the SGA. This includes
creating and distributing fliers, voice mail messages, etc. The chairman shall be the Secretary
of SGA.

Section 6. The Budget Committee shall be comprised of the SGA Treasurer, who shall serve as
chairman, and seven Senatappointed by the President and Vice President of the SGA and
approved by Senate. The primary function of this committee is to determine the amount of
money to be fairly allotted to the various organizations and committees according to the
benefits to I received by the allotment. The committee shall have the power to determine the
validity of requests for money submitted by organizations to the Student Senate and to make
recommendations to the Senate concerning the specified allotment at the fitstrSeeting
following the initial request.

Section 7. The Fitton Activities Board shall be made up of seven (7) members of the student body,
including all four classifications. The committee will be chaired by the Director of the Fitton
Activities Board.The Board will plan and staff all activities for the student body. The
expenditures are to be approved by the Student Senate. The funds are included in the overall
budget of the Student Government Association.

Article VII. Financial procedures of Student Senate
Section 1. The purpose of an allotment
A. To provide money to organizations that have no outside source of funds and who do not
contradict the morals and codes of Shorter College.
B. To provide emergency loans for a detailed particulap@se upon special request.
Section 2. Eligibility requirements
A. Those organizations that directly receive activity fees, i.e., the Fitton Activities Board,
Shorter Christian Association, and Argo, and those funded from outside the College, i.e.
the BaptistCollegiate Ministriesare not eligible for extra allotments or emergency loans.
B. Other organizations that might emerge that receive funding from outside the College or
directly from activity fees would not be eligible.
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C. Atthe beginningdf he fall semester, a |l etter with

D.

E. At the beginning of the second semester, a balance sheet will be sent for each organization

be run by the SGA Treasurer and an explanation regarding the allotment process will be

sent to each eligible organization. In order to receive an allotment:

1. The president and/otreasurer of each organizatianust attend the Treasurer's

Workshop.

2. A current constitution and list of officers wifhone humberand box numbers must

be presented.

3. If no one from an organization attends the meeting, that organization will not be
eligible for an allotment that semester. Acceptance of absences is at the discretion of
the Budget Committee.

Following this meeting, arrangements will be made for the organizations present to receive

a first semester allotment in an amount not tceexlc$150.00, providing they comply with

the following rules:

1. Organizations receiving an allotment may spend the money as they see fit, as long as
the organizations do not contradict the morals and codes of Shorter College.

2. Organizations that allow mabership only to certain students will still be eligible to
apply for allotments from SGA as long as the organizations have legitimate reasons for
restricting membership, such as GPA requirements (i.e. honor societies, music
fraternities) and gender regeiments (i.e. social fraternities and sororities).

3. If the members of an organization are receiving hourly credit for membership and/or
participation, it will not receive an allotment from SGA.

4., A copy of the organi zat iod offitess sleoald ke tfiledt u t i
with SGA. Freshman, Sophomore, Junior and Senior classes, as well as the Secret
Sophomore Sabots, are exempt from filing a constitution.

5. Accepting the $150 from SGA means the organization understands that in order to
receive a second semester allotment, it will have to produce bank statements showing
how its first semester allotment was spent, including all transactions (withdrawals and
deposits). In the event that an organization does not have a bank account, receipts may
be submitted for review by the Budget Committee.

to complete and return along with bank statements (see D.5) showing how it spent the
allotment. The Budget @amittee will then review the information and determine an amount
not to exceed $150.00. This decision will be based on the following factors:

1. How the organization used its first semester allotment (saved or spent). If the
organization wishes to saite money, there must be proof from a bank statement to
show this and a brief explanation of planned expenditures.

2. The Budget Committee will make a recommendation to Senate, and the Senate will vote
on the final amount organizations will receive fecend semester.

3. In the event that the organization does not provide a balance sheet by the specified

dat es

on and

deadline, acceptance of a fisecond chanced bal

Budget Committee.

Section 3: Emergency Loans

A.

All organizations that are eligible may request, at any point in the school year, an
emergency loan. The loan must be paid back by the end of the following semester or

worked off by the end of the current semester.

members at workme will be worth minimum wage plus twentive percent per hour per
member at event(s), subject to Senate approval. If the loan is not paid back in full by said
time, the organization will not be eligible for allotments or additional loans until the
samester following the semester the loan is paid back. Any eligible organization may
request up to $250 per loan no more than twice a semester. If an organization wishes to
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make two requests in one semester, there will be a mandatotydelointerval beteen
the loans given. However, this tweeek period may be waived by a thifeeirths (3/4)
vote of the Student Senate in case of an emergency, as determined by the Senate. An
organization or group may not exceed a $500 total amount of grants and/danloaas

semester.

B. If an emergency loan is taken out that does not exceed $150, the orgaminagtohoose
to use its next semesterod6s allotment as reimbur s
back to SGA. If this situation arises, the organizatom s t st i | | come to the Tre

Workshop or fill out a second semester allotment form. As long as the organization would
normally be approved to receive the allotment, this can become its reimbursement. In this
situation, the organization may not requanother emergency loan until the following
semester.

C. SGA has the right to refuse a request for emergency loans if the members of Senate feel
that the need is not substantial or valid. All emergency loan requests must include a full
explanation oflte purpose for which the funds are to be used. Each organization must fill
out emergency loan forms properly the first time. Once a form has been submitted to the
SGA Treasurer, it will not be available for adjustment. The organization must ask for a
loan at a Senate meeting, in person, and must propose it in writing as well. At this time,
the organization must propose the manner in which it will pay back or work off the loan, or
it may request that Senate arbitrarily assign a duty. The loan requesistisituations,
will then be tabled and voted on during the next Senate meeting; however, in extreme
emergencies, the oneeek waiting period may be waived by a vote of Senate or by an
Executive decision so that immediate action may be taken.

D. The SGATreasurer will present a recommendation to the full Senate for a vote at the
meeting. The Budget Committee will monitor the use of emergency loan funds to prevent
any abuse of funds. The summer session(s) does not qualify for allotments or emergency
loans.

Section 4: Activity Fee
A. The Student Government Association is responsible for the allocation of funds to the
Fitton Activities Board, the ARGO yearbook, the Shorter Christian Association, and SGA.
B. Recipients of the funds from the studactivity fee are expected to maintain a record
of income, expenditures, and receipts. All requisitions to the College business office must
be authorized with the advisor's signature.
C. Atentative allotment budget for the activity fee distributiontfer following year will
be proposed during the spring semester by the SGA Budget Committee. The previously
mentioned organizations will prepare a budget proposal for the Budget Committee. The
Senate will make any necessary adjustments teetitative budget in the fall semester.
D. The previously mentioned organizations are expected to remain within their budgets.
E. Organizationspending more than their annual allotment will have the difference of
the amounts removed from the following yeallstment. The Student Government
Association reserves the right to monitor and review the finances of the student
activity fee.

Section 5: Grants
A. Grants, monies given to an organization without expectation of repayment, shall
be at the discretioof the Budget Committee to review and present for a vote by the
Senate.
B. Any organization (that has previously turned in a copy of its constitution and list of
officers) or group of students representing Shorter College shall be able to request a
grantat any point during the school year.
C. Any eligible organization or group may request a grant amount not to exceed $250.
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An organization may not receive more than two grants a semester. An organization or
group may not receive more than $500 in granid/or loans in one semester.

D. Organizations desiring to receive a grant must complete the approved form given by
the Budget Committee. This form must be presented to the Budget Committee at least
one week in advance of the grant being given. If taatgs approved, the form must
also be returned following the use of the grant.

E. The Budget Committee will make recommendations to the Senate as to whether to
approve a grant, advise the organization to pursue a loan, or deny a request.

Article VII I. Faculty Student Legislative Committee

Section 1. The Facul$tudent Legislative Committee shall be comprised of five (5}ifuié
members of the faculty, appointed by the President of the College, and one student, elected by
his/her respective clasin a schoolvide election each spring, from each of the four classes.
Nominations for this position will take place at a class meeting prior to the election. The Vice
President for Student Affairs and the President of SGA addfexo members.

A. One of the five faculty members shall serve as the Chairperson of the Committee. The
Chairperson may vote only in case of a tie.

B. Students elected to this Committee must have and maintain a cumulative scholastic average
of 2.5 during the semesters tieshe serves on the Committee.

C. The Committee shall elect a Recorder in the first meeting of the year. The Recorder shall
keep a complete record of all proceedings and shall keep these records on open file for the
use of all students.

D. Any stuent, excluding freshmen, who serves as a member of the F&tuttgnt
Legislative Committee shall have been a-firlle student for at least one semester.
E. Student vacancies shall be filled in the same manner as Senate vacancies. Faculty

vacancieshall be filled in the same manner as original appointments.

F. A quorum shall be twthirds of the membership. A quorum is required for an official
decision. A decision must be by at least 51% of the vote.

G. A student member of the FaculBtudent_egislative Committee shall be required to attend
the Student Senate meetings and report actions taken to the committee chairman.

H. The FacultyStudent Legislative Committee shall have three weeks after written
notification of the passage of any ldgiton in the Student Senate to initiate action upon
that legislation. If no action has been taken within this thweek period, the legislation
will go to the Vice President for Student Affairs.

I.  The FacultyStudent Legislative Committee shalleet, as deemed necessary by the
Chairman, at least once each semester of the school year.

Section 2. The purposes and powers of the Fa@iligent Legislative Committee are:
1.To serve as one House of Legislation in voting on all major legislatioas,raind
regulations. Major legislation is defined as rules and regulations, constitutions of new
student organizations, SGA constitution changes, and legislation deemed necessary by
Senate and/or the FacuiBtudent Legislative Committee.
2.To initiate kgislation to be approved by the Senate.
3.To initiate and/or approve impeachment proceedings.
To initiate legislation to be approved by the Senate.

Article IX. Elections

Section 1. The Elections Committee shall:
A. Supervise all schoatide elections of the College.
B. Provide a time and location for SGA candidates to present their platforms to the student
body. If the candidate is running unopposed, he/she may opt to be excluded from this
process.
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C. Perform the counting and tabulatioithe votes, with three or more members, immediately
after the polls are closed. No votes will be counted before that time.

Section 2. Schoekide Elections
A. Schoolwide elections shall be held six wegk#or to the end of school.
B.. The polls shall be open for a period of time to assure all students an opportunity to
participate in the elections. The specific hours of the polls will be determined by the
chairman and at least three (3) members @flections Committee.
C. Ballots shall be placed in the Student Government office for a period of 48 hours
after they have been counted. At any time during that period a candidate may demand
and receive a recount.
D. For Executive Committee positianthe candidate must receive at least 51% of the
votes; otherwise, aunoff election will be held 48ours later. In the case of Senators,
where a number of positions are to be filled, these offices are to be filled by those
candidates receiving the great number of votes.
E. Opportunity to vote in a schoalide election by absentee ballot will be provided
by the Student Government office upon request.
F. Posters must be removed from the immediate vicinity of the polls on Election Day
and elsewhererothe following day.
G. These elections shall include Student Government Association Officers, Student
Senators, and Facul§tudent Legislative Committee members.
H. Student Government Officers shall be installed prior to the end of the semester.
I. Newly-elected Senators shall be required to attend Senate meetings after installation
of Executive Officers and will have full voting power after the former Senators have
vacated their positions in Senate. During the summer months, the newly elected
Student Government Executive Council, in cooperation with the Student Government
advisor, has authority to act on behalf of the entire Student Senate in making any and
all decisions regarding expenditure of money for active ties or in cases of
emergencies.
J.Freshman Class Senators shall be nominated for candidacy at the beginning of
their second semester.

Section 3. Application for Candidacy

A. Application for Student Government Association Executive Officers must come from the
Senate omay be made by a petition, which requires at least fifty (50) signatustigibie
voters. As many a$iree (3) people per office may be nominated.

B. Application for Student Senate, and Faculty Student Legislative Committee Representatives
shall be avidable in the Student Government Association office ten weeks prior to the end
of Spring Semester. Students, who, in the second semester of an academic year, are
classified as first semester students in a higher classification attetm the meeting of
the class they will be a part of in the fall of the following year. Students that are currently
seniors but will graduate with the current juniors or in December may run as 8siiog s

C. Applications for the Freshmen Senators and Faculty Studenislatge Committee
Representatives will be available ten weeks prior and applicants will be required to attend a
meeting. This meeting shall be called byEecutive Officer of the Student Government
Association.

Section 4. Qualification of candidatfes Senator
In addition to other qualifications required of specific offices, each candidate must have a
cumulative 2.50 grade point average. If a freshman does not have a 2.50 cumulative grade
point average after the first semester but can show, throidterm reports and advisor
recommendations, that he/she expects to be above a 2.50 cumulative grade point average at
the end of the year, he/she will be allowed to run. Any student not maintaining a
cumulative 2.50 grade point average must vacate Hisroglected position immediately.
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Section 5. Qualification of voters
All members of the Student Government Association of Shorter College shall have voting
rights in all schobwide elections.
Article X. Amendments, Ratifications, and ByLaws

Sectionl. This Constitution may be amended through legislation introduced in the Student
Senate, and amendments must be passed byhiwis of the members of Senate. The
proposed amendment shall be presented to the Fegultdent Legislative Committee for
approval and shall become final by a majority approval of those voting in a sai®l
ballot. All amendments shall be published in the Student Handbook in years following
their adoption.

Section 2.

A. This Constitution shall supersede all previous @tnns and shall have full force and
effect at the beginning of the academic year following its adoption by -dhivets vote of
Student Senate, approval by the Fac@tydent Legislative Committee, a majority of
those voting in a schooelide ballot, @ad the approval of President of the College or
Chairman of the Board of Trustees.

B. To have an amendment to this Constitution go into effect immediately, it must have four
fifths (4/5) approval by the Student Senate, approval by the Vice Presidentdenst
Affairs, and approval by the President of the College or the Chairman of the Board of
Trustees.

Section 3. Bylaws may be created or modified by a majority vote of both houses.
BY-LAWS
I. Replacing Class Officers
a. Class Chairmen, in an effort to reptaclass officers are responsible for one semester
of service, including but not limited to one event and/or project hosted by their
represented class for the entire student body. Fellow class senators are responsible
for aiding, providing, and supportiribe chairperson.
b. Service projects and/or events will be funded by the Student Government Association.
Il. Homecoming Elections

A. The election of the Homecoming King and Queen is to be a swelidelelection. The King

and Queen are tbe seniors.

B. The Homecoming Court will include three senior males and three senior females nominated

by the senior class, in addition to one senior male and one senior female nominated from each

of the other classes (freshman, sophomore, and junior classes). Thdck sha total of six

senior males and six senior females on Homecoming Court.

I1l. Officers of Student Organizations
In an effort to give students the opportunity to participate in extracurricular activities at
Shorter College, the following guidelinbave been set:

A. All officers of student organizations at Shorter must haveraaiditain a cumulative
2.50 grade point average.

B. No student shall hold two offices as Treasurer.
No student shall hold two offices in two branches of government.
Due to the time commitments of several presidential positions, the Presidents of all
fraternities andsororities, the President and Vice President of SGA, the Director of the
Fitton Activities Board, thé°resident of BCMand the President of SCA cannot seage
president of any other organizati@xcluding InterFraternity or Panhelleni€ouncil.

IV. Senator of the Year
The members of Senate will each have one vote as to whom they think deserves this honor.
In the case of a tie, there may be two Senaibtise Year.
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V. New Organizations

A. Prospective new student organizations that wish to be chartered must present Senate with a
typed constitution that includes the following: name and purpose, eligibility of
membership, roles and duties of memberdicef requirements and duties, attendance
policies, financial procedures, and-layvs or amendments. They must also present a list of
officers and contact information, and a list of members, when available.

B. Before it can be voted upon, the proposal efvrstudent organizations must be formally
heard twice by the Senate.
Upon arrival, the group must also be approved by the FaStltyent Legislative
Committee. Depending on the nature of the group, the final approval will come from the
Board of Trusteefin the case of a new category).An organization must have a minimum of
seven active members in order to receive its allotment. If an organization falls below seven
active members in a given semester, its allotment for the following semester will be
reviewed by the Budget Committee.

All constitutions will be kept on file in the
Student Government Association Office.
Revised April 7, 2008

Info Guide

Academic Calendar
The academic calendar is available on the college welbsite,shorter.edpand lists important
dates for the semester.

Academic Load

The academic load is the number of courses (credit hours) students take each semester. Twelve or
more credit hours make a filme academic load; fewer than twe hours make a patime

academic load. Students who desire to carry more than 19 credit hours, in a semester, must submit
an application to the Provost. Additional fees are charged for course loads greater than 19 hours.

Academic Probation

Astuden i s placed on academic probation at the end
all hours attempted, is below a 2.0. First semester freshmen are not placed on academic probation.

See Academic Warningd student on academic probation is nligible to miss classes, more than

the allowed number of absences, or to participate in any extracurricular activity, unless required for

a course in which the student is registered for cradiirsity sports are subject to NAIA regulations.

Academic Supension

A student who has been enrolled in two or more semesters is suspended from the College if his/her
cumulative GPA is below that required for a designated number of seme3ter€atalogA

student who has been on academic probation for three@amnse semesters will be subject to
suspension.

Academic Warning
Any freshman that fails to achieve a 2.0 during the first semester -ginfigllenroliment will be
given an academic warning. Unlike academic probation, the warning imposes no restittioas

student s activities. However, the student wil/l

second semester of the freshman year.

Advanced Placement
Shorter College awards credit for Advanced Placement based on the scores of 3, 4, and 5. Th
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scores necessary to be awarded credit vary by course. Gsfioias from the College Boamust

be submitted to the Registrardés Office. For specif
equivalents, contact the Registrards Office.
Advisor

Faailty and staff members serve as advisors. Advisors meet with students to discuss their life goals,
specific educational plans, and to help students select appropriate courses each semester. Freshmen
are assigned to freshmen advisors. After the freshyman students are assigned advisors within

their chosen major.

Application for Graduation
All candidates must file an application for graduation with the Registrar by August 25 for May
graduation and January 15 for December graduation.

Argo
The Argois the College yearbook. It is produced during the year by students and is delivered to
upperclassmen in the fall semester.

Auditing a Class
Auditing means having official permission, on a spaeailable basis, to sit in on a course without
receiving cairse credit. An auditor does not take tests or exams.

Bachel ords Degree

A bachel ordés-ydagrdegieea fB8horterods traditional
of Arts, Bachelor of Science, Bachelor of Business Administration, BacheBuaiefice in

Education, Bachelor of Fine Arts, and Bachelor of Music.

Blue Book
Blue books are booklets of lined paper required by some instructors for exams or essays. Blue
books are available in the bookstore.

Career Development Resource Room
The CareebDevelopment Resource Room is located in Student Support Services, Fitton Student
Union, Room 219. The Student Development Resource Room is -@ndtepter providing

pro

computer programs and printed resources to assist s

Catalog

The Catalog is the official document of Shorter College. Students enrolled in the College agree to

comply with the Collegeds rules and regulations and
A student withdrawing from the College must adherdé&durrent Catalog when he or she returns,

if the absence is one year or more.

Check Cashing

Students may cash personal checks at the Business Office, in ShEfffigtghson, between 8:30am

and 4:30pm, Monday through Frida¥he limit is $50.00 per ch&cwith a maximum total of $100

per week.There is a returned check charge of $10.00 per chElek.Business Office reserves the

right to withhold check cashing privileges in circumstances of repeat retircesh ATM is

located in the Fitton Studentidn with no charge to Regions Bank customeki.others will be

charged a withdrawal fee.

The Chimes

The Chimes is Shorter Collegebds |iterary magazine.
Chorale

Chorale is a select ensemble serving cedantt he Col | ege

secular music chosen from all styles and periods.
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Chorus
This ensemble is open to all students seriously interested in choral singing. The Chorus performs
sacred and secular music.

Classes

Classes normally meet for 150 minutes weekly. Mondagdhésday/Friday classes usually meet
for three 58minute sessions, and Tuesday/Thursday classes meet for-fwimite sessions.
Evening classes may meet for one -WBibute session or two 7Binute sessions.

Co-Curricular
Each student has an opporturitypecome involved in a wide variety of student organizations and
activities.

Concentration
A concentration consists of 12 or more semester hours of selected courses within a major, unified by
a common theme.

Credit Hours

Course credit hours are geally determined by the number of Blinute sessions a class meets

each week. For example, a class meeting three times a week for 50 minutes is generally rated as a
3-semester hour class. However, other factors are also considered. For examphereestes

hour physical education class meets for twariQute sessions per week. For specific course
information, please consult the Catalog.

Drop/Add
Drop/Add are the dates designated on the College calendar, each semester, upon which students
may changéeheir registration by dropping courses and adding courses.

Educational Principles
The eight Educational Principles of Shorter may be found in the College Catalog or Student
Handbook.

Exam Schedule
The exam schedule for each semester is available ormtreeSCollege websiteyww.shorter.edu

Financial Aid

Financial Aid is divided into three categories: institutional aid, state aid, and federal aid. In order to
determine eligibility in these programs, studentsraqgiired to complete an application for

Financial Aid at Shorter College. This application, the FAFSA form, is mailed to students upon
acceptance into Shorter College. Renewal forms are available in January of each year.

GPA- Grade Point Average
GPA=Total number of quality points earneddivided by)
Total credit hours attempted

Grading System

A studentds st andi ngactordingagmhis order gradB.lee | de slieg ra tmi e dA HO
following a grade denotes a class taken in the iORoogramT he desi gnati on fARO foll o\
grade denotes a repeated class.

Greeks
There are three social sororities and two social fraternities currently at Shorter. The Panhellenic
Council and the Interfraternity Council are the governing boardsIf@rakk activities.

Hawkeyes
The Hawkeyes is weeklycampus newslettalistributed via emailor Shorter College.
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Hawks and Lady Hawks
The Hawks and Lady Hawks are the menbés and womenés

Honors Program-Academy of Aristaeus

The Academyb Ar i staeus is Shorter Collegebés Honors Progr
motivated students, academic experiences beyond the limits of the traditional curriculum. Dr. Terry

Morris is the Director of the Academy of Aristaeus.

HOPE Scholarship Eligibility

HOPE Scholarship Eligibility is checked at thé"36d", and the 98 attempted semester houn

addition, HOPE eligibility is checked each spring semesitempted hoursioi ncl ude AWO and

AWF. o To maintain the H&vp&cumutative3.0sGPA & éaphof st udent s m
these checkpoints.

Intramurals
The Office of Student Activities offers a wide variety of individaatl team oriented intramural
recreational sports activities intended for the entire Shorter community (studenty, faocdlstaff).

Major
A major consists of a course sequence of at least 42 semestemithuesminimum of 24 hours in
one discipline and a minimum of 12 hours selected from related disciplines.

Mayterm

Mayterm is the name given to theveek period imradiately following graduation in May. It is
designed as a Studbroad program in which students eard®semester hours credit through
travel, study, and classroom experiences.

Minor

Minors may be earned in most disciplines. A minor consists of it 18asemester hours in a
discipline, with specific requirements set by the division offering the minor.

Northwest Georgia Winds

The Northwest Georgia Winds is a concert band consisting of College music amiisi@majors
and community musicians. Thginds perform full concerts in thgpring andfall and provide
music for a variety of events.

Office Hours

All professors set aside time to be available for students. This time can be used for advisement, out
of-class help, talking about careers, furteducation in a field, reviewing tests, etc. Please do not

be shy about meeting with your professors.

Peer Tutoring

Shorter offers free tutoring services to students enrolled in the traditional program on the Rome
campus in the Peer Tutoring Program.toFimg is provided by peer tutors to provide academic
assistance in more than 60 courses, including most common core curricuitg®scoTo make an
appointmentor an individual appointments:

1. Log onto SCHOLAR

2. Click on "Campus Life" tab

3. Select "Tutoring'from the menu on the left side of the page (between "International
Programs" and "Work Study

For more information or to view available group tutoring opportunities, please visit our website:
http://www.shorter.edu/academics/services/peer_tutoring.iau can also contact us at
tutoring@shorter.edwor drop by the Office of Student Engagement and Success (S.E.S.) on the
second floor of Shei#ld-Thompson in the Bailor Suite.
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Pre-Requisite
Prerequisite classes are courses that the student must pass before enrolling for other coudrses. Pre
requisites are noted in ti@&atalog.

The Periscope
The Periscope is Shor t.eStudeBtodan acogss thes Pesstopedorlinetat news pape
www.theperiscope.org.

RA/RD (Resident Assistant/Resident Director)
These are students who are responsible for a residence hall and/or certain floors in the residence
halls.

Remedial Courses
Remedial courseis English and Mathematics are offered for students who need additional
preparation in these areas. These classes carry no credit towards graduation.

SC49
SC49 is the student radio/TV station, located on channel 49 on campus televisions.

Semester
A semester is a study period of approximately fifteen weeks in length. There are two semesters in
an academic year. Each semester ends with a week of final exams.

SES (Student Engagement and Success)

The Office of Student Engagement and Successcdated o the second floor of Sheffield
Thompson in the Bailor Suite, offers academic support to all traditional students on the Rome
campus through Peer Tutoring and the Writing Cet8ee Peer Tutoring and Writing Center.

Study Abroad

I n addi t i oMaytdrropro§rding students e study abroad through other recognized and
accredited programs. Permission to earn credit by studying abroad must be approved by the
Provost.

Traffic Appeals Court
Traffic Appeals Court meetss often as needdaor students Wshing to appeal a traffic fine.

Transcript

A transcript is an official copy of student grad&horter College has authorized tiational

Student Clearinghoego provide transcript ordering and credit card payment through a secured

internet transaction. To order an official transcript(s), visitw.getmytranscript.comr ranscripts

may also be reqséed in the Regisr ar 0 sA Ofefqiuceest must bear the studentd
must be made 24 hours in advance. The fee is $1.00 per copy. Transcripts for advisors are free.

Withdrawing from a Class

Dates during which a student may withdraw from a class are desigmated academic calendar.

For more information on withdrawing from a class, s
Academic Procedures and Regulations.

Withdrawing from College
A student leaving College while a semester is in progress must dffisighdraw using the form
available in the Registrards Office. Withdrawal aff
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